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liTOODUCTION 



BACKGROUND AND SCOPE. This coding manual is part of a system for the 
conversion of catalog card data to a machine-readable form which is 
conqpatible with the national MARC system while at the same time con- 
taining provisions for problems peculiar to the local situation. 

Our manual is larger and more complex than the MARC Subscribers Guide 
in its definition and coding of bibliographic fields. We have attempted 
to be quite specific in our discussions and instructions, with a liberal 
use of exanq)les to illustrate possible cases and how to handle them. 

The coding manual accommodates monographs only (as presently defined by 
MARC), but it is compatible with the serials system now being developed. 
Again following MARC, this manual deals only with works in the Roman 
alphabet . 

The AA Rules have been used for identification and definition of catalog 
data, and our coding will attempt to be consonant with these rules, as 
far as possible. We do not provide for major re-cataloging of older 
records. They will be ‘normalized* to the extent of rearranging data 
and making mi nima.1 changes in format , but the coded record will reflect , 
b&isically, the polici .*s followed at the time of original cataloging. 

Any major re-cataloging must be done to the cards before they enter the 
coding process. 

EDITORS. It is assumed that users of this manual (i.e., the editors) 
are conversant with library terminology and trained in standard ( AA 
Rules) cataloging practice. 



USE OF MANUAL. This manual is intended to be a reference tool. There 
fore, there is an extensive index which includes cross references to 
related terms and subjects. 



ORGANIZATION OF MANUAL. The arrangement of the manual follows our 
division of the catalog card, data into three fields: the A-Fields 

(which refer to the *body* or upper part of the card), the B-Fields 
(for notes, tracings and other data in the lower part of the card), and 
the I-Fields (for added description). Each of these sections has its 
own introduction. Within the sections the arrangement is in alphabeti- 
cal order by code letter. There is an initial section on general edit- 
ing instructions that apply to all the fields. 

In discussing the fields we have attempted to put the simplest and most 
frequently occurring cases first , to aid in comprehending the meaning 
and function of the codes and to make the editing of the leurgest per- 
centage of cases quick and routine. Whenever applicable, we have used 



the device of* an 'EXCEPTION/IRREGULARITY ' section following the normal 
case discussion, to include details of more complex or contradictory 
cases. 

Examples are coded only for the specific point being discussed in that 
section. Thus any particular example cannot be used as a model for the 
coding of the entire card. 

A small arrow ) is used in the examples to indicate the data element 
being discussed. 

A completed coding sheet appears on the following page. 



11^3156 



CSL PR0CE3C;iNG CENTER 
INPUT CODING CHEET: 
MONOGRAPHS 



Date 1 



Date 2 






DATE TYPE: 



bcl 2 dates : 2d is © 



bd m ultiple date span 

bnl date not known 



bol digits missing 



bri p rey, published 



1 cal 



ea 



eb 



JLiC call no. is 
bracketed 



CATALOG SOURCE: 
NAL 



NLM 



ec 



ec 



ee 



Coop. Cat. 
KUC 



other 



efi o rig. cat. 



FORM OF REPRODUCTION: 
microfilm 



ga 



CO 



£C 






jnicrofiche 

joicro-opaque 

large-print 



na 



no 



he 



hd 



ne 



hh 



ni 



no 



nr 



hs 



M 



CONTENT FORM: 
abstracts 



ibliographies 
_catalogs 
jiictionaries 
jencyclopedias 
Jindbks . /manuals 
^indexes 

jprogrmmd. texts 
directories 



^statistics 

yearbooks 



TYPE OF WORK; 
juvenile 



ib 



fiction 



^N4121 /weaver, Carl Harold, 4910- / 

. U347 . /Speaking iii publiq^l^yi ^ Weaver. /New York, 

/Amoriciiu Book Co^(10G0) 

^ vU. 488 IK /Muh. / ^ CMi 
Xnclttdeii blbUosrap)n«a 



id a utobiography 
biog.-indiv. 



id^ 



ielbiog.-coll . 






X. Public uiiouklus. 



- lilbi fit yy e g C uii g>CM »- 



‘*^808A1 

k } 



X 



CO-711 
OU 6d 



TYPE OF ADDED ENTRY: 



Scries traced same 
as note 


Ja 




















Series troced dif- 
ferently from note 


jr 












( 


1 






Subject headings 
and subdivisions 


jm 


ta 
















1 

1 


Non-sub ject/non-se- 
ries tracings 


















1 

1 



GOVERNMENT PUBLICATION: 



MAIN ENTRY HEADING: 



ka 


U.S. Federal ^ 


ua 




kb 


Cal State 




kc 


Cal Co. /Muni. 


ub 


1 


kd 


international ^ 


uc 


1 


ke 


other govts . 


ud 


w/j 



m.e. is publisher 



v/m.e. repeated in body 



1 mal c onference pub. 

I na| _non-keyable data 

a 



HOLDINGS : 

Total 

System +Br Copies 
# ii Here 



a 



jcancel title added 
entry same as title 

jcard lacks title 
traced same as 
short title 



sa 



% 



lang. 



va 


O 

O 




! 


1 

wb 


1 




1 

! 


wc 






“1 

r 

( 

i 


vd 









( tal t ranslation 



must always be filled in 
must frequently be filled in 



EDITOR r.VN6 1 


Mo.i Day 


Yr. 


Minutesi 


oilaT 

U- — 




OX 



KEYKINCHEH ' 


Mo. 


Day 


Yr. 


Minutes 











GENERAL EDITING INSTRUCTIONS 



GENERAL EDITING INSTRUCTIONS I 



LEGIBILITY + COMPLETENESS 



Scan each coding sheet for legibility and conrpleteness. If there are 
obvious problems such as no catalog card copy reproduced, one or more 
cards missing from a multi-card record (versos or extension cards not 
included), poor legibility of card copy or coding sheet pre-printed 
information, record is not for a monograph, record is not in Roman 
alphabet, etc. , immediately mark the coding sheet with a brief note 
describing the problem and return it to the head editor. Go on to 
the next coding sheet. 

I SUPPLEMENTS, INDEXES, ETC. (DASH ENTRTT?!S) | 

If a dash entry for an index, supplement, or continuation, etc., 
appears on the card, set the coding sheet aside in a special pile. 

(Do not confuse this case with those of an LC or local copy statement; 
see codes '*t', p. 95 and '*u, ' p. 97 .) 

These coding sheets will be re-Xeroxed. The first copy will be edited 
for the main work on the card, and the second copy for the work in the 

dash entry . That is, the one catalog card will be used to generate 
two separate records. 

For definition and instruction, see the pages on the coding of the dash 
entry at the end of the A-Pield section, p*51-57. 



HANDWRITING 



Writing used in coding on the catalog card copy and on the coding 
sheet boxes should be small but legible, precise, and clear. 

Lower case printed letters are used, except where instructions in 
the manual specify to the contrary. The alphabet letter following 
’k’ should be written in script form, with a loop, to avoid confusion 
with the number one. 

The alphabet letter 'o' should be written with a loop at the top, to 
avoid confusion with the number zero. In determining from the 
printed card whether au 'o' or a zero is meant, look to the context 
in which the character appears. 



PLACEMENT OF CODES 



All codes and delimiters follow punctuation when they appear in the 
midst of the text. 



EXAMPLE: ^Ogb^rn, William Fieldingji886-1959 



/A handbook of sociologyJft>y William F. Ogburn and 
Meyer F. Niinkoff. ^|5th ed., rev.j /Ix>ndon,/Routledge A 
K. Paul/tlOW, 



/xll. &44 p. /lilus. /23 
•ocIhI rm>DStructloQ^ 



)(InterDatlODal library of toclolofy aud 



GENERAL EDITING INSTRUCTIONS (CONT.) 



1 SPECIAL SYMBOLS TO BE REGARDED AS *DATA* , NOT * CODES'. 



It may occur that symbols which we use as codes appear in the printed 
data on the card, as part of the title, note, or elsewhere. 

Those symbols involved are: / 

* 

§ 

% 

+ 

I 

$ (see note below) 

Such symbols must be specially marked; otherwise, the computer will 
mistake the symbols for codes. The 'at' sign (@) will be used to 
enable the computer to recognize the symbol as being a part of the 
natural text rather than as a coding symbol. 

Insert the '@' sign just in front of the symbol. 

NOTE: There is an exception to this procedure with the last symbol, 

the dollar sign. When it is used as the code for Bibliographic Price 
(see p.^7 ), in the cases of U.S., Austr-; ’.an, and Canadian currencies 
the data may appear as follows, after the edit! ig has been done: 

Aust. 

$$ 10.50 Can. 

$$6.95 (U.S.) 

Here it is NOT necessary to insert the 'at' sign to maintain the 
clarity of meaning of the text . 



NORMALIZATION 



The editor will do only minimal 'normalization' of the catalog card 
data to bring them into conformity with current practice. 

Make no attempt to modernize stylistic and printing practices found 
on older LC cards , except that parentheses of the non-standard form 
' ' ^ ' should be rounded to the standard ' ( ) ' . 



UNKEYABLE DATA 



For instructions as to how to handle characters or symbols that are 
not standard, see I-Field 'na' , p.l65* 



1+ 



GENEm EDITING INSTRUCTIONS (C 0 NT« ) 



MISPRINTS, MIS-SPELLINGS, ETC. 



The card will be input as the data stand, except in the case of a 
misprint that was unintentional, such as transposed letters, missing 
letters, broken letters, etc. When it can be determined that such 
mistakes are unintended, make the appropriate corrections. 

NOTE: Intentional mis-spellings or other departures from accepted 

usage are signalled by a bracketed 'sic' on the card following 
that data that are in error. Do not do anything to these. 



DECAPITALIZATION 



Do not change words in headings that are not capitalized but should 
be. However, certain libraries capitalize such elements as the 
entire surname in main entry headings on their cards. Mark such names 
to show that only the first letter is to be capitalized: pnt 

slash marks through the letters to be ' decapitalized ' and underlining 
them. 



These instructions also hold for subject tracings appearing on the 
verso of the card. 



EXAMPLE: 



George David. 

Sand suucture and magnetic properties of indium metal. 
Riverside. ^964. 

V.115 1. diagrs. 



I ITALICS 



Italics will NOT be input as such. No editing is done to them. 



I SPACING 



No space will be left between parts of headings, after initials, or 
after open dates for possible future additions. Close up spaces. 

EXAMPLE: O'Connor, F G * 

becomes : 

O'Connor, F.G. 

ff 

Fisher, Joseph C ' — Bibl. * 

becomes: 

Fisher, Joseph C. — Bibl. 

f 

Smith, William A. , 1918- ed. * 

becomes: 

Smith, William A., 19l8-,ed. 

t 

ERIC 
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I GENERAL EDITING INSTRaCTICMIS (CONT. ) I 



r SPACIMG (COHT» ) j 

No spaces will be left between iciiltiple initials in corporate as well 
as personal names. 



I addition of PUNCTUATI^ 

Certain editing actions may make necessary the addition of punctuation 
to the record to keep the data clear. 

Insert periods after initials, in personal names, that have been 
kept 'open' in anticipation of discovery of the fUU name. (*See 
exan^les above. ) 

If there is an identifier or relator foUoidng such an initial, 
liasert a comna after the period, to separate the name from the 
modifier. 

EXAMPLE: Smith, J A ed. 



If there is a relator foil an ' open' date, insert a comna after 
the open end of the date, to separate the date from the relator (*See 
exaoqple above. ) 



EXAMPLE: 



IBM 



U.S 



becomes; 



Smith, J.A.,ed 




Close all brackets and parentheses left open. 



i GENERAL EDITIMG INSTRUCTIONS (CONT. ) | 



I DELETIONS 1 

There are certain data^ frequently present on the card, that are not 
to be input, and should be deleted by drawing a line through them, or 
in the case of parentheses or brackets, using 'x's. 

A LIST OF STAMLABD DELETIONS AFFEABS BELGW. For more details, consult 
the instructions in the manual for the specific items, on the pages 
cited. 

1. Everything crossed out on the card by the contributing 
library. 

2. The abbreviation 'em' and any fractions in the centimeter 
measurement in the collation, p. 

3. Arabic numerals preceding all subject added entry tracings. 

4. Asterisk between subject heading numeral and the 
beginning of the heading itself. 

Roman numerals preceding non>subJer t added entry tracings, 
p. 39. 

6. 'Title', and colon if there is one, in title added entry 
tracings, p. 89. 

7. 'Series'^ and colon if there is one, in series tracings, 
p- 62. 

8. The phrase 'for Library of Congress' or ‘Library of Congress' 
or 'Printed for...' in bottom left comer of card. p. 120. 

9. Phrases attributing catcU.oging source to NAL or NIW in 
legend in bottom left comer of card, above 'for Library 
of Congress.' p. 110, 113. 

10. Suffixes '* ' and ' t ' of the LC card nunber, and the 
'-ised' in the suffix 'Revised.' p. 105. 

11. Catalogers initials. 

12. Copyright nunber element on bottom of card. 

13* LC card edition statement on bottom center of printed card, 
usually Just to right of guard hole. 

l4. Library holdings notation, p. 19 » l8l- 

15* NUC symbols and holdings notation. 

16. Acronyms 'NIM* or 'HAL' or similar abbreviations or identifying 
phrases in special data paragraphs, p. HO. 

17* Ellipses only at the beginning of title statement. 

18. Ellipses within the series -traced-sarae note. p. 67* 

19* ' CCKTENTS and em-dash if present, preceding contents note 

if iL contains only incomplete contents, p. 80. 

20. Introductory Captions and other non-relevant words, such as 
'on cover,' etc., in series -traced-same notes, p. 67. 
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DELETIONS (CONT.) j 



[general editing instructions (cont.; I 



21. *PL U80* in Overseas Acquisition Number, p. 106. 

22. Maltese cross and parentheses associated with LC Call 
Number, p. 9^. 

23. Long em<-dashes preceding dash entries (both supplements, 
etc. and copy statements), p. 5, 95. 

2h. Phrases, abbreviations and symbols indicating branch 
location, in conjunction with the main call number or 
local copy statement, p. 19, 98. 

25. The LC, Dewey, or NLM call number if it is identical to 

the local master call number (first A-Field). p. 93, 103, 113. 

26. Call number of local library added copy, if it is identical 
to local master call nimiber. p. 98. 

27. Parentheses around series notes and tracings, p. 62. 

28. Parentheses around National Bibliography Nimiber. p. 7U. 

29. Parentheses around *LACAP* in Overseas Acquisition Number. 

p. 106. 

30. Parentheses and two spaces around alphabetic content signals 
accompanying Dewey number, p. loU. 

31. Brackets in main and added entries, in series-traced-same 
notes, and series tracings. 

32. Brackets around Bracketed LC Call Nmber. p. 9U. 

33. Brackets around variant name notes, if any. p. 121. 

3U. Brackets around NIH special data paragraph, p. 110. 

35* Brackets around Interposed Uniform Title, p. 23. 

36. Heading and repeated data on extension cards, p. 9« 

37. Comer marks when there is no uniform title main entry 
heading and no interposed uniform title, p. 13. 
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I GENERAL EDITING INSTRUCTKaJS (COMT« } I 



I AVmam OF FOHMflT 1 

Generally speaking, we will respect the vag€U^ies of data placement of 
the local libraries when the items can be properly coded and identified 
as they stand and sequence is not relevant. 

When position is important, and the altering of format can be easily 
effected, indicate the rearrangement of data by the use of arrows, 
and endircling, if necessary. 

In cases of doubt, consult the head editor. 



EJCAMFLE: 



Bouchard, Rosemary Elizabeth. 
arUl An investigation of total nursing needs in 

B75i two general hospitals and one cancer hospital 
1963 as a basis for determining the kind and amount 
of nursing persciinel necessary to meet these 
needs. Ann Ar bor^ Mich.. Universi ty Microfilms 
L 1963 ij Cpt Author! zed Xerox reprin^ 

Thesis - New York Iftiiversity. 

Abstracted in Dissertation abstracts, v. 20 
(i960) no. 10, p. 4083. 

Bibliography: leaves 167-172 

1. Nurses and-<-^>_^ nursing. 



I EXTENSION CARDS 1 

Delete all data appearing on the first card that are repeated at the 
head of successive eactension cards. Such data will usually be the 
call number, heading, title, date, and the indication (card 2) . 

Delete such phrases as 'continued on next card, ' 'see next card, ' 
'contents — continued, ' etc. 

Sometimes some but not all of the LC data usually found at the 
bottom of the card (LC call number and legend, LC card edition 
statement, DDC number, LC card number) will ap^ar on the first 
card, with this repeated plus the other usual information found at 
the bottom of the last card. In this case, delete the partial infor- 
mation on the first card, and code the full sequence on the last 
card. 



In cases in idiich this LC data is spread between or amongst the cards, 
that is, the fuU sequence does NOT appear on any one card, the 
editor must use his judgment in editing, making sure to code properly 
all the data that do appear and to lose nothing. 



o 
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I GENERAL EDITING INSTBUCTIQNS (CONT.^ 

EXTENSION CARDS (CQNTTT 
EXAMPLES: 



Valerius Bfaximus. 

Facta ct dicta memorabilia. French. {Belgium? not 
after 1477j 

2 V. in 1 (|262|. |250| 1.) f>. 37 cui. 

Leaf |1|* (v. 1) : Cy commencent les rubrices du liure Valerius 
Maximus translate de latin en francuis, ouquel 11 tralcte des Rrmiains 
et des Carthageniens et de pluiseurs autres nations ct de leurs guerres. 

Translation and commentary by Simon de Hesdin and Nicolas de 
Qoogmcl 

Copinger. Supplement, n, 5031 (▼. 1 only) : Claudin. Hist da 
rimprimerle, ▼. 1. p. 193-204, ▼. 2, p. 370-382; Poluin. Cat Belgique, 
8806 (variations; cf. also note to 2) ; Murray. Cat early French 
books, 537 (this copy described ; cf. also for provenance) 




(Car d 



Facta et dict a m a m o mbiliat — 



Date of printing deduced from contemporary ins. note of ownership 
in this copy ; Paris suggested as possible place of printing in some of 
the above sources. 

Miniatures supplied by a contemporary artist in the spaces pro* 
Tided by the printer, at the beginning of 7 of the 9 books ; the pages 
with miniatures also have hand paint^ floral borders and illuminated 
initials. The first leaves of books 7 and 8 (leaves (82| and (122| of v. 2) 
are supplied from another copy and are without miniatures and deco- 
rations. Rubricated throughout 

L Rome— Soc. life & cust 2^ Rome— Civilization. i. Simon da 

Hesdin. 14th cent tr. n. Nicoloa de Gonesse, 15th cent, tr. 

Incun. 1477.V33 Rosenwnid Coll. >C 51-8318 
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GENERAL EDITING INSTRUCTIONS (COMT« ) | 



EXTENSION CARDS (CONTTJ 



EXAMFIES: 



PS1850 

1687 Hawthorne I Nathaniel, 1604-1664. 

c Work 83 

Complete works. With introductory notes by 
George Parsons Lathrop and illus. with etchings 
by Blum cand otherss Riverside ed. cBoston, 
Hou£^ton, Mifflin, 1667-973 

13 V. illus. 20cm. 

Half-title; each vol. has special t. p. 

Contents.— v.l. Twice-told tales.— v.2. Mosses 
from an old manse.--y^. The house of the seven 

- ^ L 



X 

1887 Ha w th o rne, Nathani e l^ 1604-1664^ cWoik^ Comv 
pletr worlrni — c1687-97j (Card 2) 

I 

— Oontents*' — C untcA .iued. i 

gables and The snow image and other twice-told 
tales.— V. 4'. A wonder-book, Tanglewood tales, and 
Grandfather's chair.— v. 5. The scarlet letter and 
The Blithedale romance.— v. 6. The marble faun; or. 
The romance of Monte Beni.— v. 7-6. Our old homo, 
and English note-books.— v. 9. Passages from the 
Americsui note-books.— v. 10. Passages from the 

( ^ - ( Continued o n ne ac t car^) 
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1 GENERAL EDITING INSTRUCTIONS (CONT. )1 



I EXTENSION CABDS (CONT« j | 
EXAMPLES: 



Y9M90 

Hft wt h e nie, Katho i ii e l , i e 04 >" 1 86 4i i W o Tkii Cnnr 
^eie fr e rie» i — ciOST^Tj — (Curd 3)- 



French and Italian note-book8.*-v.ll. (Hie Dollivar 
romance, Fanahawe, and Septinus Felton, with an 
appendix containing The ancestral footstep.-* 

V.12. Tales, sketches, and other papers, by 
Nathaniel Hawthorne, with a biographical nketoh, 
by G. P. Lathrop.— V.13. Doctor Grimshawe's 
secret I a romance, edited, with preface and 



Ha w thorne; Nathanie l' ; ld04*1664g — cWozkei — Cfoar 
^ plelu cIBST-^Ta fCaTd~4)‘ 

*rni Ge n tents Oontinue d' . 
notes, by Julian Hawthorne* 



C e ntente— C ontinuod . 




' y 

*?fi650^ 



I* Lathrop, George Parsons, 1851*1898, ed< 



ERIC 
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GENERAL EDITING INSTRUCTIONS (CONT. ) 



VERSOS 



Delete such phrases as 'over' and 'see over’. 

Delete see references, name or subject authority notes and other 
information not immediately pertinent to the specific catalog record. 

Decapitalize subject headings that are all in caps on the verso, 
and put in periods at the end of headings. 




Minnesota* Geological and Natural History 
Survey. 

"^k- Aaalsr" tr a ce d 



I 



ERIC 



CORNER MARKS 



For aid in filing^ information is sometimes added to the upper right 
hand comer of the card to indicate language, editor, translator, 
etc., when there are many entries under the same heading. 

NOTE: Do not confuse comer marks with Interposed Uniform Title in 

this variant position. See p. 22. 

WHEN THERE IS A UNIFORM TITLE ALSO PRESENT ON THE CARD EITHER 
AS A MAIN ENTRY HEADING OR INTERPOSEL: use arrows, and 

encircling if needed, and add the information in the comer mark 
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\ GENERAL EDITING INSTRUCTIONS (CONT. ) 



CORKER MARKS (CONT» ) 

on to the uniform title. 

Insert a period after the comer mark data. 

WHEN THERE IS NO UNIFORM TITLE AS A HEADING OR INTERPOSED: 
Delete the comer mark. 

EJUVMPLE: 




White^ 

\ 




istiary. English.^ ' 

/The book of beasts, being a translation from a Latin besti- 
ary of the twelfth century, made and edited by T. H. White. 
New York, Putnam tl9Mj 



//Chuis on de Roland. 

/La canzone di Rolando nel testo di Oxford, Ms. Digby 23, 
e nella traduzione di Carlo Raimonda Torino, Industria 
libraria tipografica editriea tl056| 




/ml50 

.W4F7 

4I9OO 



wvmTzv 

f 




GENERAL EDITING INSTRUCTIONS (CONT» ) 



I-FIELD EDITOR BOX DATA 



When you have finished editing the card and coding sheet, enter 
the following information in the box provided at the lower right 
part of the page: your initials, in lower case letters; the 

date, in two digit segments; and the number of minutes it took 
you to fill out the sheet (round to the next highest minute), in 
two digits. 

EXAMPLE: 



I3DITCR: rynS 






Yr. j vir.utes 


05 


31 


! 0 ^ 

i— .1 



15 



General editing instructions (cont. ) 



STANDARD PROOF MARKS 



It is impoitajit that these proof marks be used in the editing of the 
cards; the keypunch operators will be instructed to recognize these 
marks, and use of non-steuidard marks will cause difficulty of inter- 
pretation and loss of time. 



SYMBOL 



A 



■ a n d " 



a 



K 

r\J 

0 

(y 
/ 

i 

I 






£. 



BCPIAHATION 

Space 

Close up 

Insert 

Delete 

Delete 

Make upper case (Capitalize) 

Make lower case (Decapitalize) 

Transpose 

Rearrange 

Zero 

0 (letter) 

Slash 

One 

Upper case i (letter) 
z (letter) 

Two 

Lower case L (letter) 



Specific instructions for the use of these marks are found in the text 
of the manual wherever they are applicable. 
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I A » FIELE^ INTRODUCTION | 

There are ten discrete items of catalog data appearing in the first 
part of the body of the card which are almost always present and 
which receive a uniform delimiter^ the slash mark (/). 

These items are called A-Fields^ and each field receives a slash 
mark. 



IF A FIELD IS ABSENT, A SLASH MARK IS STILL INSERTED. THERE SHOULD 
ALWAYS BE TEN SLASHES IN THE A-FIELDS AFTER THEY ARE C(»lPLETELy 
EDITED. 

Within some of the ten fields there are sub-fields or other data 
which are to be identified by special coding and delimiting. 
Instructions for tliese conditions are found on the following 
pages under the discussions of the fields concerned. 

The ten A-Fields are: 

1. Local call number 

2. Main entry heading 
3* Short title 

4. Title Elaboration, and remainder of title page 
transcription 

5. Place(s) of publication 

6. Publisher (s) 

7. Date(s) of publication 

8. Pagination 

9* Illustrative matter 
10. Size 



f 



A-FIELDS: 



o 

ERIC 



BODY OF THE CARD 



/ I CALL NUMBER 



DISCUSSION: 

This field includes the classification number, the book number, and 
atqr letters or symbols of shelf location or size uhlch precede or 
directly follow the call number. 

There are two siibfields to be delimited within this field: 

^c copy data 
fd shelf location 

I SUB-FIEIiD DEFINED 

loc I COPT DATA I 

Statements of the form *copy 2.* 



«td| SHELF LOCATION 1 

Written out form of shelf location, or letters or symbols of shelf 
location or size lAien they follow copy data (i.e., when they do not 
directly follow the call nuniber. ) 

This sub -field does NOT include branch location. 



LOCATION: 

The call number is found in the upper left comer of tiie card. 



INSTRUCTION : 

Insert the slash before the call number, or syinbol of ahelf location 
or size if that is the first element in the call number. See the 
table, p. ^ for location symbols. « 

Delete any indication of branch location (symbol or written out. ) Refer 
to the table, p. , for branch names and codes.^» 

Delete statement of number of copies in this location, if present. 

FOR MJ-TUE CALL NUMBER: Insert a decimal point just before the first 

Cutter number. 

Insert a space mark in the left margin after the Cutter number and 
before any volume number or date. 

^Insert a comma just after a volume number \dien it is followed by a date. 

|"K)R DC-TYPE CALL NUMBER: Insert a space mark in the left margin just 

Ibefore the Cutter number. 

If an upper case letter 'O' appears in the classification number or 
Cutter number, remember to make a loop around the top of it, so that 
the key puncher will not punch the numeral zero. 

Insert the delimiter '^c' before copy data. 

Insert the delimiter '^d' before shelf location data that Is spelled 
out, or symbols of shelf location or size, IF they follow copy data 
(if copy data is absent such symbols are treated as suffixes of the 
call number and included in that field. ) Use this delimiter only 



•Such tables must be provided for the particular catalog at the time 
of conversion. 



~7 I call number | 

once; more than one symbol or phrase may appear in this sub-field. 



If a shelf location or size, spelled out , appears before the call 
number, rearrange it to go after the call number data and code it 
’^d. • 

See p.l80 for instructions for filling in the holdings box ('wa') on 
the coding sheet. 



EXAMPLE: 



NOTE: Sample tables X and Y are provided for these exan 5 >les, idiich 

are made up. When conversion is undertaken, real tables will be 
constructed listing the symbols used by the particular library. 
Special instructions may be added to this section at the time of 
conversion to deal with any peculiarities which are not covered by 
the general instructions.. 



/)6a4l4 


locked 


case ) / E 


/ MI 500 


.^9 


/ JS303 


■/ 744 


,MB4 


aV.49> 


.efro55 


y .h43 


N62 


1957 


a1950^ 


^no .76 


^1941 






Copy 2 




/r372.6 


/920 


/PT 


/ ** 


^Rl*32 


4S31 


2603 


q842 


^-eopies 


-here *^ccopy 3 


.R397 


^M 72 zn 






special 

collections 



Ab123 


/t025.3 


Cre£/^v 


.R45 


aA512 


/ Z1007^ 


S6 


Oi 1 Catalog 
Section 


. X49 




VfcC Copy 13 



oversize ^ 
/PR370.5 ) 

. MBW450 / 
hu m- 



Table X 



/ HX403 
. 14381 

T\/\ngi 



BRANCHES 

Dawson Collection 
Documents 

Humanities Library 



SYMBOL 

d 

DOCS 

hum 





Table Y 




LOCATIOJ/SIZE 


SYMBOL 


Reference 




r, ref. 


Locked Case 


V 


Children ' s 


Collection t 


Rare Book 


Room 


q 


Oversize 




** 


Undersize 






Catalog Section 




Special Collections 

f 
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MAIN ENTRY 



DISCUSSION: 

The official AA definition of main entry is: the heading under which 

a record is represented in the catalog, or, when there is no heading, 
the title. However, in this manual we include only the first part 
of the definition in the Main Entry field. The second part is 
included in the Short Title field. * 

Thus this field applies ONLY to those main entries which are on a 
line by themselves and are followed by an indented paragraph, (i.e.. 
Main Entry Headings). 

THERE ARE TWO TYPES OF MAIN ENTRY: AUTHOR AND TITLE. 

The author heading of ALL Author Main Entries goes in this field. 
Author Main Entries are divided into three kinds: Personal Author, 

Corporate Author, and Conference or Meeting. Each is discussed 
separately on the following pages. 

There is only one type of title heading that goes in this field: 
Uniform Title. Instructions for Uniform Title Main Entry headings 
follow those for Author Main Entry. 

See: I-Field boxes 'ua', 'ub', 'uc', and *ud’ refer to the Main Entry 

Heading. See pp. 17U-I79 • Be especially sure to fill in the 'ua‘ 

box idien applicable. 

* NOTE: When there is NO heatding, title main entries (whether in 

hanging indention or in paragraph indention form) do NOT go in 
this field; they are included in the next A-Field, Short Title. 

In such cases the Main Entry field is ’empty', but the slash 
mark must still be inserted for that field, and another one 
for the Short Title field. Thus two slash marks will precede 
the Short Title. 

EXAMPLE: 



^ I I Chiffrcs et aspects dsns le domains ds la ddmognphie 
et de la protection do la santA dans la R. P. R. Figures and 
aspects in the field of demography and health protecting 
work in the R. P. R. in. p., 1954] 
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I / I AUTHOR MAIN ENT^ 

DISCUSSION: 

There are three types of Author Main Entries: PERSONAL AUTHOR, COR 

PORATE AUTHOR and CONFERENCE OR MEETING. 



Each type often has one or more sub -fields which have rather elaborate 
delimiter provisions, and, therefore, EACH IS DISCUSSED SEPARATELY ON 
THE FOLLOWING PAGES. 

The instructions and examples below are for simple Author Main Entries 
that do not contain sub -fields. 



INSTRUCTION: 

Insert slash before the field. (This instruction applies regardless 
of the particular kind of Author Main Entry. ) 



EXAMPLE: 



Personal 
Author, No 
Sub-fields 



/Wear, Bruce. 

The bronze world of Frederick Remington. 
Tulsa, Okla., Gaylord, 1966. 



Corporate 
Author, No 
Sub -fields 



/piiblic Education Association of tiie Ci'ty 
of Hew York. 

Georges Braque, 1882-1963; an American 
tribute. New York, 1964. 



SUB-FIELD TO BE DELIMITED 
i %h '( INTERPOSED UNIFORM TITLE | 

DISCUSSION: 

When works which have appeared under various titles or vdiose title 
is obscured by the wording on the title page are entered under an 
author main entry, a uniform title is supplied. It is enclosed in 
brackets and interposed between the author heading and the title 
statement. 

Such interposed uniform titles are considered as a sub-field of the 
first A-Field (Main Entry). 

DO NOT CONRJSE INTERPOSED UNIFORM TITLE WITH UNIFORM TITLE MAIN 
ENTRY HEADING: the latter appears on a line by itself before an 
indented paragraph, and is a type of main entry heading. See p. 33 • 

Uniform titles in this position are also called ' filing titles’ and 
' conventional titles. ' 

The interposed uniform title is frequently found in catalog records 
for musical works. 
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I i INTERPOSED UNIFORM TITLE (CONT« ) | 



LOCATION: 

The normal position is described above. However a supplied uniform 
title may appear in variant positions, due either to policy or to 
lack of space between the author heading and the title. 

A frequent deviant location is the upper right corner of the card. 

Do NOT confuse the uniform title in this position with comer marks, 
for which see p. 13 . 



INSTHJCTION t 

Insert code '^h' before the interposed uniform title. DELETE the 
brackets. 



When the uniform title appears in a deviant position, delimit it as 
usual and^ using arrows and encircling if needed, transpose it to 
the normal interposed position. 



E3CAMPLE: 



/M1620 /Wcbem, Aiitcn von,/J 883 - 1945 . 

*W373 Selection*^ 

L5 U 

/ liU’Co songs after poems by Ferdinand Avenarius, for 
voice and piano. New York, C. Fischer, *1965. 



Pradesh, /ndia,^ Laics ^ statutes^ etc, 

Pradesh zamlnoarl abolition and land reforms act, 1960*, 
^Commentaries on U. P. zamindari abolition and land 
reforms act, 1950, by Vishwanath Prasad Srivastava. (3d 
ed.i Lucknow, Eastern Book Co, tl967i 



(Holmes, Oliver 7/endell , ^^1009-1894. 

^2^V/orkS3^ 

/Complete works ••• Fireside ed« Boston 
c Houghton, Mifflin, ^1691*993 
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AUTHOR MAIN yjriRY: PERSONAL AUTHOR 



WORDS TO BE TRANSPOSED 
TITLES (sir, lord, MiiS., ETC.) 

Sometimes titles of nobility, honor and address appear on the catalog 
card between the forename and the surname: Transpose title so that it 

follows the foren me. (See identifier sub-field for ceding instructions. ) 



EXAMPLE: 

NOT: Churchill, Sir Winston Leonard Spencer, 1874-1965 

BUT : Churchi 11, (s^Winston Leoncurd Spencer^ l8?4- 1965 

THUS: Churchill, Winston Leonard Spencer, Sir, 1874-1965 

(Note the addition of the comma after Sir. ) 

* * * 

DATES : 

All dates not in the form prescribed in the ^ code will be re-arranged 
to meet that form. (See date sub-field for coding instructions. ) 



EXAMPLE: 

NOT: Smith, John, Aug. 5, 1882 - ( ALA Rules) 

BUT: Smith, John,( ^ug. ^ l88^ 

THUS: Smith, John, l882 (Aug. 5)- (M Rules) 

(Note the deletion of the 
comma after Aug. 5* ) 

* * * 



DATE MODIFIERS (b., d., fl. ) 

Modifiers added to birth and death dates or to dates of presumed acti- 
vity will follow the dates. (See date sub-field for coding instructions. ) 



EXAMPLE: 



NOT: 


Johnston, 


Carl 


F. 


BUT: 


Johnston, 


Carl 


F, 


THUS: 


Johnston, 


Carl 


F 



, fl. 1893-96 

, (n;> 18^^96^ 
, 1893-96, fl. 



******>■ 



SUB-FIELDS TO BE DELIMITED 

The following are the personal author sub-fields and the code for each: 
•^b Numeration 
Identifier 
^d Date 
Relator 
^ Pseudonym 
# Form Subheading 
$ Book Title 

Whenever these sub -fields appear in the personal author field, they are 
to be delimited using the above codes. 



dh 



L 



author main entry; personal author (cont. ) 



SUB- FIELDS TO BE DELIMITED (CONT. ) 

These suh-fields are repeatable; that is, if the same sub-field appears 
more than once in the field, it will be delimited (using the same code) 
each time it appears. For instance, two identifiers after the name 
would be coded as follows: /Name, <j&cldentifier, ^,cldentifier. 

******* 

I SUB-FIELDS DEFINED | 



^b i NUMERATION | 



Roman Numerals which follow a surname or forename. 

EXAMPLE: /Evans, Montgomery, 4 II 

/Alexander^!, ^cEmperor of Russia 



NOTE: The purpose of this subfield is to separate Roman numerals 

from other information because a special algorithm will be required 
to 1 ‘ile these in ascending numerical order. 

Thus, the sub -field does NOT include the abbreviations for Junior and 
Senior (jr. , Sr.) or ordinal numbers (1st, 2nd, 3rd) preceding titles 
because these obviously are not Roman numerals. 

'Jr' and 'Sr. ' are treated as part of the name proper and are not 
specially delimited; /Fuller, James, Jr., 7 &cRev. 

Ordinal numbers are treated as part of the title (which is coded ‘/oc): 
Campbell, John, foc5th Duke of Argyll. 



* * * 



IDENTIFIERS 



All titles designating rank, office, nobility; terms of address; 
initials of academic degree or denoting membership in an organization; 
professions (e.g., 'clockmaker' or 'writer on aviation'); residence; 
as well as any other terms used to distinguish one name from another. 

This does NOT include such terms as: ed., comp., illus., etc., 

which are designated relators and are discussed below. 

Remember that titles frequently must be transposed — see preceding 
page. 

■ U'*- 

EXAMPLE: /Karnes, Henry Home, Lord 

/Francisco d 'Assisiflf Saint 

A 

/Alexander ^obl,^^ Emperor of Russia 
/Tourte, Jo Roger,''^Mne. 

/Campbell, John 5th Duke of Argyll 

N 
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author inain entry: personal author (cont. J 

SUB-FIELDS DEFINED (CONT. ) 




DATES I 



Dates of birth, death or flourishing and any accompanying abbreviated 
modifiers. 



Remeniber that dates and date modifiers frequently must be transposed- 
see above under ' Words to be transposed.'' 



EXAMPLE: 



Smith, John, ^lS82 (Aug. 5)- 
Johnston, Carl F. ,^1893-96, 



fl. 



* * * 



<ie\ RELATE 



Terms, usually abbreviated, which describe the relationship between the 
name in the main entry and the work, e.g., 'ed. ', 'comp. ', 'illus. ', 

' tr . , ' j t . author ' , ' j t . con^). ' , ' supposed author ' . 

This sub -field also includes terms in the main entry which designate 
legal status in legal actions, e.g., 'appellant' and 'plaintiff. 

EXAMPLE: /Smith, Elsie, ^dl900-1945, ^ed. 

* * * 




PSEUDONYM \ 



All names subsequent to the first one that are designated as pseudo 
nyms and the designators themselves, whether accompanied by the 
additional name or alone. 



EXAMPLE: 



/Gerard de Nerval,* Gerard Labrune, known as 
/ %% 

/Eliot, George,^ pseud., i.e. Marian Evans, 
afterwards Cross 

/castle, John^^seud. 



* * * 



# I FORM SUBHEADING 



Standardized phrases added to a heading in order to gather together 
in a file the records for certain kinds of materials. 



EXAMPLE: 



/Aristotles. f^Spurious and doubtful works 
/Francesco d 'Assisi, ^cSaint. ^Legend 



I / i author main entry: personal author (cor.t* ) | 

SUB-FIELDS DEFINED (CONT. ) 



$ I BOOK TITLE 



The title of a book used in conjunction with an author heading. 
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AUTHOR MAIN ENTRY: CORPORATE NAMES | 



I 

DISCUSSION: 

Corporate names include governments and their agencies, societies, insti- 
tutions, business firms, etc. Corporate names do NOT include conferences 
or meetings; these are discussed in the Author Main Entry section immedi- 
ately following this. 



SUB-FIELDS TO BE DELIMITED 

The following are the corporate author sub -fields and the code for 
each: 

^ Sub-unit or Subheading 
Relator 

# Form Subheading 
$ Book Title 

Whenever these sub -fields appear in the corporate author field, they 
are to be delimited using the codes above. 

As with Personal Authors, these subfields are repeatable; that is, if 
the same sub-field appears more than once in the field, it will be 
delimited (using the same code) each time it appears. For instance, 
the parent body followed by two sub-units would be coded as follows: 
/parent body. ^b Sub-unit. ^b Sub-unit. 

I SUB-FIELDS DEFINED I 



%b 



SUB-UNIT OR SUBHEADING 



All Subordinate units in the hierarchy which follow the name. 

The name of a place at the beginning of a heading will be considered 
the highest hierarchical unit of the corporate name. 

The term ' incorporated ' in a firm name is NOT considered a sub-unit, 

and, therefore, it does not receive the delimiter: /Little (Arthur D. ) inc. 

EXAMPLE: /Bell and Howell.?»^Micro Photo Division 

/California. yJ>University.®ibcollege of 
Environmental Design ^ 

/Cuyahoga Co., Ohio. j^Library 

/U. S.'ZbByth Congress, 2d Session, 1962.*jJbHouse 



irregularities/exceptions 

PLACE NAMES 



DISCUSSION: 

Delimiters will NOT be used between parts of a place name separated by 
a comma (first example below), or the corporate name followed by a 
place name as a unit (second, third and fourth examples below). 
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1 / I author main entry; corporate names (cont. ) 
IRREGUIARITIES/EXCEPTIONS (CONT. ) 



E3CAMPLE: 

/Medina, Ohio/JbSenior High School.V»i>class of I 967 
/international Correspondence Schools, Scranton, Pa. 
/National Research Council (Canada) 

/Garrick Club, Cambridge 

QUALIFIERS 

DISCUSSION: 

Deliniters will NOT be used with other identifying designations or 
qualifiers that appear in parentheses in corporate names, such as 
year of founding, type of religious order, clarifying terms such as 
'Ship', and modifications of names such as initials or abbreviations 
of forenames added to a firm name, etc. 



EXAMPLE: 

/British Academy (Founded ca. 1712) 

/Society of Friends (Hicksite) 

/Bounty (Ship) 

/Elks (Fraternal order) 

/Brockhaus (f.A. ) (Firm) Wiesbaden 

l^ej RELATOR 

Terms which describe the relationship between the corporate heading and 
the work cataloged. 



EXAMPLE; 






/Eastman Kodak Company of New Jersey, ^defendant-appellant 



I # I FORM SUBHEADING"! 

Standardized phrases added to a heading in order to gather together in 
a file the records for certain kinds of materials. 



EXAMPLE: 

/u. S.fLaws, statutes, etc. 

/Orthodox Eastern Church. ^Liturgy and ritual 
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I / I author main entry: corporate names (cont. ) | 



r t I BOOK TITLE 

The title of a book used in conjunction with a corporate name. 

/U.S.‘^A>Dept. of State, jluhe Department of State Bulletin 



E3CAMFLE: 



I i I ATJTHQR MAIN ENTRY; COMFERENCE OR MEETINSl 

SUB-FIEIfiS TO BE DELIMITED 

The following are the conference or meeting sub-fields and the code 
for each: 

Number 
^c Place 
^d Date 

^e Subordinate Unit 

Other Miscellcmeous Information 
# pbm Subheading 
$ Title of Book 

Whenever these sub fields appear, th^ are to be delimited using the above 
codes. 

These sub-fields are repeatable (as are those under corporate names and 
personal author), and will be delimited (using the same code) each time 
they appear. 



ISUB-FIEIDB DBFINEDi 



I <b| HUMI^I 

Nuinber of conference or meeting. 



EKAMPLE: 



/international American Conference. >fl st. 



u 

. Ali 



\%c\ PLA^ 

Plac$ ‘fdiere conference or meeting was held. 

The place the conference was held can be made up of the name of an 
institution and/or place name. 



EXAMPLE: 

/international American Conference, ^blst, ^Wiashington, D.C. 

/Conference on CategoriceO. Algebra, jiltUniversity of California, 
San Diego 

/Paris. Peace Conference 

NOTE: Contrary to the practice with the corporate names, a 

sub-field code is NOT placed after a name entered under place. 



56d 



DATE 



Date of conference or meeting. 



I / i author main entry; conference or meeting (cont« ) I 
SUB-FIELDS DEFINED (COKT. ) 

EXAMPLE: 

/international American Conference, ^blst, ^cWashington, D. C. , 

%il889-l890 

1 je\ SUBORDINATE UNlfl 

Sometimes a conference or meeting has a sub-unit, and perhaps more than 
one sub-unit. These sub-units may depart from the alphabetical order 
of the codes (that is, they may appear anywhere after the name of the 
conference), so the editor must keep a careful watch out for them. 



EXAMPLE: 

Sub-unit follows date: 

International American Conference, ^blst, ^cWashington, D.C., 
^dl889-l890. ^j^elegation from Haiti 

Sub-unit follows parent name: 

American Medical Association. ^^Congress, ^b33rd, ^cNew York, 

^dl954 



I %g| OTHER MISCELLANEgTS INFORMATICW | 

Any additional data that does not fit into any other sub-field. 



EXAMPLE; 



/international Congress of Architects. ^bl5th, ^cWashington, 
D.C., ^dl939*5^(Projected, not held) 



I # I FORM SUBHEADING | 

Same as Form Subheading under 'Corporate Name'. 



$ I TITLE OF BOOK | 



The title of a book used in conjunction with an author heading. 



er|c 



EXAMPLE: 



/SymiKDsium on Physical Activity and the Heart, ^cHelsinki, 
^dl964, Proceedings 
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1 / I UNIFORM TITLE MAIN ENTRYI 



DISCUSSION! 

A uniform title heading is a standardized title chosen to bring together 
in a file records for a work when its editions, translations, etc., 
have appeared under various titles and which have NOT been entered under 
an author heading. 

The types of work which are entered under a uniform title main entry 
heading include: 



SACRED SCRIPTURES 

Exaa 5 >le: |/Bible. English. 1952. Revised standard. 

The Holy Bible. Revised standard version. . . 



/vedas . German . Selec t ions . 



***** 
ANONYMOUS CLASSICS 



Example: /Orfeo (Middle English poem) 

Sir Orfeo; edited by A.J. Bliss. 



/chanson de Roland. 

La Chanson de Roland. . . 



***** 

ANONYMOUS WORKS WITHOUT TITLES 



Example: /Treatyse of a galaunt. 

Here begynneth a treatyse of a galaut. 



/ndda Snorra Sturlusonar. 

Codex Wormianus (The Younger Edda) Ms. no. 242 fol. 
in the Amamagnean collection. . . 

***** 



EARLY COLLECTIONS ENTERED UNDER TITLE 



Example: 



/Book of Leinster. 

The Book of Leinster, sometimes called the Book of 
Glendalou^, a collection of pieces (prose and verse)... 



/Tell el-Amama tablets. 

...Oriental diplomacy: being the transliterated text 

of the cuneiform despatches... 



* * * * * 
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I / uniform title main entry (cont. ) 



NAMES OF PERIODICALS USED AS AUTHOR HEADING 



Example! /Blackwood's Edinburgh magazine. 

Humoroiis tales from Blackwood. . . 



/Oa^dnlus. 

Th.) Xt;;:;ro Amfiicun. Tulltod and wltl. inirulac Jor.r-; bj/ 
Talc^it Parsons and ICer.notl; Cian:, and v.'id. a fo;c\/or’d 
by Lyndon B. Johnson. II lu.-.t rated with r. liz oori- 
foiio of pliotos. by Bruce Davidson, r/docbid and intrcAinc-jd 
by Arthur D. Trottenber;^. Boston, iloughtcn hl'iddn, 1060. 
xxix, 7S1 p* iiles. 24 cm. (The I>aedaiu3 library iv. 7;). 

of the c-'.^ays, seme 5a slightly dlfTcvcnt form, apy^cared oxijt* 
InaKy In the I^ill ICOS and Winter 1303 Issues of Daedalus. 

Includes bibliographical rofcrcnccfl. 



***** 

NAMES OF RADIO AND TELEVISION PROGRAMS AND MOTION PICTURES 



Example: /Americans at work (Radio program) 

Americans at work. May 20, 1939- . • • 



/The Faniily Hour (Radio program) 



United nations; six radio dramatizations presented on 
"The family hour"... 



Example: 



SOME TREATIES AND INTERGOVERNMENTAL AGREEMENTS 

/universal copyright convention.* 

Copyright. Treaty series, n. 66 (195?) Iftiiversal 
copyright convention, with protocols... 



/convention regarding the status of aliens.* 

Convene ion sob re condiciones de los extranjeros, 
celebrctda entre los Estados Unidos Mexicanos y varias 
naciones... 



*N0TE: With headings which contain the word 'convention' 

care must be taken to determine whether the term refers, 
as above, to an agreement or decision, or rather to a 
meeting, as for example in 'Republican National Conven- 
tion... ', lidiich would be considered an Author Main Entry 
heading, type: Conference or Meeting. 



/Treaty of Portsmouth, 1905* 
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I / 1 uniform title main entry (cont. J 



I SUBFIELD TO BE DELIMITED I 



$ 



BOOK TITLE 



Insert a dollar sign delimiter ($) before the title of a book used in 
conjunction with a uniform title heading. 



/siege d 'Orleans (Jfystery play)^ Saint Joan of Orleans. 
/Bible.j^ N.T. Greek. 1905? 



EXAMPLE: 



SHORT TITLE 



FUNCTION: 

The Short Title consists only of that part of the entire title by which 
we would ordinarily refer to the work, or that part which is sufficient 
to distinguish it from any other work, 

THIS FIELD DOES NOT NECESSARILY INCLUDE THE ENTIRE TITLE as transcribed 
from the title page; any explanatory sub-titles, author and/or illus- 
trator statements, editions, etc. belong in the next A-Field, Title 
Elaboration, 

The short title ends at the first major mark of punctuation in the title 
statement, unless 

a. It is a colon, or 

b. There is no mark of punctuation until the end of a very long 
title, or 

c. Title is non-distinctive , or 

d. There are several literary units cited on the title page or 
the title is given in more than one language, or 

e. The title is in the form of a name. 

For these cases, see below under IRREGULARITIES AND EXCEPTIONS 



SEE: 

Title Elaboration field, p.^^ , for instructions on subtitles and all 
other catalog card information after the short title and before the 
imprint . 



INSTRUCTION : 

Insert slash before the Short Title. The end of the Short Title is 
signalled by the slash for the Title Elaboration field. 



EXAMPLE: 



Aaitricaii 



PoUtioa SdtMC AsBodatioB. 

Proceedings./ Wsshington il066| 



/vLj seerst life./ Introd. bj G. Liigimui. Ntw York^ Orm 
Press |1966| 



Pidlan, Brian S ed. . 

/Sources for the liistoiy of medieval Europe from tlie 
mid-eighth to the mid-thirteenth ccntiiry/byi Brian Pullan. 
New York, Barnes &. Noble il967,«196G, 



Pullman, Bernard, 1010- 

/Les thdorics 61ectroniqucs de la chimie organique/pat^ 
&i*iiard Pullman ct Alberts Pullman. Pidf. de Louis de 
Broglie. Paris, Maiaofi« 1069. 



I Pullan, Leighton, 1865-^ 

/TIic church of the fathers ;^ing an outline of tho his- 
tory of the church from a. d. 98 to a. o. 461, by tho Bov. 
Leighton Pullan ... 4th od. London, BiTOgtom, 1916. 




3 ^ 



IZ 



short title 



(cont . ) i 



Pulleyn, William. 

/TIic* otymological eoini)eiKliimi;/or, Portfolio of origins 
ami invontion.s ... containing a particular account of Lou- 
don and its public buildings ... By William Pulleyn. - 
The 2d cd., considerably enl. ... London, T. Tegg; jetc., ' 
etc.] 1830. 



/Little Snowdrop, the unbaptised one; /or, The story of 
the three baptisms. By the author of Blind Agnese, Gene- 
vieve, &c. New ed. London, Burns aiid Ottos; New York, 
Catholic Publication Society Co. (U. <Lj 



I IRREGUI APJTIES /EXCEPTIONS | 

1. If the first mark of punctuation is a colon, select a logical break 
point that is such that the length of the resultant added entry phrase 
is two lines or less (i.e., h9 characters per line, including spaces 
and punctuation) . The logical break point will often not be the next 
succeeding mark of punctuation. It may be the end of the title sentence, 
or the end of a logical clause, or merely a meaningful phrase. 



EXAMPLE; 



/immigrant city; Lawrence, Massachusetts, 1845-1921. 

/ Chapel Hill,. . . 

Encyclopedias : their history throughout the ages ; Jb. 

bibliographical guide... ^by Robert Collison 

/Therapeia: Plato's conception of philosophy. / Chapel 

Hill,.. . 

/liquids; structure, properties, and analysis. Aprepared 

for ... ^ 

/Anahuac: tale of a Mexican journey. /^Translated by... 

/liquor; the servant of man, /^by... 



2. If there is no mark of punctuation in the title, use the whole title 
unless it exceeds the two line (98 character) limit, in which case select 
a meaningful clause or phrase as the delimiting point. 



EXAMPLE:. 

/Los quarenta libros del compendio historial de las 
chronicas y universal histori^de todos los reynos 
de Espana. Barcelona, . . . 




3T 



/ I short title (cont.7 



3. If the title added’ entry is cancelled because the title is non- 
distinctive (see 'qa* code, p. l60 insert the title-elaboration de- 
limiter (/) after the first mark cf punctuation if the mark occurs 
after a non-distinctive title word, such as 'plays', 'poems', 'selected 
works', etc. If the first mark of punctuation does not occur immedi- 
ately after a non-distinctive title word or phrase , insert the delimiter 
at the first logical break point. The clause which includes the non- 
distinctive word may be set off by a mark of punctuation; if so, de- 
limit at that point . 

If there is no mark of punctuation until the end of a long and non- 
distinctive title, use your judgment to select the shortest meaningful 
phrase or clause to be delimited as the short title. 



EXAMPLE: 



/Plays: /ihe silver box; Joy; Strife; ^by John Galsworthy. 

An ode upon dedicating a building,/and erecting a statue, 
to Shakespeare, at Stratford upon Avon, 



U. If there are several literary units citei on one title page or 
alternate titles in different languages for the same work, the tracing 
indicates how the short title is to be delimited; that is, the sub- 
sequent tracings will show what has been considered the short title. 



EXAMPLE . 

/The moonstone/and The woman in white, ^by Wilkie Collins;... 
(Tracings: I. Title. II. Title: The woman in white.) 

This is two literary works . 

Atlas of optical phenomena. Atlas optischer Ersche inungen. 
Atlas de phenomenes d'optique. ^By... 

(Tracings for: I. Title. II. Title: Atlas optischer 

Erscheinungen, III. Title: Atlas de phenomenes d'optique.). 

Text in English, German, and French. 

/la vie de Voltaire/or The Life of Voltaire. 

(Tracings for: I. Title. II. Title: The Life of Voltaire. 



5. If the title is the same as the name (full name, surname only, 
initials and surname, or forename) of a person, or the name of a cor- 
porate bodi'- or conference or meeting (code 'ra' will be checked in 
most of these cases) insert the title-elaboration delimiter (/) after 
the name, unless there are further qualifying words in the title, in 
which case, insert the delimiter at the next logical break point beyond 
the first mark of punctuation, making sure that the entire Short Title 
field stays within the 98 character limit . 
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I 



I / short title ( cont » 3 1 



EXAMPLE: 



[ • / 

^!Vl6xaiid.6r Wood, M.D., F.R.C.P.E., etc. etc. sketch of 
his life and work ^by the Rev. Thomas Brown... 

/juraj Plancic; zivot i djelo. / Zagreb,... (zivot i djelo = 

life and works) 

/zsa Zsa Gabor, my story, /^written for me by Gerold Frank. 

/Gilbert Romme; storia di un rivoluzionario. /^Pref . di 
Georges Lefebvre. 

/Arthur Quiller-Couch; a biographical study of Q. / Cam- 
bridge , Eng. , . . . 

/Hugo von Hofmannsthals Romanfragment 'Andreas'. / Zurich,... 

/The Southern Dental Society of the State of New Jersey, 

^ 1949-1959; fa. history of dentistry in South Jersey. 

yteorges Cuvier , zoologd st ; /a study in the history of 
evolutionary theory. 

/hi Shih-chen, great pharmacologist of ancient China. / Peking,... 
/schwitters ; [mostra] dal 12 ottobre al 5 novembre 1963/. . . 
/saitan, platforma idelogica, abril 9, 1964./ 

/mts. Eddy, the biography of a virginal mind, /by Edwin... 



er|c 
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/ \ TITLE EIABORATIoir ^ 



DESCRIPTION: 

This field is comprised of all the information in the body of the card 
after the Short Title and up to - but not including - the Imprint, i.e., 
that portion of the title AND the title page transcription information 
which is not included in the third A-field (Short Title). 

The field ceui include Subtitles; translated Short Titles; statements 
of authorship, editorship or illustration; edition statements; and 
any other miscellaneous information trsmscribed from the title page. 



INSTRUCTION : 

Insert slash following the Short Title. (This app] Les even if the Title 
Elaboration field is absent - see example below. ) See section on Short 
Title, p. 36 , for definition of end of field. 

Within the Title Elaboration field certain elements must be further 
identified; use the pound sign (^) for the edition statement and the 
percent sign (fo) for the remaining information. The basic pattern is: 

/Sub-title (or, any other portion of the title not included 
in the Short Title field) ^Other information transcribed 
from the title page (e.g., statements of authorship, illus- 
trator, and editorship, etc. ) #Beg inning of edition state- 
ment ^Remamder of edition statement and/or any following 
title page transcription 

IF THERE IS NO SUB-TITLE and the field begins with some miscellaneous 
information from the title page (such as statement of authorship), in- 
sert a percent sign immediately following the slash. 

IF THERE IS NO EDITION STATEMENT, only one percent sign is needed to 
identify the title page transcription. (The purpose of the two percent 
signs in the basic pattern above is merely to separaut: the edition 
statement from the other infoimation--see example below. ) 

If the author named in the Main Entry is repeated here in any recog- 
nizable form, remember to check code ’ud’ (MAIN ENTRY IN BODY) on the 
coding sheet. (See: I-Field ’ud’ code, p. ITT* ) 

SEE: 

Edition Statement below under ’Exceptions.’ 

If the statement of authorship is for a pseudonym (i.e., of the 
form ’by [pseud.]’) be sure to apply B-Field code Ip. See p. 121 

EXAMPLES: 



Title Elabora- 
tion field is 
absent. 



Subtitle is 
sole element 
in Title Elabor- 
ationL field. 



Pylce, P.!oo’ V: r?.oy, JC:; ‘ - 

Indiii’s (/on- {i(ii(ion.//ll')hi]);iy, New Yoil., A'i 



Weatherford, Willis Duke, 1875- . 

American cliurchcis and tlio Ni*;'ro;/aii hi^luncal s>iiuly 
from curly slave days to the piVH*nt./ Boston, Christoplicr 
l*ub. House (1057) 




1+0 



I / I title elaboration (cont« ) | 





PuUan. Leighton, lSo5- 




The elmrcli of tlie fathers ;^ing an ontli^ of the his- 
tory of the church from a. d.' 9S to a. d. 46l^y the ^v. 
Leighton Pullan ...^4th ed./ London, Bivingtona, 1916. 


« • 






Pulleyn, William. 


SI 

S (T 
M 

< «c 
z c 
— ' 1-1 

► 0 
TJ 0 
d 


The etymological comjieiulium Tr, Portfolio of origins 
and invention.^ ... containing a particular account of Lon- 

huiidiugs William Pulleyn. 

^ ♦ iQ-iX' ■’ -/London. T. Tegg; 


- c 
0 




<u 

0 Vi 


Pullan, Brian S ed. 


0 « 
0 
X n 
0 

0 ) s 
x: M 

r 5 


Sources for r;io history of medieval £urope from the 
mid-eighth to the mid-thirteenth oentui]gjBbj] Brian Pollan. 
York, Barnes & Xobla tlW, *19661 


, 


Pullman. Bernard. 1919- 

Les thmrifs electroniques de la chiniie organiqueV^ais 
Bernard Pullman et Alberte Pullman. Piet da Looia da 
Brqglie. /Parian Masson, 1969. 



Subtitle precedes 
statement of author*- 
ship and edition. 



Alternate title 
precedes statements 

of authorship and 
edition . 



Subtitle and edi- 
tion absent - field 
contains only au- 
thorship statement. 



Same as above. 



SUBFIEU) TO BE DELIMITED 



IT 1 edYtion statement I 

DISCUSSION: 

The edition statement is defined as containing €□.! the words and nuaibers 
describing the edition up to and including the word 'edition* (or its 
equivalent) PLUS the terms 'revised* or 'enlarged* (and their synonyms 
and abbreviations) which immediately follow it. The edition statement 
can also include the country in which the edition is issued, as in: 
'...1st ed. in the U.S.A.' 



INSTRUCTION: 

Insert pound sign {#) before the edition statement. If there is addi- 
tional information in the same field (i.e., if the edition statement 
is not immediately followed by the imprint), insert a percent sign {%) 
at the end of the statement. If there is a statement of more than one 
edition, insert the pound sign before the latest (i.e., most recent) 
one. 

If the edition statement is the only element in the title elaboration 
field (i.e., if it, is preceded by the short title and followed by the 
imprint), simply insert a slash (/) followed by the pound sign (#) at 
the beginning of the statement. 

EXAMPLE: 



Bailey, Hamilton, 189U- 

Demonstrations of operative survey ;/a TnAmiRl 
for general practitioners, medical students and 
nurses. #3d ed., revisec^by A.R. Isaac. Adin- 
burgh. ' 



I / i title elaboration (cont. ) | 



UticKaj, KLchard Vanee^ 1909- . 

Law of marriage and divorce sia]pll^ed./A2d 
ed. , by Irving ^ndell.-^3d ed., revl/«by Oceana 
editorial staff. /New York, Oceana Publications 

1959. 



(Note: in this case it is not necessary to tag 

the first edition statement with the # symbol, 
since the second phrase— '^d ed. ' —is presumably 
the one that would be desired in a search.) 



. .^2d ed., rev. and enl.7«by W.H. Chaloner. 



. .^st ed. in the U.S.A. 



. .4^ew rev. and enl. ed. f(M±th appendix: The 

coins and banknotes of the British Mandatory 
Government of Palestine. 



.^4. Aufl.%Mit 55 Abbildungen. (Ubers. aus dem 
Russischen von Hardwin Jungclaussen ) 
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I IMPRINT: / PUCE OF PUBLICATION / PUBLISHER / DATE I 



LOCATION: 

The place of publication, the name of the publisher and the date of 
publication - which constitute the iii 5 )rint - appear on the catalog 
card after the Title Elaboration or, if that is missing, after the 
Short Title. 



INSTRUCTION ; 

Insert a slash (/) before each of these elements. Record the date and 
type of date on the coding sheet. 

As with all A-Fields, if any of the three elements in the In^rint is 
missing, a slash (/) must still be inserted. If the PUBLISHER field 
is missing, it probably means that code 'uc' (MAIN ENTRY IS PUBLISHER) 
on the coding sheet should be checked. (See p. 176 for complete in- 
structions. ) 



EXAMPLE: 



Purcell^ Victor William. 

Malaysia [by] Victor Purcell,/New 



York,/WalkeM 1965 ] 



IRRB6ULAR1TIES/EXCEPTI0NS 
ABBREVIATIONS 'n.p. 'n.d. ' 



1 



DISCUSSION: 

Sometimes the abbreviations 'n.p. ' (no place of publication) and *n.d. ' 
(no date) appear instead of an actual place or an actual date. 



INSTRUCTION : 

Treat the abbreviations as if they were an actual place of publication 
or an actual date - insert slash before the abbreviation. 

When *n. ' ' appears in place of a date, remember to check 'bn* box 
(date not known) on coding sheet and leave blank the Date l*Date 2 
boxes. 



EXAMPLE: 

Amster, Harriett. 

Letter association norms by Harriett Amster and 
Geoffr^ Keppel.yfn.pJ^Psychonomic Press,yi966. 



MULTIPLE PLACE, PUBLISHER AND/OR DATE 



DISCUSSION: 

Sometimes the imprint contains more than one place, publisher or date. 

(See note on following page for distinction between a multiple publisher 
and publisher and agent. ) 
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Imprint (cont. ) 



INSTRJCTIQN : 

Insert slash (/) before the FIRST place, the FIRST publisher and the 
FIRST date, and insert the following delimiters before all ADDITIONAL 
places, publishers and/or dates: 

^aPlace 

^bPublisher 

^cDate 

Use these delimiters for all additional elements in each of the three 
fields regardless of where the additional elements appear . 

That is, sometimes the imprint appears in the order of: Place, Pub- 

lisher, Another Place, Another Publisher, Date. Such an imprint weald 
be edited as follows: 

/place/Publisher ^taAnother Place /tbAnother Publisher/Date 

(Thus, even though the additional Place appears in the Publisher field, 
it still receives the delimiter '^a' . ) 

If more than one date is given, remember to fill in the Date l/Date 2 
box on the coding sheet and check off the appropriate code for date type. 



EXAMPLES: 






Paris, /jauthier-Villari^'^^icago^University of 
Chicago Press,/l965* 



^London an^^ew York,/MacMillan,yi965?j^l964. 




NOTE: A multiple publisher in the imprint is not the same as an imprint 

containing the publisher and an associated distribution agent. The 
publisher and agent are treated as a single publisher field : 



/siicago, /E^inted by the University of Chicago for 
Museum of Natural History,/l966. 



/New York, ^»ublished by Harcourt, Brace, for A.M. 
Kelley, bookseller,/l96U. 



COLIATIOM; | / j E<^IMTTOII j / : ILLUSTRATIVE ^TTEh I / ' SIZE 



DISCUSSION: 

These elements - pagination, illustrative matter aiid size - comprise 
the collation. 



LOCATION: 

The collation follows the imprint on a separate, indented line. 



INSTRUCTION : 

Insert a slash (/) before each field. As with all A-Fields, the slash 
is still inserted when the field is absent. 

Delete abbreviation *cm.* and any fractions accompanying the number in 
the size field. 



E3CAMPLES: 



a 

0) 

CQ 

0) 

u 

p< 

CQ 

•O 

H 

0) 



0) 

0) 

U 

ja 

+3 



o 



c 

0) 

CQ 

■s 



-p 

u 

-p 
CQ 

iH 0) 
fH *H 
M <H 









7267 p. /illus., map, port ./20 em. 






/v, 107 p. /illus . /23 






/xii, 626 p. /niaps/25-i,^S-MK 






/v. /illus. (part col. ) /21 om . 






/l V. (unpaged )/illus., maps, ports. /28 e»-. 


— 






/412 P.//22 






/80, 23, 33, 12 P.//27 e». 






/54, 2 p. //20 e». j 






/134 p. //22 X 29 e«. 



Both illustration 
and size fields 
absent . 

/15 p., 103 p./of illus. (part col.) /29 



NOTE: T}ie wording and punctuation within 

the collation statement may make difficult 
the recognition of the division between the 
pagination end illustrative matter fields. 
Usually uho slash mark for the illustration 
field will fellow the 'p.' (or some other 
I abbreviation for pagination) of the pre- 
ceding field, leavixig the remainder of the 
interrupted phrase in the illustrative 
material field. 



/123 p.// 



I collation (cont.y 



IRREGULARITIES /EXCEPTIONS 
MULTIPLE IMPRINT 



DISCUSSION: 

A very rare case is one in which two or more imprints are given, one 
immediately after another. (This is not standard cataloging and usually 
the additional books represented are supplements; the first imprint is 
for the volume catalogued and the subsequent ones are for supplements 
to the basic volume.) 



INSTRUCTION: 

Insert *^a* before any additional pagination statements, *5Sb* before 
illustration statements, and *52c* before size. 



Jyjl p. / illus. J20 em 67 pl. 7 t 26 x 35 



EXAMPLE: 



|~$ i BIBLIOGRAPHIC PRI^ 

DISCUSSION: 

Beginning in I967, Library of Congress cards printed under the National 
Program for Acquisitions and Cataloging (nPAC) of the Higher Education 
Act of 1965 have contained a notation of list price of the book. The 
price is expressed in the currency of the country of publication for a 
number of foreign nations. 



LOCATION: 

When this price appears on an LC card, it will normally be printed in 
a position immediately after the collation. Sometimes the price appears 
after the Series note or statement or in the Contents Note. 



INSTRUCTION : 

Insert a dollar sign ($) before the price. 

When the price does not immediately follow the collation, the editor 
should instruct the keypunch operator (via arrow) to type the price 
immediately after the size field. 

A WIDE VARIETY OF CURRENCY SYMBOLS CAN OCCUR. SEE TABLE ON F. 50 . 

SEE: 

National Bibliography Number (B-field code '*e') which usually occurs 
after Bibliographic Price, p. Jh. 



EXAMPLES: 



iH 




(0 




a 




u 




0 


TJ 


c 


U 




ta 


c 


a 


•H 


C 


CO 


0 


U 




(0 


C 


0) 


0 


Pi 


•H 


ft -p 


c« 


•H 




CO 


0) 


0 


a 


ft 


•H 




u 









Draxler, Josef R. 

Freiheit und Recht. Fine Einfiihrung in den Text und 
das Gedankengut der ostcrieichischen 13undc?verfassung 
▼on Josef R. Drnxler und Hans Weiler. Nach dem Stand 
der Rechtsentwicklung am 15. Mai 1966. 2. Aufl. Wien, 
Osten-eichischer Bundesverlag (1966) 

MOP. MmL^SO^ ,Au 87-7^0) 



Dermeycr, Jean. 

Pi* Election de la santc et giuu’i>oii par les cures d'eaii. 
methodo Kneipp adaptec a notre temps. Soissons, la Dif- 
fusion nouvelle du livre, liJ66. 

Ulus. 22 CIH$ 12.90 P. ^ 



1S4 p. 

Illiiitrntetl ruTer. 



(FG0-S«t8.>l 



\ bibiiograpnic price icont.)| 



T3 

cd 

o 



§ 

§ 



•H 

-P 



•H 

tn 

o 



I— I 

i 

o 

c 

a 



CO 

o5 

<u 



p< 

S' 



(U 

a 

•H 






Hodin, Josef Paul. 

Kus 2 kowski:.lifc and woik, by .1. P. Hodin. London, 
Cory, Adams & Afackay, 19CC ,i. o. 1967j ^ 

72 p. cvl. flout.. lUiia., 55 plates (lucL 15 coL). 2ti cm.;^^/5/- 

(D 574015) 

Schoen, Gerd-Dictcr, 1038- 

Dcr KrcditerdiTnun^svcrtra" als schuldrcclitlicho Bah- 
menverpflichtung. ^rlongen-Kurnl'crg (1965j 

175 p. 21cia.pN. T 

(ODNBC5-BO-C3) 



N.T. = Non-Trade 



St. Mary’s Church, Ashford, Kent, 
lishing Co. ( 1066 , 

27 p. lUut. 18| cm. Jfuapriced 



Gloucester, British Pub- 



(B 65-17307) 



Note; If 'unpriced' 
were enclosed in 
parentheses, the 
parentheses would 
NOT be deleted 
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P4 

0 

TJ oi 
<u O 
03 

2 

p 4 O 

01 

c c 
a 0 

h ’H 
+> 4J 
•H 
<U 01 

2 

P« 

4J 

01 



Engelhardt, Hermann, Amtsrat. 

Intcrcssaiite, nber wcnig bckuimte Poslfragen, von H. 
Engelhardt. Unter Mitwirkung von A. Biihler. Frei* 
burg i. Br., Haufe (1965) 

56 p. 21 cnj j(/W Son^ rdrtick der Steuer* uad Wirtscbaftskurspost. 
Heft Nr. 129) Ct> M 3.0 .,, 

^ (ODBC6-A13-451) 



Vermaseren, Maarten Jozef. 

The legend of AtHs in Greek end Roman art, by M. J. 
Vermaseren. I.,oidcn, E. J. Bril!, 1966. 

68 p. 41 p.'of photos. 24 cm.1u(£tiuletj2c41imlnalres sax rellfloos 
orlentnles dans 1‘Emplre romalo, t.~P) Cfl 24.-*^ .^ 

(Ne66-42) 



<u 

o 

•H 



Bomet, Claude. 

Chinirgie ... par C. Boiiict ... i’nris, Maloine, 1067- 
▼. Ulus. 22 cm. I 



Ulus. 22 ciu.AMDiplOiue d*<^tut'd’iiiOi'iirl^rc) 

,*e^^rauumi 
it lonlch lMnet 



ruNTKNTS. — t. 1. L’tnfectlon eti chiriiigVd.^'^rauumtuloele. Msl.'i* 
dies a retoiitisseineiit social. L'lutervent lonl^i ijjMeglcule. R^ni;!* 
mstioii chlrui'Klcale; Appnrell Iccomoteur. Q0J^^FC7-451S> 



Price appears 
after series state 
ment 



Price appears in 
Contents Note 



Price appears in 
Contents Note 
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irregularities/exceptions 1 

MULTIPLE PRICES 



DISCUSSION: 

Sometimes more than one bibliographic price is given, and .'sometimes 
these multiple prices are separated by some intervening ^-nformation. 
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bibliographic price (cont. ) 



INSTRUCTION : 

As with single prices, multiple prices must be typed immediatly after 
the collation. Instruct the keypuncher accordingly, if the prices do 
not appear in their proper position. 

Separate the prices by a semicolon if distinguishing punctuation (such 
as parentheses) is not already on the catalog card. Use the dollar 
sign only once - before the FIRST price - regardless of the number of 
prices given. 

If multiple prices do not immediately follow one another (as in a Con- 
tents Note), delete the prices where they occur and rewrite them else- 
where on the catalog card (wherever there is available space). Be sure 
to rewrite the prices in the order in which they occur on the card. 
Indicate by arrow that they are to be typed after the collation. 



EXAMPLE: 



Schneider, Peter. 

Unser Miinsterland. Landscliaft, Geschichte, Volk und 
Brauchtum. Eine Heimatkunde fiir Srhule und Ha us. 
Munster,^estf., Aschendorff (1966) 

118 p. tvith illus. 23 cm.jl DM 8..V) (unb. DM 8.80) 
(GDBfl6-A40-359) 



Baillie, Neil Benjamin Edmonstone, d. 1883. 

A dip[ost of Mooliumnidan (Sicj law; compiled and trans- 
latetl from authorities in the original Arabic, with an 
introd. and explanatory notes, by Neil B. E. Baillic. La- 
hore, Premier Book House (1965j 

2w 20cm.j^v. 1: 1U25; T. 2; Rsl2 | 



Tote: A semicolon 

is NOT needed be- 
tween these two prices 
because the second is 
enclosed in paren- 
theses. 



Separate prices given 
for each volume. (Note 
the semicolon is al- 
ready provided here. ) 



Fau, Guy. 

Nouveau guide des loyers, 19G0, par Guy Fau et Andre 
Debeaurai n Forca lnuier. “Annales des loyers,” 19CC. 

2 T. (784 p ) 22 cin.^.\nnales des loyers et de la proprl^t^ cora- 
merriale, rurale et lnunobni5ro. - -- 

no lOA, octobre 1906) 

CoxrtxTs. — t. 1. Texte et couiDientaire de la lol du senteiabre 



fSuppl^mcnt, no 4A. avril 1966; 



H. Ia M. Formules. Renseigneinents dlTers.^9-F^ (F***) 

1. lenses — France. 2. Landlord and tenant— Trance. i. Debeau- 

®ut*'or. II. France. Laws, statnfes, etc. m. Title. 



MO Fj' 30 



847'.2 



67-85912 



Library of Cougress 



{•I 



Prices are separated 
from each other and 
appear in Contents 
Note. 



er|c 
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bibliographic price (cont.) | 



BIBLIOGRAPHIC PRICE; CUREENCY SYMBOLS'^ 



COUHTRY FORM OF CURRENCY EDIT AS 



West Germany { DM 8.75 

1 DM 18. - 
1 


$DM 8.75 
$DM 18. - 


East Germany j DM 5*25 

A 


$DM 5*25 


1 

Austria [ S 45 • - 


$S 45.- 


1 

Switzerland 1 sfr 19*50 


$sfr 19.50 


{ 

Prance 1 35 F. (mem. 25,90 F.) 


$35 F. (mem. 25, 90 F. ) 


1 ~ 

Belgium 1 bfr 186. - 

1 


$bfr 186. - 




1 

Luxembourg 1 Ifr 170.- 


$£fr 170.- 


1 

Holland fl 22.- 


$ft 22. - 


1 

Denmark 1 17*50 dkr 


$17.50 dkr 


r — 

Noivay 1 42. - nkr 


$42. - nkr 


Sweden 1 5 • - skr 


$5.- skr 


1 

Iceland ! 125.- ikr 

1 


$125.- ikr 


British ! 

shillings I 18/- 

shillirigs & pence ! 47/6 

pounds ! i 6 


$-/l8/- 

J-A7/6 

$6/-/- 


■ “ I — 

Australia 1 $5 Aust. 


$$5 Aust. 


— 1 

Canada 1 $5 Can. 

1 4^ Can. 


$$5 Can. 
$.48 Can. 


1 “■ 

-- I N.T. (Means: "non-trade") 

1 


$N.T. 


— 1 (unpriced ) 


$ (unpriced) 



* The price shown on the card is in the currency of the place of 
publication, as given in the imprint statement, unless noted otherwise. 



I SUPPLEMENTS, INDEXES, ETC. (*DASH* mRIES) 



DISCUSSION: 

These instructions apply to bibliographic descriptions of continuations, 
supplements, addenda, indexes, etc. , that are sr dependent upon the 
work to which they are related that they have t i entered as an 
addition to the catalog entry for the main wor! . 

The additional entry is in the form of a dash entry, which may be in 
one of three forms : 

1) a 2-em dash, representing the repetition of the main entry 
heading, or 

2) a 3-em dash, representing the repetition of the short title, 
when the main work is entered under title, or 

3) a 2-em dash followed by a 3-em dash, representing the 
repetition of both the main entry heading and the short 
title of the main work. 



LOCATION: 

Dash entries are found in the middle, or middln-lower part of the 
card, following all of the paragraphed notes refering to the main 
work but preceding the tracings. 



INSTRUCTION : 

As explained in the General Editing Instructions, p.3a , cards with 
dash entries will be re-Xeroxed to produce two copies. Edit the 
first Xerox copy for the main work as usual, and delete the data that 
apply only to the dash entry. 

On the second copy of the card, edit as usual the data which apply to 
the dash entry. This will usually include the jaain entry heading 
and short title from the main work. 

In editing the card for the dash > ntry, special care must be taken 
in determining the Short Title. As explained in the section on the 
third A-Field (p.3b-39), the idea is to provine a distinc t. i--o title 
for each work, within the 98 character limit. 

In the case of the dash entry, the short title from the entry for the 
main work is repeated, so obviously the short i,itle for the dash entry 
will not be distinctive. Therefore whenever possible (i.o., when 
the Short Title from the entry for the main work does noh already 
exhaust or approach the 98 character limit) include within the Short 
Title field (3rd slash) as much of the distinctive title given in the 
dash entry as is possible and logical. Frequently this will mean just 
the addition of a word or phrase, such as 'Index* or 'Supplement 1, * 
to the Short Title brought down from the -'utry for the main work. 

Look carefully at the examples below to sec how these instructions 
apply in specific cases. 

Delete the data from the main record that apply only t.o the main work 
This will usually include title eiaboration, imprint, collat.ion and 

notes. 
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rSupplements, indexes, etc. (*dash* entries) (cont« ) 1 



INSTRUCTION (cont. ): 

The dash entry must have the ten A-Field slashes and they must appear 
in the prescribed order, so move the call number of the dash entry 
up to the first A-Field position. 

The subject headings in the tracings paragraph frequently will refer to 
both the main work and the work of the dash entry. In this case, 
include them on both records. Be careful with series tracings and 
non-subject/non-series added entry tracings, however; check carefully 
to what they refer, and include them in the dash entry record only 
when applicable. 



EXAMPLE: 
RECORD 1: 
MAIN WORK 



^B115 /world Health Orj>anization. 

^^2 /.\ranu;il of tin.' iiiUTiiational cia>'>iiu-ution of uia- 

(MM's iujurit-, inul of ivvision ci the In- 

torntvtiorin.1 list> of di>('uso.s uiul of 

1 0 1 b. / Gciicva7/i 0 1 3-1 0. > 

/■J ;:i >)f t'li.' IKmUIi ^>11, 

A(l(K ' M>iuiii h — Su))ol e if H- ‘ntury - H '* — 



RBli -^- 






-rriT d i ii stnu -t ion r l o i- n > i 



li i i * ’' — (ha u. 'v 






Add. -3r 



yr\ yv' ^ 

y Nusoli.av. X Do.ilh--C;ui>i'.^. t. , T itU>-:Plnton.atK)n:a st.ilu-ti- 
O'U -l/ss.iK "t'K.n of d:.^o,l.s^s, Injurios, ;irul ..f 

yj..^ World lio.dih ()r-:inir.;itioii.^ K.illoOU.V iSupplomi'iil 

y ^ 

^ H-iniTTTW*-' ‘^cio.oid -lO-r.:)!:! iw 









Q\ %;ic.oid 



RECORD 2: 
DASH ENTRY 







/ 



\Vorid Kcallh Cruanizr. Jon. ... 

/^fdnual ('1' ilo' intonditiona! stan.-Jral ('las>ilk‘ation of (OS- 

oaso-. idjurie-. and raiw‘- of doatli : of ^ 



i Oij inul cau -t* 



of (li ‘i U h: — A>lont 4> Tt - 



tO! ‘ nath ) i'ial li"t t o1 
1 (> ■ > >? . — Gonov i i. 

■ J . . jirMii.. ( lo.dir i iii of t h r Woi Id 111 iil i h O f d.ini !’ ., ' .oi"». iMipyl. 

-/\(LU‘!',<1u:;i 1. Siippionu-ntary iuloVi>iyn.tions 



w'.J inhUuaion.-. for iaaiin”’ ca’.iM-^ of vieatli. /ch'm'Va/^d.VJ 
/ -, '>o y/>l ew-MylUdlclinoWl:^ Aorld IToallh Or-aniz.iUoa, d 

I ^ 'r ^ .-s lu'.iio Wd,j2 






nlnJV li. PtNltll ^ 



( > lO 

r-rr-*^ i»’ M 

jf GJ io.W ^ 
l.i hf! M 'y 



; 'f i ii,> j-4 fitornnUoiml atat ir H * 
f di' i Ott 



Ok 



,MoH of ■ I" rt 

i,-d;a fnv-iar.ation.vtt laidi.-f.nX iSupiiUanoni X, ti* 

%'Ti 



-H 



o 



ol (i.Oif 






10 iJ'ilu n - v tH 





lot* that th* atriti tracing haa b**n conitructed to 

cover both the main work and that of the dash entry. It 
has been appropriately coded for each work. 
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BMIFIC (cant.): 



I SupplaMnta. IndeaceSt etc. t'da«li' entries) (eont.TT 



RECORD 1 : 
MAIN WORK 



tkiifuj,; 
hibrarr 

/tn 

113 
•E 8 ai 3 



m- 



/ ^ 

^Gailp^her, Davidf^lDOe- 

/^liiicrdl resources of ICorcs. / if| Oliaing Branchi 
Industi^ & Mining; Division, USOJ-ftvorcaJioCS. 
/Cv.InS.// 27 «ii. ^ 

K Cover title. 

£ CoKras^— T. 1. Copper, lead, zinc.— v. 2. CcaL— v. fi. A-R 
LiO.ct. — 7, f. Iron ore dspcolti.— 5. nnfi CM^^sCcncm.— 

V* C. A*-B. Noa*3ietalllcs and aisccllaneous metals. 



Bibli o g f apM ea l nMieg. - igconlii 1: 



^ . .j ^ » tB * Bmn e li, 

■ fa t iuat ty& MiiimgP>via ei i,USO^i/Kflr B e,lC 6 a, - 

— 6S i W an. 

■ C ev e r tl der 

gNiiaiimoaa Ou^jk 

AM EiJSWA 

U^IUIdJ 



r ' 



Sir 



in«> Gttiitigii e r, Pnvid, 190 6 



HCUXJ 



Mineral woonr a oa o f Soma i 



»ni:i. (On r d -S)- 

Iml e n, in e lnding int .r odno t i o ii| go a logy^ biblio g m *- 

phv. ^fining BwhcIi, InAunti y & Mining Piviai y ir 

UbOM/K or tA,im 



O ft Vf Pt lM Cr 



I s UiWl a gwiphy * 

A’ 



TOHIg.S 6 qa 8 Tridafc 

t. Mlui‘5 ;.nd mineral resources— Korea. %iV. R A Operations 



Kll^on to Korc&y Industry and Mi n in g Dlvtalon. 

»p 

^ TM13.K6G28 

IJ t mi ry nf 



X C 4-7072 
e o o l bj - 







53 



j Stgplements, Indexes, etc. (*dash* entries) (cant. ) | 



E 3 CAMP[£ (cont. ) : 



RECORD 2: 
FIRST 

BASH ERTlOr 



j 

/GaUairhcr, David»^m- 

/general resources of Korea. ^ 

- H 6 C 13 / ■ Indw s tiy A Alining Di¥ioi e H, U S OM/K w ^ 1 968 ^ 

' a? wo. 





« ri a a w , g i 0 <a L — fh lb A R 

S. Vi? 



h M eta lU i 



Bibli<^pliic&l aimex. //{Seoul ttAlmiiur Branch. 
Indus^ & Mining Dividoii, VSO^ffKoraatjlBSS, 



/ 65 L// 27 < 
KCiom title. 



^ txhs.kso 25 ;^£u:.^l 



■9ih 

it± 3 - 

ALUUJL^ 



- K 8 G 13 



Oalbghcr, Da r i d , 100(^ 



• iiHia. (Cowl a) 



■ ind o K, in e luding intfoduo t i a ai g ee l e gyt bi b l ie gra 



p hy i i Se wd jj Mining Biunch , I nd nahy S t Mining n i viri e n , 
U 6 OM/K e w it ,10 < 8, 




DlMl egw ipl^y : l e ae e e H il . 

^ — WfMftMCiaB .— — 

I. Mines and mineral resouioes-^rea. V. S./iOperatloDa 
Mission to Korea.V Industry and Mlnlnf Dlvlaloa. 

%h 



■4^118.11 8 020 



64- 7072 



Supplements, indexes, etc* (*dash* entries) (cont« ) | 



E3CAMPLE (cont. ): 



RECORD 3 : 

SECOND 
DASH ENTRY 



-irti- 






Dnvidi 100 6 

-A iiucpal n > oour e c.^ o t Kokh. — tS f OuU; Bpanohi 

- I ftrttt ritpy Diviij) ei ». 4^ > « OM - /Ko i * i •? . 

»«i v , S 7 - q a»i — 



■^ CuW T ilii T U. ¥■ l i Coiipo r , lc. ‘ i I • ¥ p a, K\nil ¥, t i A - Bi 

— t'Mrt — {ren 6pe d:')53lta. — ¥r — t |[B i 1 B i > i.'i rMft a i Ha — 

A - U. — h' w i « m e mn e i and Bste f tillenc ^t is aotaln. 



i±5- ■ 

K6o3r3 

bU' j ; jXf 



— Biblio^phiottl nnr - — (SfOuU . rfinipg Br a nch, 

Iihiwit *y A Mining Dwiaion, U t^ OAC/Kar s a, li»d3. — 

» <wjli — 37 P ll i i 

C o ve r tltlo. 

— T 11 3 .I « l o C S» 

— (Cix*;tta>wd aa«t msA) 






L.W! Ji. J 







U,:. 



Gal!..:hcr, David, ^1003- /Mineral rciouru.o of Iforta. 

— (Card a) 

ko'^ywwludox./iiidudin^ ir.troluotion, gcolo;::' bih!i. ira- 
phy. /.Si’oul Drani h. Industry i Mini.i^ i>ivi.don, 

ft V. ' 

j-;.') i. I iiAd. map (In porUot) ;27 mu, 

L I.Lir.’airn'nphy : leaves 

^ > TXll".KcC:a Alar:.-r ^ ^ 

YT . , ^ ^ - 

t. M!r.«’s ni; f“::: rc«3ur«i.* — Korc... %Z, U. I'- 

ti) Korci-.. laauatry aad Dlvisioa. a. - T t tK- 

".V 

TMia;K«0”3 - (j^-rdK- 

-g s o l b j - 

I Jii n t ry ut Cy ugf O M 



I Supplements j indexes^ etc. (*dash* entries) (cont. ) | 



EKAMF1£ (cont. 
RECORD 1*. - 
JUKIS RQRK 



RECORD 2: 
DASH ERTRY 



/fHD1481 /g amperl, Hans. 

«A3G3 /Die Flurbereiniguag in Wettttchen Europa. / Jin Auftrag des 

Bayeiischen StaatsmiiUsteriuins fUt ijrnUhrung, Landwirtschaft und 
Forsten veroffentUcht. / MQnchen,/ Bayeriscber Landwirtschafts^ 
verlag./l955. 

/345p. /illus./ 

/ Bibliography: p. 339-343. 



f 1H>1 48 1 — ----- Ka r tenmappe. [n.p., 10S6?] 

A 8 G 3 [85] £, of ii i ep 8 (p a n ee l.) — 3 1x 4 8 e m. ■ 



A 

yyv 

Consolidation of land holdings ITEurope. J. Titl e; 



fHP14 8 1 

AOGO 



^Gamperl, Hans. 

/Die Flurbereinigung im Westlicheu Europa. Jm Auftrag dos 
B ayofi s ehon 8 ia a tsinini * t e ri»HB s l il r Ern Si nrangt L a n d wir ts ch a ft ub 4 
Forston v e roff e ntli a hSi — M a n c h e n, B a y e ri sc b e r La n d w i rtt c h a l tt* 




• 345 p, illus 




Bi b li o graphy! p. 889-3 4 3 i 

Kartenmappe. // [n.p.,//l955?] 
/[25] i./of roapsfpart col.) /aix43«»i 

li Cw l i da ti ea-o f l a n d h o l di ngs - E y r o pe , 






In the case of the dash entry for the atlas ^ the subject 
heading is not applicable^ so it is deleted in Record. 

2. However, the title added entry ^ desirable, so the 
'qa* and 'ra* boxes on the coding sheet should not be 
checked. 



Supplements, indexes, etc* (*dash* entries) (cont«T 
SIMILAR CASES TREATED ' UlFFERKWTLY 



r 



] 



Supplements wbich are not given on the card in a dash entry form 
but are indicated in notes are not given this special editing to 
generate a separate record. 



|slto;ements informally n6te1)| 

Supplements, indexes, etc. that are mentioned briefly but are not in 
the form of dash entries ».re coded '*k' (general notes). 



EXAMPLE: 



A"Tables i, ii, and in omitted by error from report” published as 
suppl. ( 5 p. ) and inserted at end. 



A.” Armorial general de France. Table des noms inherits dans ce 
recueil” i.ssued as special suppl. with v. 9-14 ( 1863-69 ) 



* * * * 

i SUPPLEMENTS IN CONTENTS NOT^g] 

Supplements, indexes, etc. \#hich are included in Contents notes (code '*!') 
are NOT separately coded. 



EXAMPLE: 



J. CWBP*'. 10. Southern California. Grand Canon of the Colorado 
River. Yellowstone National Park.— Supplementary volumes: 
ino. 1] Ireland (two lectures) Deiunark. Sweden, no. 2. 
Canada (two iect ires) Malta. Gibraltar. 



* * * * 



Min entries as supplements! 

A work which is itself a supplement to a separately cataloged item is 
normally designated as such in a note, and the note is coded '*k' 
(general notes). 

f 



EXAMPLE: 



Wright, Frederick James. 

Tropical diseases, by Frederick J. AVright and James P. 
Mail'd. 2nd ed. Edinburgh, London, E. & S. Livingstone, 
1 « 07 . 



viii, 176 p. illu.s., tables, diagrs. 21} cm. 10/6 

First eil., 1964, by A. Biggam and P. J. Wright 
. V^uppleuicnt to The principles and practice of medicine, eighth edl* 
tion, edited by Sir Stanley DaTldaon.” 

1. Tropics— Diseases and hygiene. i. Baird. Jam"s P.. lolnt 







ETC 



I B-FIELDS: 

!' 



NOTES AND TRACINGS, 






/ 

! 




yt - •KTff.T.T^S: INTRODUCTION 



There are 4l distinct fields or sub -fields of infonnation which 
MAY appear on a catalog card following the A-Fie].d infonnation. 

Each field receives a separate code and special editing. 

Unlike the A-Fields, the B-Fields receive codes only when they are 
present on the card; their absence is not signalled. 

Tnere are two series of B-Field codes because of the large number 
of fields that can potentially be included by the library system: 

1. The first series of codes is composed of an asterisk (*) 

followed by a lower case alphabetical character. Tliese 
codes apply to fields most likely to occur in the 
majority of catalog cards. 

In applying these codes, however, THE ASTERISK IS NOT 
WRITTEN ON THE CARD BY THE EDITOR. He writes only the 
appropriate alphabetic character, and this character 
is written in at the beginning of the field to which 
it applies. 

2. The second series codes are composed of an exclamation 

mark (l) followed by a lower case alphabetic character. 

These codes are used for less -frequently occuring or 
not -yet -implemented fields. 

Unlike the asterisk series, in the second series the 
editor must write both the exclamation point AND the 
alphabetic character; these are inserted immediately 
before the field which is being coded. There should 
be NO space between the exclamation point and the 
alphabetic character. 

A space is not required between the field code and the field. 

There is NO requirement that the B-Field codes appear on the card in 
alphabetical order. 

The field code MUST be written before the occurrence of that field. 
Within some of the fields there are sub -fields or other data which 
receive special editing and delimiting. A number of these field 
codes are repeatable; that is, some B-Fields appear more than 
once on a given catalog card. 

***** 

Once the editor gains experience in recognizing and identifying 
the B-Fields, it may often suffice to regard the list of B-Field 
coAes as a reference for ascertaining the appropriate code to 
write before the field on the card. In some cases of complexity 
or ambiguity, it may remain necessary to consult the detailed 
instructions which follow. 



I LIST OF B-FIELDS I 



*a Series Traced Same as Note (Author + Title) 
*b Series Traced Same as Note (Title-only) 

*c Series Note - Not Traced 
*d Series Note - Traced Differently 
*r Series Tracing - Traced Differently 
*e National Bibliography Number (NBN) 

*f Bibliography Note 
*g 'In' Analytic Note 
*h Dissertation Note 
*i Contents Note 

'Bound With' Note 
*k General Notes 
*m LC Subject Headings 
*n Title Romanized Note (no added entry) 

•^p Bibliographic History Note 
*q Non-Subject/Non-Series Added Entry Headings 
*r (see above) 

*s Library of Congress Call Number 
*t LC Copy Statement 
*u Local Copy Statement 
*v Sears Subject Headings 
*w Dewey Decimal Classification Nuiuber 
*x Library of Congress Card Number 
*y Overseas Acquisition Number 
.'a Standard Book Nuiuber (SBN) 

.'b 'Limited Use' Note 
.'c Abstract 

,'e NLM Medical Subject Headings (MeSH) 



[list of B-FIELDS (cont, ) 
f NAL Subject Headings 

g Local Indexing + Subject Heading Systems 
h National Library of Medicine Call Number 
i National Agriciatural Library Call Number 
j NAL Subject Category Number 
k Cooperative Cataloging Library's Call Number 
1 Special Subject Classification Systems 
m Superintendent of Documents Catalog Number 
n Name of Cooperative Cataloging Library 
p Variant Name Notes 

q Title Romanized Note (added entry made) 
r Translated Title 

s Annotated Care. Program Subject Headings 
V CSL Documents Number 



*a,*b,*c,*d 


SERIES NOTES 




SERIES TRACINGS 



*a I *b 



*c *d *r 



DISCUSSION: 

Series NOTES (codes *a, *b, ^Cf *d) indicate that a work is part of a 
series of publications issued under a collective title. Series TRACINGS 
(code *r) indicate that an added entry, under a heading for the series, 
is to be made for the work. 

For series which are traced the same as the note, it is the note which 
is used to generate the added entry heading, while for series traced 
differently, it is the series tracing which is used to generate the 
added entry heading. 



The relationships between the series note and series tracing are: 

!• Series traced the same as the series note, in “vdiich case the 
tracing takes the form of the word 'Series* in parentheses, as 
in: (Series). 

2 . Series traced differently from the series note, in which case 
the tracing takes the fom of the word 'Series' followed by a 
colon and then the series title (all of which are enclosed in 
parentheses), as in: '(Series: Society for Pure English. 

Tract no. 36)' 

3 » Series not traced, in which case only the note appears on the 
card. 



Multiple Notes, Tracings and/or Subseries: 

There may be more than one series note and series tracing on the card, 
and there may be subseries embedded in the main series note. Because 
some of the series notes may not be traced, the number of series notes 
and the number of tracings on a given card may not be the same. 

The first series tracing - if it is traced the same as the note - 
normally refers to the first series note which appears in parentheses 
following the collation. 

If the first series is not given in this customary position, it is 
spelled out in the tracing in the form of '(Series:...)' Also spelled 
out in the tracing (regardless of where they appear on the card) are 
subseries embedded in main series notes and (in the case of multiple 
series tracings) all tracings after the first one. 

SEE: I-Field 'j' codes (Added Entry Type Codes), pp. 1U8-IU9, 161-162. 



LOCATION: 

SERIES NOTES normally appear after the collation, enclosed within paren 
theses or brackets. SECOND AND SUBSEQUENT SERIES NOTES are found in 
the first paragraphed note position; they are NOT in parentheses and 
usually not in brackets. 






*r 



series r;>tes 



series tracings 



(cont. ) 



LOCATION (cont. ): 

SERIES TRi'.CINCjS are found at the bottom of the card as the last tracing 
in the tracings paragraph, usually without numbers in front of them 
but enclosed in parentheses. If there is no roan for the tracing at 
the bottom of the card, the local library puts them on the verso. In 
this position they are NOT enclosed in parentheses. 



INSTRaCTIOff (GENERAL) ; 

Insert the appropriate code (*a, *b, *c, *d — see following pages) in 
fJront of the series note. 

Delete parentheses or brackets around series NOTES. Delete the word 
'series' in the series TRACING, and the surrounding parentheses. 

WHEN THERE ARE TWO OR MORE SERIES NOTES, each series note receives a 
separate code. It IS possible to have a '*d' code precede* an '*a' or 
'^b' code, etc. It all depends on how each given series note is 
traced or whether it is traced at all. Example: 



Barrituo, Patcocinio, 1S09* 

La musica hispano-musulmana m MasMacos. 

Pi61ogo de Ton4a G«i* Figawas. Lacadie, Artei GrXflaas 

BoscJ, 19di. 

3i5 p. illiu. , mudc. )(Insdtuto General ^anco para la 
Invcsiigacidn Hispano-Arabe.^Publicacione?Vr. S, 



no. 



5K 



d Sioliotcca de culrora mudcal hispano*mairo<^f, v. 2. 



includes bibliograj^y. 

L Tide, 
hiapj 



libUwca ds cslflira 



COIMENT: This card contains one Author-Title 

series traced same (^a) and one Title Series 
traced differently (^d and *r). 



INSTRUCTION (for codes *a, *b, *r) : 

Occasionally the deletion of brackets within the series note or 
tracing will require insertion of punctuation or culjustment or words 
for capitalization, etc. 



Example: 

not: ^California, 
bat: ji(^Califomia. 
tlms: California. 



Universityj Publications in the life sciences. 
Universitj^. Publications in the life sciences. 
University. Publications in the life sciences. 
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*a,*b,*c,*d 


series notes 




(cont. ) 1 


1 


series tracings 





INSTRUCTION (for codes »a, *b, *r) (cont. ) ; 



IF THE SERIES IS NUMBERED^ insert the delimiter '^n' before the phrase 
indicating the number in the series: . ^ 



Mathematics in the modem word^^no.o. 

Yale University. Publications in English,. vol. 7* 

A 






VOien a series is ALPHABETICALLY OR NUMERICALLY SUBDIVIDED into more 
than one sequence, the delimiter* is \ised only once - before the 
first sequential indicator. In the numbering phrase itself, the number 
must foll ow the abbreviationj transpose the elements if necessary: 

Minnesota studies in history, geyser 7, vol.lo. 



SUMMARY: 

SERIES NOTE: Only in the ccLse of series -traced-same is any editing 

done to the series NOTE other than inserting the appropriate code 
and deleting the surrounding parentheses. 

SERIES TRACING: Only in the case of series -traced-differently is any 

editing done to the series TRACING other than to delete it. 
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f 



IRREGUIARITIES/EXCEPriOKS 



I 



*a 



*b *c *d *r 



DECEPTIVE CASES 

Due to variant cataloging practices, there may be departures from the 
standard forms described above. The editor must be alert to these 
variants and interpret carefully the card data. 

TRACING HAS FORM 'SERIES: . . . H 

For example, there may be a tracing which appears to be different 
from the series note because it is in the form of the word 'Series: ' 
followed by some data. However,^ the data following the 'Series:' 
is exactly the same as the data in the series note. 



INSTRUCTION : 

In such a case, the tracing is considered the same as the series 
note; delete the tracing altogether. 



EXAMPLE: 



Weaver, Kebert, sd. 

Canadian ehort atoriesi aaleded end with an introd. by 
Robert Weaver. London, New York, Oxford University 

Press, ieeOi cl962, cl960:i 

420 p. IG cui. (The World'a claaaici. 678) 

"First published in The World's Classics in 
I960," Reprinted 1962, 



1. Short •toriea, Caaediaa. j fieW-iS. Tlie Worlfr^TT 
.claweicg, ^ 

PZl.W88Cenft KMiTl J 



•N * ^ * 



TRACING APREAiS AS MON-SUBJECT/NON-SERI^ 

Another case is where the tracing is in the form of a non-subject/ 
non-series added entry, (i.e., apparently not a series tracing at 
all) but comparison of the tracing with the series note reveals 
that they are the same. 



INSTRUCTION : 

The added entry is considered a series-traced-the-same tracing, 
and so is deleted. 



DECEPTIVE CASES ( cont .) 



r 



l»al»bl»ci»dH*rl 



EXAMPLE: 



Garrido. Lult. 

Jos£ Vasconcelos. [1* ed. ] Mexico. Instituto de In- 
vestigaciones Sociales. UnivenidadNacional Autdnoma de Mdxico. 
1963. ^ 

170 p. Ulus. • posts. 18cm. ^Biblioteca de ensayoi socio* 
Idgieot. Cuadernos de sociologfa)( ^ 

Includes bibliography. 

1. Vasconcelos. Jos£. 1882-1969. jft tntaypi 

ioe *Tll| leear^BuedemM di n. Title. 



* * -X- * 

SUBORDINATE SERIES 



DISCUSSION: 

An infrequent case (usually id.th government documents) is idiere a 
series note contains two series headings, indicating the fact that 
a document is a meniber of both a series and a related or sxibordinate 
series. 

It may be that both the series and the subseries are traced, or neither 
is, or one is and the other is not, and they may be traced the same or 
differently from the note. 

The editor must be careful to compare the notes with the tracings to 
deteniLi e what is being traced and how. 

To avoid confusion with the main series, the full entry for the sub- 
series is supposed to be given in the tracing. 



INSTRUCTION : 

If both series and subseries are either not traced (*c) or are 
traoed differently (*d), insert the appropriate code in front of the 
note as a \diole. Follow other series general editing instructions. 

When tJie main series and the subseries do NOT receive the same code, 
insert the appropriate code in front of each one. Also insert a 
right parenthesis[ )] between the main series and the subseries. 
Follow other series general editing instructions. 

Enter one series added entry type code in the 'j' boxes for each 
series tracing on the ccird. 

For complex cases, consult the head editor. 
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SIJP-':;DTivA'lE SERIES (cont.) 



r 



1 



EXAMPLE: 



Uhlted Nations. Dept, of Economic and Sociea Affairs. 

A manual for prograncre and performance budgeting. 
New York, United Nat*. or.n, 1^65. 

ix, 103 p- illus. 23 cm. 4-Uni ted Nations. Document 
ST/ECA/8S^. ST/TAO/ser. C/75 • 



United Nations publications. 
Bibliography : p. 103 • 



Sales no.: 66.xvi.l. 



1. Program budgeting. I. Title. 



Nations .^Dccument . >“st/ECA/ 89* 
^ Document.^ ST/TAO/ ser. c '75 



United 



'Sri'ies* United Nations. 



COMMENT: This card contains one series note (series/sub- 

series combination) traced differently and one series 
note (supplementary position) not traced. There are 
two tracings for the first note (both series and sub- 
series spelled out). 



Index acronvmorum selectorum. Budapest [MTA KonyvtAra] I 96 

V. 29 cm. (Vocahularium abbreviaturarum bibliothecarii, .3 ) 
(A A Magyar TudomAnyos Akadeiui?' ^'-^nyvtarAnak kbzelm6nyei, 47^ 

4 ' 

* Introd. in English, French, German, Hungarian and Russian. 
Bibliography: v. 7, p. >:vii-xix. 



CCJNTENTS. — 



7. Instituta communicationis, collegit et edidit E. Iforavek.— 

1. Coramunica'^on and traffic— Abbreviations. 2. Acronyms. 
4 Se ri e g . Series-^ ^togyar TudomAnyos Akad6mia, Budapest. 2 bKbnyvtAr. 
A A Magyar TudomAnyos Akad6mia KbnyvtArAnak kbzelmAnyei,'' 47 X 



COMMENT: This card contains one series note (series/subseries 

combination) traced the same and a subseries traced differently, 
for a total of two tracings. 
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■ >a j *b } 



*a 




SERIES TRACiH) SAME AS NOTE 


*b 





There are two kinds of series notes with identical tracings: Author- 

Title (assigned code '*a‘) and Title alone (assigned code 
Because each kind is edited in a different fashion, they are discussed 
separately on the following pages. 



* * * 



IREEGULARITIES/EXCEPTIONS 
INTRODUCTORY CAPTIONS 



DISCUSSION: 

On older cards, the series note may be preceded by introductory 
captions which record the source of the series information idien it 
was not given on the title page. 



INSTRUCTIOff : 

Delete the captions and any elision marks (...) that appear in the 
series note, as well as the surrounding parentheses or brackets, as 
usual. 

Do NOT make changes 5n grammar, punctuation, or sentence structure 
other than those specified in this manual. Do NOT attempt to convert 
Roman numerals to Arabic. 



EXAMPLE: 



j(On C o v e r; 
)( A d ded ti p. : 



Teatro del pueble. [n. 7]/)^ 

Les litt^ratures populaires de toutes les nations^ t.XLIV)C 
Early English text society. Extra series, no.LXXXIlX' 
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1 I SERIES TRACED SAME AS NOTE; AUTHOR-TITLE | 

DiSClTSSIQN.* 

This coue applies to series notes with identical tracings. These notes 
are of two foTZZ; which are discussed below. 



I. Author's (personal, corporate or conference) folloiied by a 
title. 

Usually there is a period between the author and title portions 
of the entry heading, as in: 

Florida. Dept, of Highways. Bulletin no. 2?. 

t 

II, Possessive case (in Italics) followed by a title. 

This form of series note is intended to result in a series added 
entry composed of the main entry heading (or part of it) followed 
by the series title. The possessive case may be in the form of a 
possessive pronoun or a possessive phrase, as in: 

Possessive pronoun: Its Bibliographic series, no. 27* 

Possessive phrase: The Society's Monograph series, no. 8 . 



INSTRUCTION : 

Insert the ’*a' code in front of the series note. 

Delimit the author portion according to the general rules for names 
(see p. 2k ). 

Insert a dollar sign ($) in front of the title portion. Insert the 
delimiter '^n' in front of the sequential indicator, if there is one, 
as explained in the general instructions. DELETE THE SERIES TRACING* 

See the I-Field 'Ja' code ‘Added Entry Type Code , pp. 1 U 8 - 1 U 9 . 



E3CAMPLE: 



AUTHOR'S NAME: FORM I 



Garoarra, Agustin, Pres*« Peru, 1783-1841* 
Epiatolario* Reoopilaclon, prAlogo y notaa 
de Alberto Tauro* Lima, Facultad de Letraa, 
Univeraidad Nacional Mayor de San Narcoa, 

Vv ^ 

L kyk p* ^ 4Llma* univeraidad de San Narcoa* 
^Inatituto da ^iatoria* ^Publicaoionea)^ 

X. Taure, Alberto, 191^ g - r ■ ^ a rl aa r 



(cont, ) I 



example (cont. ): 

AUTHOR'S NAME; FORM I (cont. ) 




(V 






>^Yale University. ^"Museum of Indian Culture. 
Handbook series,^no.2. X 



POSSESSIVE CASE: FORM II 



Oarrldo Atlansa, 

Las flastas dal Corpus. Onnada* Ldpas 
Quevara* 1689 *^ 

196 p« >(HlsfAntlguallas granadlnas^ 
d ^ 

Bibliographical footnotes* 



1 * Corpus Christ! fastiral* 2 * Granada 
(Citj) - Fostlnls* ate* 3 * Fsstlfals - 
Spgla • Granada (Citjr) X* Title* lariar* 



Ltads* Eng. Unhrciaitj. IntHtuU of EdueotioA, 

Yorkihin field studiee (eeriee 1), edited by G. E. Bell. 
2nd ed. Leeds, University (Institute of Education), 1007. 

CU M 9lV 

IdSp. oiaii. 18 cm^^jafl^Pspcyo. Ik 6/- 
Bibltograplij: p. 154-133. 



(B67-06U) 



1. Yorkshire, Enf.— P ei cr . a trsT.— Quide4iooks. 2. Wslklog. 
L Bell, 0. £.. ed. n. Title. 



DA67O.Y0L4 1007 
Library of Oongries 




O14.27'4'Oft80 

|5*i 



07-07608 



o 
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*b 



SERIES TRACED SAME AS NOTE: TITLE 



DISCUSSION: 

In notes of this type, only the title of the series is indicated, with 
or without numbering. 



INSTRUCTION : 

Insert the ’*b' code in front of the series note and delete parentheses. 

Insert the delimiter '^n' in front of the sequential indicator, and 
follow other General Instructions. 

DELETE TRACING. 

There is NO entry in the I-Field 'j ' boxfes. 

EXAMPLE: b 

^Department of agriculture publication no. 23. V 

A 

■^'j[Coluiiibia University studies in psychology. ^ 

b 

;)(Anierican Economic Association doctoral series. y 
^Oxford medical publications. Y 



Spread F uiid iti olTofts upon radio-v:>vt* pro[/a ion and 
oomniunication. (Kditor; P. Xewnian. Maidi*nl\c-id, Fnjr., 
Techni vision, *1006, ^ ^ 

xlv, 617 p. illus. 25 cm. *?<'AGAia)o?iapl7T^t^JC- 



Introd, aiul 2 pupt*r.s in I’lonch \sith Knglisli triinslatioas. 
Includes bibliopi’aphles. 






1. F layir. i. Newman, IMiilip, lOO:- cd. 






Tl^OO.XG 



no. 05 



621.38111 



66-28570 




*c 



SERIES NOT TRACED 



DISCUSSION i 

This code applies to a series note when it has no series tracing. Unlike 
30pj_0S notes which are traced the ssiue^ no distinction is made here 
between author-title and title notes. 



INSTRUCTION: 

Insert the '*c' code in front of the note and delete the parentheses 
if they occur. 

There is no tracing, and, therefore, no entry in the I-Field 'j' boxes. 
EXAMPLE: 

Sutton, George Walter, 1927- ed. 

Direct energy conversion, edited by (jpoiftc u. i>utton. 

New York, McGraw- lUU 

xvl, 342 p. Ulus. 23 cm. ^Inter-uni veisity eleciromco sc-nos, \ ^ 

Includes bibliographical refereuces. 



1. Direct energy conversion. 

TK2896.S9 621.31 - 65-28135 



Meyer, Augu.^jto, 1902- 

Xo tempo da dor. Kio do Janeiro, Kdirne.^ O Cruzeiic 

.1006, . 

^ V . 

130 p. 1 mu';. 23 cm. Mojiino e 2yl\‘ 

Coleyilo Tcpipo & monioria, 2. 

Contents. — Na Praya da M.alriii.- -Do Gim'islo Ancliieta. - O ('lube 
do Ar Llvre.— Clno InsCnla. — No temfo da flor.--0 c.arun'^iio. - Eiallio 
Meyer. — No tempo da — Pioparel/j io:;.--! apel do nuna- 

gem. — Aleiicar no telb: :1o. — liiiporluart niorn^ria. — I.adclra t'a 
fiaudade. — Confis;<Io3 do Ui.i loUor. — Crcpiaculc.'j do f.ol. — Fdrla.s w, 
Trl.stoza. — Ruiin c.=jriul:;lto.-— M j;o c vc13:o. — d.x Praic-.. 

1 . Title. 

PQ9697.M55NC 67-80702 
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*d 



*r 



*d 


SERIES TRACED DIFFERENTLY 


*r 





DISCUSSION: . 

Code *d applies to a series note whose tracing is NOT identical; code 

*r applies to the tracing for that note. No distinction for editing 
purposes is made as to the fono. of the not^^ but editing of the 
tracing differs depending on whether it is of the Author-Title or 

the Title form. 



INSTRUCTION I 

Insert the '*d' 
they occur. 



code in front of the NOTE and delete parentheses if 



Insert the '*r' code in front of the series TRACING. Delete the word 
’Series:' and the surrounding parentheses. 

Delimit the tracing according to the instructions for the Author- 
Title (*a) or Title (*b) series notes on the preceding pages. 

If the tracing is of the Author-Title form, remember to delimit 
the author portion according to the general rules for delimiting 
names. (See p. 2k ff). 

See p. l6l for instructions on entering type-codes in the 'Jr' boxes. 



EXAMPLE: 



Hammond, Paul Y 

SujH'r cavriois iiud B-oo b(»inl)crs: ap|>r('jn’ianoii.>. strat- 
egy. and politii's (by^ Paul ^ . llaiiiinond. [liidiaiiapoli>) 
Publisbod for the ICP by l^obbs-^^l.'^Till [®100d| 

101 p. 27 cm. case s.-rics, im. 07)k 



Hibliosraphical references incliuled in “NutC'” (p. 01-03) 



1. Aircraft 
I. Title. 

^0. OlJiK 



carriers. 



2. B-oG bomber. 3. 
Inter-miiversity Cs\>-o 



U. S. -Military policy. 
Program. j^Ca.^e stucl.v 



JK21.I575 no. 0? 



GG-6907 




Ut^lttofan cognate sets, by Wick I!. Miller. Berkeley 
University of California Press, 19G7. 

V. 83 p. map. 27 cm. ^University of California publications in 
linguistics, V. -1^ ^ 

Bibliography: p. 13-14. 

1. uto..Utecan laoEuag^. Title. 
verslty.|UiMver 3 lty of California publications In Huguisti«^^. 4^^ 

497^9 67-65(K)9 
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EXAMPLE (cont. ): 



•^d i (cont. ) | 



U« S. Deft, of the Army. 

Bailey brid|re. (Waahington) 1966. 

867 p. illus. 26 cm. Technical manual. TM6-27^ 



OoTcr title. 

“Snpenedea TM .V277, 12 March 1967, IncludiDf Cl. 14 March 
1960. and C2. 12 March 1962.** 

Bibliofraphj : p. 850. 



1. BridjjjM. Prefabricated, x Title 
the Armjc^TralnlDf publlcatlonyrM6-2Tr) 

U408.8.A13 TM6-277 1M6 



^ T %b 

( Bec l et : U. B./vDept of 



628.67 



67-60431 
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NATIONAL BIBLIOGRAPHY NUI/BER (NBn) 



DISCUSSION: 

NBN is a register mimber taken by LC from the cataloging copy adapted 
for printed cards under the Shared Cataloging Program. The LC ceird 
includes the number in those entries derived from records to be printed 
in foreign naticaal bibliographies with which LC is cooperating in this 
program. 



SEE: 

For your information u list of the major countrit 3 participating in 
the program — and their NBN symbols — is given on p. 76 . 



LOCATION: 

The number appears in a variety of places on the catalog card; it 
usually occurs with price. However, it may also appear in the cen- 
ter 3 note (along with the price of that part of the book to which it 
corresponds ) , or it can appear in the middle of the page flusli with 
the right margin. 



SEE: 

Bibliographic Price, p. ^7 • 



INSTRUCTION : 

Insert code '*e' before the HEN. Delete the parentheses. 

Apply code **e* only once per card. If the card contains more than 
one NBN, use delimiters {%) to separate the NBNs. If rhe NBNs are 
separated by some intervening matter, see below under NBNs As Part Of 
Text. 



EXA14PLE: 



UsinjcT, Fritz, 1S95- 

nvilurium. 11 Kssays. (Xeuwied am Rhein, Berlin) 
Luchreriiand (106G) 

160 p. 21 cm. (Die Mainzer Sefhe. Bd. 20) DM 12.80 ! 

e ’jtGDNB«T-A12-l«K : 



McFarlane, Leslie, 190*2- 

MoGoni"le scores! Toronto, Montreal McClelland and , 
Stewart (*1966j 

•JlSp. 18 cm. (Canadian beet-seller library) 95c. Can. 

< )tC67-10M> 



Strir.lbor", 1819-1912. 

The rod room; scenes of artistic and literary life; trar.s« 
latod by Klizabeth Sprigge. London, Dent; York, 
Dutton, 1957. 

Ml. CT.% i>. 19 cm. (Everyman’s library, no. 348) 15/- 

e HE67~umK 

Translation of RMa rummet 
Bibllograpby : p. Iz. 



IRREGULARITIES/EXCEPTIONS 
INCOMPLETE NBN: 



I *e (cont. ) I 



I 



] 



IRREGULARITY: 

Sanetinies the numbers are omitted from a NBN and in their place cure 
three plus signs (+++) or three asterisks (••*) . Such a HBH means 
that LC has received a copy of the book hut does not have the NBN 
(which is assigned hy the country of origin) . 



INSTRUCTION : 

Substitute a hyphen (-) for each asterisk or plus sign, as in: (GDB«*»). 
(The purpose of this is to avoid cojiflict with the other coding func- 
tions of the asterisk and plus sign.) 



NBNs AS PART OF THE TEXT: 



IRREGULARITY: 

Sometimes NBNs are printed as part of a contents note or of another 
note. 



INSTRUCTION : 

Delete the NBNs from the note and rewrite elsewhere on the card (where- 
ever there is available space), \ftien rewriting, follow the normal pro- 
cedure for editing a card with more than one NM (see above). 
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»e (eont. 





1 PREFIX SYMBOLS USED IN NATIONAL BIBLIOGRAPHY NUMB^ 

Ion lc printed cards! 


SyiiiboX 


Country of Bibliographic Data Origin 


Au 


Aiistria - Oesterreichische Bibliographic 


Aus 


Australia 


B 


United Kingdom - British National Bibliography 


Be 


Belgium - Bibliographic de Belgique 


C 


Canada - Canadiana (item of Canadian origin) 


CG 


” ” (item is pub. of Government of Canada) 


CP 


” ” (item is pub. of a provincial govern- 

ment of Canada) 


Can 


” ” (item is not of Canadian origin, but 

appeeurs in Canadiana) 


D 


Denmark - Det danske bogmarked 


F 


France - Bibliographic de la France 


GDB 


Germany - Deutsche Bibliographic (West Ger.) 


GDNB 


" - Deutsche Nationalbibliographie (E. Ger.) 


N 


Norway - Norsk bokhandler tidende 


NZ 


New Zealand - 


Ne 


Holland - Brinkman’s Cumulatieve Catalogus 


S 


Sweden - Svensk bokhandel 


SANB 


South Africa - Nieuwsblad voor de boekhandel 


Sw 


Switzerland - Das Schweizer Buch 



I *f 1 BIBLIOGRAPHY NOTE | 

DTSCUSSXON ! 

This code should be applied to all notes of this type regaiiless of 
synonyms that may be used, e.g., 'Cources: . . . * Bibliographical foo t- ^ 
notes', 'Suggested readings at the end of chapters', 'List of recommended 
books', 'References', and notes of this nature in foreign languages. 



LOCATION: 

Bibliography notes are found in the center of the card, in the note 
position. They receive the code **f* only if they stand alone; if they 
are contained in another note (such as CC^ENTS), they do not receive a 
separate code (see example below). 



INSTRUCTION : 

Insert the **f* code in front of the note. 



EXAMPLE; 

Heath-Stubbs, John Francis Alexander, 1918- 

Charles Williams. London, Xcw York, Publislicd for tlie 
British Council by Longmans, Green '1955j 

41 p. p«i‘t. 22 ciu. ( liiLliograpliical series of supplements tc 
^ British book news. Writers and their work, no. CIl} 

X C 

■ Y “Bibliography by Linden Huddlestone" : p. 4(M4. 




['orri..;an, ^ieairiecs ul. and tr. 



.s 


:.i \v uocui 


Ai0iA«.2^ V Kj 






SLuiy. Trur 


J A.V/Va^ «A«i 


bkA M A 4 


To.o-'.io^ Uiiiveisiiy 


of Toro:.io PiV-.-.i ; 






2*1 Clli* 






. v;wNj.;n 


r .-. — \> 


from the Cvrtor. . 


. .l.:X ; 


.. i. . • * • . 




\ .i-T.’* . r.csi Pmi.'iro Coi.. 


..•'.r.i. 


.*1. bv (il.! 


A.' ‘ 1* A AA «ACt^^>0>-A 111 A 


, AA.^A.i..Sc OaA 


niriSsi.v'C 




A X • A ■ ■ ilkltA XaA^ OOAi&OCiijA AA cO^ i 


lOIT HHiAi 



v«.« 






NOTE: If a bibliography note appears in a CON- 

TENTS note, the part indicating the existence of 
a bibliography does not receive a separate code; 
it is treated as part of the CONTENTS note. 
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I *g I 

I 1 *11* ANALYTIC NOTE I 
DISCUSSION: 

An analytic entry is an entry for a PART of a work or a series of 
works for which another, comprehensive, entry is made. 

Biis field applies only to analytic entries for parts NOT biblio- 
graphically independent, i.e., parts without numbers to distinguish 
them from other parts of the more comprehensive work. 

Such entries are also called 'page* analyticals. 



LOCATION: 

A note showing the relationship of the part to the larger work follows 
the title statement. 

This 'analytic* note is enclosed in parentheses, begins with the italic 
cized word 'In', and contadns the following items, in this order: 
author's surname and forename or initials (or a possessive phrase when 
the author is the sane as that of the part analyzed) , brief title , 
place and date of publication. Size and pagination may also be in> 
eluded. 



INSTRUCTION : 

Under current MARC definitions, the aneOytic entry does not fall 
within the scope of 'monographs ' . 

Nhen MARC issues definitions and editing procedure for this type of 
entry, provisions may be implemented in the CSL system. 



EXAMPLE: 



Webster, Charles Kingsley, 1886- 
England and the Polish-Saxon problem at the Congress of 
Vienna, by C. K. Webster . . . 

(in Reyal hiaUrical society^ f^ondoii. Traiwirfinn^ Loadoii. 
IWl- — U Mr., ▼. 7 (Isb) t4ti-l01) 



Isaumont, Fvanols, 1584-1616. 

The maid's tragedy, by F* Beaumont and J* 
Fletcher 

^ (in Mollwraith, A. K. , oomp. Five Stuart 
tragedies* London, Vsv Toik c 18533 f*c 883-200) 



ERLC 
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DISSERTATION NOTE 



1 



DISCUSSION: 



This note is usually identifiable by the word *Thesis* or its eq.ui valent 
in another language. 

Notes that read: "Also issued as Doctoral Thesis...” are also coded **h* 



LOCATION; . . 

The dissertation note is found in the middle of the card, in the note 

position. 



INSTRUCTION; 

Insert the '*h' code in front of the dissertation note. 



EXAMPLE; ^ 

K]SL3^ Weber, Horse M 

VJ374 Die geplante dec § S33. BGB 

1964 imd dj.o Moglichlvoiteii dcr Erx^roiterung dea 

Haftuiigcbereichs iii § 273 BGB» CKbln] 

. ' 1964. 

79 p. 

tv Diss. Univerisitllt Kbln. 



1. Le^jal liability - Germany. 



Webster, Gary Dean. 

Biostraoigraphy of the Pre-Desmoines part 
of the Bird Spring for.•na^ion, northern Clark 
and sGULhern Lincoln Counties, Nevada. cLos 
Angelesa 1966. 

X, 2hl V. illus. (1 cnaru in pocket) 

"^(vThesis (P.n.D.) - UCLA - Geology. 

^ K-^*cludes vie a and abstract. 

Bibliography : -5 . 16U-172 . 

Photocopy a/ailable fro.Ti University Micro- 
fiLTis, Ann Arbor. 



NOTE; Many times a note regarding the presence of a biographical 
sketch of the author of the dissertation is added to the card in posi- 
tiem following the thesis note. The word 'Vita' is commonly used. When 
it occurs, the 'Vita' note is to be tagged as a general (all others; 
note, code '*k'. 



er|c 
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CONTENTS NOTE 



DISCUSSION: 

The intention of this code is to record the presence of a formatted note 
listing the contents of the work cataloged. 

Formatted contents notes must be of the form: * CONTENTS S or *EARTLAL 

CONTENTS*, or the like in small capitals at the beginning of or cen- 
tered over a paragraph listing chapters, etc. 



LOCATION: 

The contents note is found in the middle of the card, in the note posi- 
tion. It is normally the last note in the entry. 



INSTRUCTION : 

Distinguish among 3 types of this note: l) full contents, 2) incomplete 

contents, and 3) particO. contents. Each is discussed separately below. 

FULL CONTENTS; 

If the note is of the form ‘CONTENTS* followed immediately by data, 
insert the code **i* in front of the note. No deleting or further 
editing is needed. 

Example : 

XTlii, 885 p. It cm. (A Perennial clnKsle, P3071) n 

XI 

Contexts. — Family happiness. — The Cossacks — ^The death of Ivan I 
■ Ilych. — ^The devil. — The Kreutzer sonata. — ^Master and man. — Father R 
Sergius — Hadji Murdd. — ^Alyosha the pot — ^Bibliography (p. 6SS-dS3) | 

I. Maude. Louise (Shanks) 1835-1988, tr. n. Maude, Aylmer, i 

1858-1938, joint tr. ni. I'ltle. I 

1 

I 

PZ3.T588Gr 67-54S3 ' 

***** 

INCOMPLETE CONTENTS: 

If the note is of the form ‘CONTENTS* followed by a large blank space, 
delete the word ‘CONTENTS* and insert the code **i* in front of the 
first element listed* 



Example: 



Previous ed!, 1938-41, iMued bj Bombay (Prtaldancy) TextUa La- 



bour inquiry Committee. 




^ .£v*t« Final raport 



L Wafia— Textile workers— Bombay (Sttta) 



* * * * * 
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\ *1 (cont. ) 



PARTIAL CONtEMS 

If the note is of the form ’PARTIAL CONTENTS* plus data, insert the 
code **i* in front of these words. No deleting or further editing is 
needed. 



Ejcample: 



, L, i ;2p. platoii, ports. 24 cm. 

I pAuriAi. cti.NTUNTS. — Docuuicnts from the Corton.a (.oilox: lu the 
suit by Guido Franceschini against Pietro Coaiparau. In the 

suit brought by Guido Franceschini against Giuseppe C.xpoiisacchi. In 
tlie trial of Guido Franceschini and his confederatoa for murder.— 
Uibliography (p. il-llj-142) 

3. iJrowiiaig, Kobert. The ring and the book. 2. Franceschini, 
Guido, coiue, l(.u)7-loOS. 3. Franceschini, Fraucesca I’oiapilia (Com-- 
parini) IGbO-lGbS. l. Title. 

PRi21D.CCl 821.83 :G— 37S0 



* * * * * 



I SIMILAR CASES TREATED DIFFERENTLY | 

Only the three examples discussed above (where the word * CONTENTS * 
is set off) are coded *^i\ Informal contents notes (i.e. , those describing 
the contents of the book without setting off the word 'CONTENTS*) are 
usually coded **k* (General notes) unless some other code (such as'*f*- 
Bibliography notes) is applicable. 
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BOUND WITH 'NOTE 



DISCUSSION: 

This note shows the presence in the volume of another work or works 
other than that under which the volume is entered. The note may also 
be of the form*, 'with, as issued. ' 



LOCATION: 

Bound with notes are found in the middle of the card, in the note 
position. 



INSTRUCTION: 

Insert the '*j' code in front of the note. - 



EXAMPLE: 

r ■ 

Cawain and the grene knight 

Sir Gawayne and the Green Knight,: an alliterative romance- 
poein (ab. 1360 A.D.) He -edited from Cotton rn.s, Nero, 

A. X. , in the British Museum, by Richard Morris. 2d ad. , r«v, , 
1SG9. London Published for the Early English Text Society by 
N. Trttbner,. 1864 [i.e. 1369] 

124p^ (Early English Text .Society. ^Publications] Original 
series, 4) 

« 

J Bound with Morris, R. Early English alliterative poems. 
[London, 1864] ( Early English Text Society. rPubllcatlonsI 
Original series, no. L) 



CD 






GENERAL NOTES 



DISCUSSION: 

This code is for all other notes not provided for in the instructions 
in the manual for particular kinds of notes. Some of the notes which 
fall into this category are: 

-minor supplements that are informally noted 
“'vita' notes (in conjunction with a dissertation) 

-informal contents notes 

-notes of the existence of an abstract 

-notes of bibliographic relationship to a preceding work 
-notes about the condition of the copy 
-library holdings notes 
—current volume in reference notes 



LOCATION: 

Notes are found in the middle of the card, following the collation 
statement and before the tracings. 



INSTRUCTION ; 

Insert the '*k' code in front of the note. 



EXAMPLE; 



Amt rkan PoUtiod Science Aaiodatlon. 

Proceedings. Wnshington il966j 

Ot. Ulus. 29 cm. 

il^EMNys prepared for delltery at the 1966 annual meeting t*** • 
American Political Science Awoclatlon held Sept 6-10 In New York 

Cltr. 

Inclwke MMIefraphlce. 



T. Illus. 82 cm. 

K^At head of title : DMS. 

y.“PubUohed la collalw 'ration with the PliotoeJt'‘:lric Spectrometry 
Group, London, and the In'tltut filr Spcktrocheniie uad Anjewandte 
SpeMi^ 'kopie, DorfmunJ.” 

^Parallel texts in English and German. 



V. 25 cm 

Cover title : Metlmen’s review series In applied proba- 

bility. 

|f_“Bevlew papers from the Journal of applied probability." 
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1 *m 1 LC SUBJECT HEADING^ 



CUSSICJN; , j 

Subject added entry tracinge are imnediately distinguishable from 

non-subject/non-series added entry tracings (nhich receive 
’*q') by the ARABIC numerals which precede them, as opposed to the 
Roman numerals preceding non-subject/non-series tracings. 

Subject added entries may be of two forms j a subject heading alone 
or a subject heading followed by subject subdivision (s). 

Subject subdivisions are supposed to be preceded by an em-dash or by 
two hyphens. 

The Library of Congress has defined nine types of subject added entries 
and three types of subject subdivisions. Each type has its own type 
code which must be recorded in the I-Field *jm' boxes (Type of Added 
Entries). Instructions for identifying and coding these types are 

given on p . 150ff . 



LOCATION; , 

Subject added entries are found near the bottom of the card, 

tracings paragraph. 



in the 



INSTRUCTIONS ...... 

Insert code '*m' before the subject add-c. entry, and delete the 

Arabic numeral preceding the entry. 

When subdivisions follow the subject heading, they must be preceded 
either by an em-dash or by two hyphens with NO spaces between, 
before or after the hyphen or the dash.* If there are spaces, 
close them up; if there is only one hyphen given, insert another. 

When the subject added entry is a name, either personal, coi'porate, 
or conference, code and delimit it as directed by the general 
instructions, p. 24ff. 

Enter the appropriate type code for each subject heading ^d sub- 
division in the 'jm' boxes on the coding sheet. See p. 154. 



EXAMPLE; 



j^Plajwrltlnf. F rwIwcUon and directlOD. L Title. 

U. S.— lUct aiMittivii. 'glJ^veiT eed the churcli. i. Title. 






Rm« s a Ki en, ^^Negroet. L Title. 



drame—30tt ceoL— Hlit. it crit. 



□ 



^MZppelechUa Mc s sfszj^ , 
Ifeeatelaa 
•tetM) I. ■eemef, ^ 1®*®' 



ciadlt 



eetta*. u.ntla 




*An em-dash or a double hyphen is the machine 'code’ for a subdivision 
without one or the other, a subdivision will not be recognized. 
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(cont.l I 



irrbguiarity/exception 



SUBJECT ADDED ENTBY TRACED ON VERSO 



DISCUSSION: 

If there is not room for the tracings at the bottom of the card, 
the local library puts them on the verso. In this position they 
normally are NOT preceded by numerals nor terminated by periods. 

Subject added entry tracings in this position are distinguishable 
by the fact that they are normally written entirely in capital 
letters. 



INSTRUCTION : 

Insert the '*m' code before each subject added entry tracing. Mark 
the tracing for decapitalization where needed. 

Insert a period at the end of each tracing, where needed. Follow 
other general coding instructions for this type of tracing. 



DISCUSSION: 

On an LC printed card it may happen that the local library will add 
its own subject headings after those supplied by LC. For lack of 
space these additional subject headings may be typed on following 
the other (i.e. Homan numeral) added entries. 

There is no problem identifying the subject headings because of the 
Arabic numerals which precede them, but the order in which they appear 
may cause problems. The subject headings must be keypunched one 
after another, all in a group, so the editor must indicate to the 
keypmich operator the correct order for all the tracings. 

INSTRUCITON ; 

By means of arrows, and encircling if needed, rearrange the 
additional subject heading tracings so that they follow the LC- 
supplied ones. 



E3CAMPLE: 



ntii 




ADDITIONAL SUBJECT HEADINGS 
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*n I TITLE ROMANIZED NOTE (no added entry) I 



DISCUSSION: 

This field contains a note beginning 'Title romanized' or 'Title 
transliterated. ' Such notes appear on cards when the title of the 
work represented in the catalog record is in non-Roman characters. 

The romanized form of the title as denoted in the 'Title romanized' 
note sometimes is used as a title added entry. When such an added 
entry appears on the card along with a 'Title romanized' note, 
this code does NOT apply, see B-Field code .'q, ■p.l2h. 



LOCATION: 

The note appears in the lower right comer of the card, following 
the tracings. 



INSTRUCTION : 

Insert the '*n’ code in front of the 'Title romanized' note. 

Delete the word 'Title' in the phrase 'Title romanized' or 'Title 
transliterated. ' 



EXAMPLE: 



Narskii, I. S. 

AKTya.if.iiue npo6aeiiM MapKCiiCTCKO-.iciiiiiicj;ofl teopiin 
noaiiaiiiiir MocKea, Siiaitiic, 19CG. 

43. (3i p. ‘.'2 cm. (HoBoe B ikh3hii, HayKC, TCXHiiKe. Cepii* ii: 
^Haoco(|»ifi. 13) 

At head of title: 11. C. llapCKiiH. 

Blbliognipliy : p. i4Ti 



1. Know I vl TliCury of- 2. L^'Sic. i. TUIp. ( Series : Nox’oe 
TXliiznl. iiaiikt*. f**klinlk<>. Scrifit il: FilosoOA. lU*id. 13) 

Yi - Tit le- transliternled: Aktunl'nye iirulilemy mark* 
aistsko-loninskol teorli poznaniil., 



BG.N64 10GG,iio.lo 



67-4769C 



Kryvelcv, Iosif Aronovich. 

KaK k'pHTHKiira.iit Biifiaim u ciapnifv. MoCKHa, Hawn. 
19CG. 



IdT, |1| p. 20(111. 

Ai iicad of title: AKaacMHii iiayx CCCP. »i. A. Ipuitvaea. 

ltibli(i;;i-iipliy : p. 



1. 



Ifilile — Ci'iticisiii. interpretation, otr.— llisf, i. 'l iile. 

jn ■ gfi flc ntmanised: Kiik kritiknrali* 
ililiiiiii V Btiiriiiii. 






BS.iOO.K78 



f.7-47C70 



NOTE; 

This field is not needed for the conversion of Roman alphabet 
records, but may be implemented when the conversion of non-Roman 
records is undertaken. 
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I *p I BIBLIOGPAPHIC" HISTOHY NOTE | 

DISCUSSICW : 

This code applies to notes that refer to the history of the published 
work. This includes: 

-original or earliest known title, in the same or different lan- 
guage; 

-translated titl3 ; 

-titles of one or more other editions in the same language ( 'Amer- 
ican ed. has title:...') 

-'issued also in Erif^lisn'; 

- ' issued also under title: . • • ' ; 

-author or editor of earlier or subsequent editions; 

-title of a sequel to the work being cataloged; 

-title of an earlier work which the work being cataloged continue? 

-information in regard to the original publication of works issued 
as reprint editions. 



LOCATION: 

Bibliographic history notes are found in the middle of the card, 
note position. 



in the 



INSTRUCTION; 

Insert the '*p' code in front of the note. 



EXAMPLE: 



Pffm hay TcxtH-t Jjibow Ifi^iuiTy ComniittM. 

Keport. Hombay, Printed at the Govt. Central Press, 



T, 25 '«Ntr 

Cover title. 

^ Pievious ed.. Issued bj Bombay (Presidency) TextUa La* 

bour Inauiry Committee. 



^For translated title, see explanation under code Ir, p. 125. 





Weber, Max, 

Polihicn an a /ocation. Trnn::la‘. yl by IC.H. 
Gerth and C. Mills. riiila<l<'‘lnhla. 

Fortress Press ^019653 

57 p. (Paeet books, noeial ethics 

series, 3) 

9 "First aca.vnred in Mn/jlish translation in 
the volume From Max Weber: Kssays in seciolc / 

...19^46." 


Picasso, Pablo, >'i- 

Picasso, jlntrouuccion y scicccion do 

Bernhard Gci>.:. ^ raducciui. de Gustavo Gilij Barcelona, 
Editorial G. GUI, IDJG j'IOjjj 

xxiv, ISO (chieSy illaii.) 31 cm. 

maI.. 4.si obr*^ r'cr.bteCi. * I p, **Cat.ilo^o i«e loa 

libros ilustradob coa grabados OTiglnskifsi del arzista” : p. 178-180. 




little Red Pidinf' Rood. 

Little Red Riding Hood. Adapted by Andrew Lang. Il- 
lustrated by Jean Winslow. Xew York, Golden Prc.bs jlOCTi 

^ 1 V. (unpaired) col. Ulu-s. 26 cm. (A Golden square book) 

P**This version oi ‘Little Golden Hood' edited by Andrew Laos from 
tbe Bed fairy book." 






Gazi MusUaia Kcr.al Atat'urk. Founder of the 
Turkish Republic. .\r 4 kara, Turkii»h Mir.iacry 

of Press Broadcascing and Tourism, 1961. 

301 p. illus., maps. 

Includes bibliography. 

^^Trar.slacioa of an article in the Islamic 
Encyclopaedia. 



Bernard, Claude. 1813-1878. 

Dc la physiologic gdncraic. Paris, Lib- 
rairic Hachettc. 1872. CBrusscls. Culture 
et Civilisation, 19663 

Vi, 339 p. . 1 i. 21,9 CHI'. 

P Facsimile of original first edition. 



I NOII-SUEJECT/NON~SERIES ADDED mRY HEADING^ 



DISCUSSION: 

Added entries of this type are recognisable by the Roman numerals which 
precede them. 

There are two basic types of added entry which receive the '*q' code: 

1. Names (personal, corporate, or conference) 

a. Name by itself; 

b. Name plus title or form stubheading. 

2. Titles 

Each of these types of heading can play certain roles as added entry; 
the type-codes in table pi60- refer to both the type of entry and the role 
it assumes. Each added entry of the '*q' type receives a type code 
which is recorded in the I-Field 'jq' boxes (Type of Added Entries). 
Instructions for identifying and coding these types are given on p. 155-16O 



LOCATION: 

These added entries are found near the bottom of the card in the tracing 
paragraph, following any subject added entry tracings and preceding any 
series tracings. 



INSTRUCTION ; 

Insert the code ’*q' before the non-series/non-subject added entry, and 
delete the Roman numeral preceding the entry. 

If the added entry is of the form ’II. Title:...’ delete also the word 
’Title’ and the colon. 

If the added entry is of the form ’I. Name. Title. ’ insert. » dollar 
sign delimiter ($) before the Title portion. If the form is ’I. Name. 
Form subheading. ’ insert a pound sign delimiter (#) before the form 
subheading. 

Code and delimit all names according to instructions on p. 2Uff. 



BCAMPLE: 






1. Probabilities — Collected works. 2. Mathematical statlatlw— 

Collated works. ^ Journal of applied probability. ^|*|** ‘ 

i|k Suw^lementary rcrlew aeries In applied probability, in. Title ! 
Uetbuen's review series In applied probability. 



QA273.M533 



519.08 



C6-98019 



library of Congress 



Goetz. Augustus. Joint author, jif James. Henry.^1843-1916. 
^Waablngton Square. fnrTItlfc 
PS3513.0254II4 1949 



812.5 



50-16993 



o 



library of CoogroM 



ill 



J Ntmkoflr. Meyer Francls'^ 10 (M-^'^yj Joint au- 






1. Socloloior- 
thor. Ai. Ti tle: 



HM66.038 1964a 



68-6725 
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IRRBGUIARITIES/EXCEPriONS 
ADDED ENTRY TRACED ON VERSO 



■*-q (cont. ) I 



DISCUSSION: 

If there is not room for the tracings at the bottom of the card, the 
local library puts them on the verso. In this position they normally 
are NOT preceded by numerals nor terminated by periods. 

These tracings follow subject tracings and are distinguishable from 
them by the fact that the latter are written entirely in capital letters, 
while the non-subject/non-series tracings are written in standard form. 



INSTRUCTION: 

Insert the '*q' code before each non-subject/non-series added entry. 
Insert a period at the end of each tracing, where needed. 

Follow other general coding instructions for this type of tracing. 



EXAMPLE: 




, CHERCKEE INDIANS— SOC» LIFE & GUST. 
€ Kilpatrick, Anna Grltts^joint sd. 



ERLC 
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SERIES -TRACED-DIFFEREIJTLY; TRACING { 



For discussion of this code, see p.72 • It is treated in the section 
on serios notes and tracings, in conjunction with ccie ’*d’ Series- 
Traced -Differently: Note. 
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*s { LIBRAPY OF CONGRESS CALL WTTMBER 



DISCUSSION: 

The Librsu:y of Congress Call Number is a classification and Cutter num- 
ber assigned by LC to the book when it is cataloged. It may serve as 
an aid to the local library which uses the LC classification in deter- 
mining its classification of the book, and thus it may happen that the 
LC call number and the local call number are identical; for this case, 
see instructions below. 



LOCATION: 

The LC call numbers are almost always printed at the bottom of the card, 
usually in the lower left corner, above or following the 'Library of 
Congress' legend. This field will contain a complete Library of Congress 
Call Number, or a Library of Congress Class Nijmber (no Cutter no.). 

Only one of these mambers should appear in the record with this code. 



NOTE: Do not confuse the numbers printed on the card, which are LC- 

assigned call numbers and/or class numbers, with the local lib-r*iry 

jiVuiUib/CX' • 



INSTRUCTION : 

Insert the code '*s' in front of the LC Call Number. 

Insert a space mark between the classification number and the date or 
volume number if present. 

There should never be more than one LC call number in '*s'; the call 
number code is not repeatable. 



E3CAMPLES: 





\ 1 . mIih.- - ] ! 


: I. 'j'iuC. 


1 


n 

1 


bU)i;;r,v o[ 


.‘ii 

V 


CV IM-.': 

1 




>A~; . ^ 


v:tio 






*^:or:.ry o: 


AG:C5.?55 


:-:3753 , 

1 

1 

1 



IRREGULARITIES /EXCEPTIONS | 



LC CALL NUMBER IDENTICAL TO LOCAL CALL NUMBER: 

IRREGULARITY: 

It may happen that the local library has chosen for the call number just 
that LC call number assigned to the book by LC. (Recall that the local 
library call number is printed or typed in the upper left hand comer 

position. ) The fact that the two numbers are identical will be deter- 
mined by the editor. 
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I *s (conH^ 



If the local call number differs from the LC call number only in that 
the former is preceded by a lower case letter, consider the two call 
nunibers identical. 



instructioh : 

Insert the '*s' code in front of the LC call number, in the same 
position that it would be if the call number were different from the 
local call number as described above, €uid delete the LC call number. 







Weber, Robert L 191^ 

College pliysios (by- Robert L. AVeber, Xcnnetii V. !.ian- 
raiidj Muiisli AA'. AA^hte. AA^itli tb.e collaboration ox Gil- 
bert H. AVard. 4th ed. Xcw York, lIcGraw-Hill [1905^ 

Vi. -j. illus. (i»art coi.) 25 cm. 

cu. publisl.viu iu 1517 under title: College tccLuical physic*. 
Incluuc.i uiDXiOor.ii>hical rcforeucu*. 



1. .s. iluiihin;,', Kenneth VeriiO, IboO- joint author. 

IX. Xi.ux'Ai. tVihlam, Joint autiiOi.*. lit. Xitie. 



QCi ^ LAA' o7 IbO o 
Library oi Consresii 



530 



V-JT-JxJXi 



(7-lj 



BRACKETED 1C CALL NUMEiai 



IRREGULARITY: 

The presence of a class number (LC) only, enclosed within large square 
brackets on the card, indicates that the Library of Congress has not 
acquired the book for its collections at the time of cataloging, but 
has printed the card as a service under the cooperative cataloging pro- 
gram or the recently begun National Program for Acquisitions and Cata- 
loging to acquire and catalog foreign national imprints. 

On some cards there will be a Maltese cross before the LC call number. 
It means the same thing as the brackets around the number. The j^ltese 
cross may also appear elsewhere on the card. 
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(cont 



*s 



INSTRUCTION ; 

Delete the brackets or the Maltese cross and parentheses, and insert 
the '* *s' code in front of the call number, as above. Be sure to check 
I-Field 'ca' box (LC CALL NUMBER BRACKETED) on coding sheet. 



EXAMPLE: 



I. Title. 



^PZ3.E43S 

^ Wiiconiln. UnlT. Liy S^ 
for Wbrorjr ot CongrcM 



ill 



A 6^-1694 



1. U. S.— Hist.— Hevdutlon— Fiction. 2. Ilnrylnnd — Hl»t — Fic- 
tion. I. Title. 

^ - 813.5 00— 2046 

I 

Mlirary of Consrett 



^^PZ3.C474Rj( 



NO LC CALL NUMBER 



IRREGULARITY : 

The absence altogether of an LC call number, on the original card 
printed by LC , indicates that the publication was assigned to the Law 
Library of LC prior to the advent of Class K. A limited number of 
cards are now being distributed which bear the first numbers that have 
been applied to monographs in the law class, e.g.. Class KF. 



INSTRUCTION : 

No editing is to be done in this case. 



For further examples of complex cases, see Appendix. 

For cases not covered here, refer to the sections on: 

*t LC copy statement, p. 95 

*u Local library added copy statement, p. 97 

!h NLM call number, p. 113 

!n Name of coop. cat. library, p. 120 

!k Coop, cataloging library's call number, p. Il6 
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ED 

I »t I LC COPY STATEMENT 



DISCUSSION: 

This code applies to all copies, issues, photo reproductions, offprints, 
detached copies, etc. , which are added to the catalog record by LC on 
LC printed cards, because they are essentially the same work as that 
recorded on the card. 

This code does NOT apply to supplements, indexes, abstracts, etc., 
which are related to, but are not the same as, the work in the main 
record. See p. 51 for these. 

The copy statement is in the form of a dash entry of one of two kinds: 
l) a 2 em-dash followed by a 3 em-dash, or 2) singly a 3 em-dash. 

One must distinguish between an LC copy statement and a local library 
copy statement. This can usually be done from the type of print: the 

LC statement appears only on an LC printed card and is typeset and the 
type resembles that on the rest of the card, whereas the local copy 
statement is typed, stamped or written on the card. The local copy 
statement is coded '*u’. See p.97 . 

The '*t' code itself delimits the call number of the LC copy and the 
delimiter '^c' marks the copy data. 

LOCATION: 

The LC copy statement is found on the lower part of the card, usually 
below the tracings. 



INSTRUCTION : 

Insert the '*t' code in front of the LC copy statement. 



When given, the call number of the copy statement must directly follow 
the code '*t'. Rearrange the data, if necessary, using encircling ajid 
arrows . 



! 

[ Do not under any circumstances delete the LC copy call number when it 

I appears on the card. 



Insert the delimiter '^c' before the copy data, regardless of whether 
or not there is a call number. That is, if there is no call number, ' 
the field will stand as '*t^c (copy data)'. 



If the copy statement information appears on more than one line, use 
arrows to indicate to the keypuncher that it should be typed continuously. 

Delete the em-dashes. 



This code may be repeated as often as necessary. 
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(contTJ 



EXAMPLE: 



o 

»x.Copy 2. 



Not numbered. Extra-illustrated. 



*^»>'^CoDy 2. Interleaved, with additions in ms. 



»**>^Another issue.^ 
.'^0 cn^ ^ Large paper ed. 

‘ Another issue^^ 



*104 p. ( p. 101-104 advertising matter) 



-^ii^Photocopy. 

films, 1965. 

-t%c 

vyPhoto-offseL 



Ann Arbor, Mich., University Micro* 
Tel-Aviv, 1964. 



^ovcr dated 1940. 



1. Occnpanons. i^rofession, Choice of. 3. [Course of study— Oc- 
'cupationsj 

^ . E 33-22 

i4]t‘‘ii^f^LS;Office of Edacation Llll .Afi 103-1, no. 11 

*- ^ » ^-% Copy2.. F3381 

Library of Coui'resiJ inil.AS 1934, no. 11] 

ll2j 



I IBREGUIARITY/EXCEPTld^ ' 

UNMARKED LC COPY STATEMENT 

DISCUSSION: 

Sometimes on older cards more than one call number will appear at the 
bottom of the card, but the second number is not clearly labelled as 
a copy statement. It may be for a monographic series, one set cataloged 
and classified as a collected set, and the other split up and all or 
sane of the parts cataloged and classified separately (as analytic 
entries for the series). 



E’fSTRUCTION : 

When this occurs (rarely), treat the rightmost LC call number ( printed 
on the card - do not confuse with local call nuniber) as if it were a 
formal LC copy or 'another issue’ statement. 

I 

Insert the code ’*t’ in front of the number. 
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1 *u i LOCAL COPY statement"! 

DISCUSSION: 

This code applies to all copies, issues, photoreproductions, off- 
prints, detached copies, etc., which are added to the catalog record, 
by the local library, because they are essentially the same work as 
that recorded on the card. 

This code does NOT apply to supplements, indexes, abstracts, etc., 
which are related to, but are not the same as the work in the main 
record. See p. 51 for these. 

The code applies ONLY to statements of copies that are in a different 
location, branch or shelf, than the main copy for which the record is 
made. Therefore, delete any copy statpmpnts which merely record the 
fact of the existence of one or more copies of the same form as and in 
the same location as the main copy. This information - the number of 
copies in one location - is recorded in the I-Field 'w' codes box 
’Total Copies Here. ’ 

The purpose of this code is to record the existence and location of 
copies other than the main one that are either of different form 
(e.g., a microreproduction) or shelved in a different location 
(branch or shelf) than the main copy. 

The copy statement is in the form of a dash entry of one of two kinds: 
1) a 2 em-dash followed by a 3 em-dash, or 2) simply a 3 em-dash. 

One must distinguish between an LC copy statement and a local library 
copy statement. This can usually be done from the type of print: 
the LC statement is typeset and the type resembles that on the rest 
of the card (this is on an LC printed card), while the local library 
statement is typed, stamped or written on the card. The LC copy 
statement is coded ’*t’. See p. 95 • 

The ’*u’ code itself delimits the call number of the local copy and 
following this there are two sub-fields to be delimited within the 
field : 

foc copy data 
fod shelf location 



I SUB -FIELDS DEFINED ' 



; foc ! COPY DATA j 

Statements of copy number and description of the copy. 



WJ' SHELF LOCATION j 

Written out form of shelf location, or letters or symbols of shelf 
location or size that follow copy data (i.e., that are not an integral 
part of the call number. ) 

This sub-field does NOT include branch location. 
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*u (cont. ) i 



LOCATION: 

The copy statenien'Jy is found in the middle or middle-lower oart of the 
card^ following all of the paragraphed notes but precedi n g the tracings. 



INSTRUCTION : 

Insert the '*u' code in front of the local copy statement. 

When given, the call number of the copy statement must directly follow 
the code '*u'. Rearrange the data, if necessary, using encircling 
and arrows. 

Delimit the call number according to the instructions given for the 
first A~Pield, p.19 . 

Delete the copy call number if it is identical to the main call number 
in the upper left comer of the card (first A-Field). If the copy 
call number includes location symbols which do not appear in the main 
call number, the two call numbers are NOT identical. 



Insert the delimiter '^c ' before the copy data, regardless of \diether 
or not there is a call number. That is, if there is no call number, 
the field will stand as '*u!5tc (copy data). ' 

Insert the delimiter '^d' before the shelf location information, if 

present. Consult the table on p. for a list of shelf locations 

and their symbols.* 

Delete any indication of branch location. Consult the table on p. 
for a list of branch locations and their symbols. * The branch location 
information will be carried in the I-Field 'w' boxes. 

EACH copy statement must have a 'w' code row filled in for it. 

Delete the em-dashes. 

This code may be repeated as often as necessary. 

If the copy statement ■■ndicates that the copy is a microreproduction, be 
sure to check the appropriate I-Field 'g' code box. See p.139. 

EXAMPLE: 



Thesis (Ph.D.}*HUvenide*-Phytics. 

Multilith. 

\ With abstract. ej^di 

Copy 1-2 shelved in^Spccial Collections ;^copy 3 « 

libJiogtaphy: 1. 113-115. 



r 



'Special Collections' is a shelf location, 
whereas 'Riysical Sciences Library' is a 
branch location. 



•These tables must be provided for the particular catalog at the time 
of conversion. 



*u {cont. ) I 



EXAI4PLE (cont. ): 

/<9l7-9‘t 

^D79c Urmy, Wells, I 851 - 

California tourist guide and handbook; authentic de- 
scription of routes of travel and points of interest 
in California. < Illustrated^ By Wells Drury and Aubrey 
Drury. Berkeley, Cal., Western guidebook company 

[CI 913 ] 

2p.l.,7-35^ p*y 11* illus. (incl maps, plans) 17 cm. 

■■■ Oaae ! Co p y Qi 
— -fi o i BC ! — Copy 3 " 

1. California - Descr. & trav. — Guide-books. 

I. Drury, Aubrey, joint author. II. Title. 



Total 

System +Br Copies 
m A Here 



wa 


DO) 


15 


03 


wb 









/|f*979.495 
aCII 
Copy 2 



/ 

Vi* 

/ 979.495 

aCII 



Caballeria y CoUell, Juan. 

History of San Bernardino Valley from the padres 
to the pioneers, I 8 IO-I 85 I, by Rev. Father Juan 
Caballeria; illustrated by Constance Parris. [San 
Bernardino, Cal., Times-index press, 1902] 

4 p. 1., I 7 -I 3 O p. front. (port. ) illus. 20 cm. 

M- Same. 



* = Locked csise (shelf location) 



Total 

System +Br Copies 
A A Here 



wa 


001 


IS 


i 

1 

1 


wb 


OC'i 


IS 




VC 
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f *u (cont. ) 



D12 Stuart^ l88l- 

A Principles of inland transportation, by Stuart 

Daggett . . . New York and London, Harper & brothers, 1928. 

xvii p., 11., 705 p- incl. illus., forms, diagrs. 
plates, maps (l fold. ) 22 cm. 

"References" at end of each chapter except chap. XVI. 

*^38o ^ 

Sajne: Rev. ed. ”^X93^*^^^898 p. 



Total 

System +Br Copies 
0 ^ Here 



wa 


001 


‘^o 




vb 


00 ( 


% 




wc 









copy. 

This entry occurs idien the library has a copy of the main work 
as well as the detached copy. A standard note (i.e., not a 
dash entry) indicating that the work recorded on the card was 
detached from a larger work is NOT coded '*t' or '*u' but, 
rather, '*k' (general notes). An example is given below: 



Davis, Sir John Francis, bart., 179S-1890. 

Pocscos Sinensis commentaiii. On the poetry of the Chinese. 
Read May 2, 1829. [London, 1830j ^ 



^ p. 29 cm. 

KDetached from Transactions of the Royal Asiatic Society of Great 
Britain and Ireland, v. 2. 
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i SEARS SUBJECT .-ZALINGS 



DISCUSSION: 

This field is provided lc distinguish Sears subject headings from 
those assigned from the LC list (code 



NOTE: Definitions and instructions raay be specif. c-d v/hen this field 

is implemented. 



[ *V| DEWEY DECIMAL CLASSIFICATION NUMBW 
DISCUSSION: 

The Dewey Decimal Classification (dDC) Number is assigned by LC to the 
When it is cataloged. It may serve as an aid to J^al^lltr^ies 
^ich Tue the DDC in determining the classification of the book, and 

mdothe local call number are identical; for this case, see instructions 



LOCATION: 

rae ^ nu^er is almost always printed at the bottom of the card iust 

right* nn^r th '"tc position is at the bottom 

DM mvnw the cos5,lete 

p“n?rSd^f) ™ ‘‘PP-hr only on LC 

INSTRUCTION ; 

Insert the code '*w' before the DDC number. 

These symbols will HOT be deleted: asterisks preceding the Dewev 

number, prefixed hyphens, parentheses or brackets around the nuntoer. 



EXAMPLE; 



1. IlKlia't - 








tO 

yf 342..H 


SAf.iu;;s9 X 


l/ITnuy . 




l»ii4S0: 1 




1 U. S.-lUce qUMtlvu. 2. Slavery and the ihurch. 


1. Title. 


BR503.N4W4 


/f ^ *261.8 


57—9842 : 


Library of Coogi«« 


lOOujj 





irreguiarities/exceptions 

DDC NUMBER IDENTICAL TO LOCAL CALL NUMBER 

DISCUSSION: 

library has choseii for the call number just 
that DD Classification number- assigned to the book by LC. (Recall that 
the local library call nusber'fprinted or typed in the upper left corned 

mined'by the edit“! identical will be deter- 



er|c 
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*w (cpnt77 



If the local call nimiber differs in the work-mark or author-number 
portion (i.e., the 'Guttering') of the call number, consider the 
local Dewey call nuniber identical to the LC-supplied Dewey number 
if the classification portion of the local number is identical to 
LG's. For example, the following two numbers would be considered 
identical: 



Local Call Number: LC-Assigned Dewey Number: 

828.72 828.72 

C63 

1951 



INSTRUCTION : 

Insert the '*w' code in front of the DDC number, in the same position 
that it would be if the Dewey number were different from the local 
call number, as described above, and delete the assigned DDC number. 



MULTIPLE DEWEY NUMBERS 



DISCUSSION: 

It may happen that there is m **e than one DDC number assigned by LC on 
the printed card. They are usually in a row, one after another. 



INSTRUCTION : 

Insert the '*w' code in front of the first of the numbers, and insert 
a percent sign (^) between the DDC numbers to separate them. 



EXAMPLE: 




[UGC30]' 

"Priftted for U. S. Q. B. B. 
by library of CkmsrcM 



*023.451 ^623.45432 



54-13511 



ALPHABETIC CONTENT SIGNAI5 



DISCUSSTON I 

A limited number of alphabet letters are often supplied with the Dewey 
number on recent C 80 !‘ds from LC to indicate types of content: juvenile 
literature, biography, etc. 




103 



|*v (cont. ) l 



instruction ; 

The letter should always follow the Dewey nuniber; rearrange the data, 
using arrows and encircling^ if necessary. 

Delete any spaces between the letter and the Dewey number, and the 
parentheses around the letter. 



EXAMPLE: 



^PZ8.L733Lan *^^^^398.2^ 


67-5134 


ot CoUpTCSS ‘fir 


— 



1. Montrose, James Graham, 1st marquis of, 1612-1650. i. Title. 

DAS0a.7.ASWl 1S66 941.06002ij(JB)t €6-21004 



Library of Consress 



xl4-2i 



SEGMENTED DDC NUMBER 



DISCUSSION: 

Since early 196? the Dewey number on LC cards has in many instances been 
printed with prime marks (which look like slanted apostrophe signs) 
inserted between the numbers. The purpose of this segmenting is to 
allow using libraries to truncate long numbers without having to assign 
professional staff to the task. 

No editing is done. The prime marks will be keypunched as apostrophes. 
EXAMPLE: 



1, Architecture, Roman •— Leptls Magna, Tripoli. 2. Art — Leptls 
Magici. Tripoli. i. Vergara Caffarelli, Ernesto, 1907-1961. n. 

Caputn, Giacomo. lu. Clerici, Fabrlzlo, 1013- illus. it. Title. 

KA335.L4B53 913.3074'03 €(>-12523 



Library of Congress (S| 



*x 1 LIBRARY OF CONGRESS CARD NUMBER 



DISCUSSION:^ 

The LC card number is assigned by LC as an identification for each card. 
The first two numbers indicate the last two digits of the year. There 
may be letter or symbol prefixes and suffixes, and suffixes of the type 
'revised', 'rev. 2. ' 



LOCATION; 

This field is found in the lower right comer of the card, right 
justified. 



INSTRUCTION; 

Insert the '*x ' code in front of the number. Delete suffix symbols 
and 't' when they occur, and the '-ised' of the suffix 'revised*. 



EXAMPLE; 



HD4966.T4 1 47 

Library oC Concre»!» 




.aii 


S A 67-4186 
PL480: 1-E-6M5 




RB116.W62 
Library of Congress 


0 


616.012 

ir55z4r 


^ X 49-6513 rev 2K 

\ 




PZ13.A133 1945 
Library of Congress 


0 




^ *4-43242 



Li Classical education. 2. Elocution. 8. Phi boU kappa addresses.^ 

Jr ^E 12-10 IlcviMd 



*As of December 1, 1968, LC initiated a new series of card numbers; the 
form of these numbers is; an initial digit of 7^ followed by another 
digit, then a hyphen, and then a serial number of up to six digits, 
assigned sequentially, beginning with 1. Special alphabetic prefixes 
and suffixes will no longer be used as part of card numbers. Sample 
numbers would be 73~24368, 77“139427^ or 72-8733* 

These numbers in the new form will be coded as usual. There will be 
nothing to delete. 



i *y I UVJilHSEAS ACQUISITION NUMBE^^ | 



l~^ 






DISCUSSION: 

This is a number assigned by LC to works which have been acquired 
through LC's various overseas acquisitions programs. 

Those materials acquired under the Public Law U80 Program are assigned 
a PL U 80 register number, while those acquired under the auspices of 
the Latin American Cooperative Acquisitions Program are labelled 'LACAP'. 



LOCATION: 

PL U0O numbers are usually found in the bottom right corner of the card, 
below the LC card number. 

The ’LACAP' is found above the note position, in the middle of the card, 
right Justified. 

INSTRUCTION : 

Insert the '*y' code in front of the number, or label. 

Delete the words 'PL U80' and the parentheses around 'LACAP'. 



EXAMPLE: 

1. Political science— Hist— India. 

JA84.I4R6 

Library of Congress (3}] 



Garrldo, Luis. 

^Discursos conmc-.-noratlvos. (I. ed. Mexicoj universidud ! 
Xacional Autdnoma de llexico. 1066. 

l-iO p. 18 cm. - 

^ Wj(IACA?X 

CoxTE.\rs.— La viJa y obra de Alfonso Teja Zabre. — Don Fran« 
CISCO A. de Icaza, gran hombre de Ictrai,.— Preseacia de Francisco J 
Santaniarla.— Semblanza de don Isidro Fabela.— Andrds Bello, inter- 
naclonallsta. — Don Balbino DAvalos, poeta y traductor. 

1. Mexican literature — ^Addresses, essays, lectures. i. Title. 

PQ7116.G35 66-7S603 

Library of Congress fi. 



f. Title. (Series) 

S A 67-3059 

I-E-7220 
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STANDARD BOOK NUMBER 



DISCUSSION; This number is a device for bibliographic and stock control 
which is to be in 5 )lemented in I 968 or later by the British and American 
book trades. 

The Library of Congress plans to include the Standard Book Number (SBN) 
as a descriptive bibliographic data element on its printed cards, in 
addition to or as a substitute for the National Bibliography Number where 
applicable and when supplied by the agency of origin (e.g. , the British 
National Bibliography). 



INSTRUCTION; Instructions for implementing this code will be issued as soon 
as information is available and the need emerges. 



EXAMPLE; The Standard Book Number will have the form; 

SBN (67GB )85362 000 8 
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'LIMITED USE’ NOTE 




DISCUSSION: 

This tag has been provided in the MARC II format primarily for the use 
of the National Agricultural Library and the National Library of Medi- 
cine, for documents and/or catalog records of the 'internal use only' 
variety. 

It nay be adapted by users of the present format as an indication of 
non-circulating material, rare materials, etc., if desired. For 
example, UCLA uses a stamped message on its cards: 'Due to the 

fiagility of this item, its use is limited to research. ' 



LOCATION: 

UCLA's note of this type, as it is a stamp, may be found in any blank 
space on the card, usually in the center, in the note position. 



INSTRUCTION ; 

Insert the .'b code in front of the 'limited use' note. 



EXAMPLE: 



Sa'i'-i GaskoH, Elizabeth Clo^horn (Stovenson) 
CoJi'ecf/ort 1810-1865. 

926 a A dcrk night’s uorlr. 3y Gaekoll. 

Uith four illustrations, Ksw od. 
London, Smith, Elder, 1864. 

252 p. 



^ fb 
UCLA 



due to the fragility of this ■rci',1. 

»TS USE IS LIMITED TO RSSCARC -, 
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ABSTRACT 



!c 



!c 



DISCUSSION: 

This tag is for an actual abstract appearing on the card itself, such 
as that provided in NASA catalog records in its automated technical 
information system. It does not generally apply to normal LC or other 
monograph cataloging, but frequently appears on cards from the H.W. 
Wilson Company. The annotations on cards from the Annotated Card 
Program come under this field. 

LOCATION: 

The abstract is found in the middle of the card, in the note position. 



INSTRUCTION ; 

Insert the !c code in front of the abstract. 



EXAMPLE: 



Ross, Frank Xavier, 1914- 

Young people’s book of jet propulsion. Rev. and cnl. ed. 
Lothrop 1950 
163p illus 

First publislied 1948. TIic 1950 edition lias added new material on 
^ seven Air force planes, four Xavy planes, and one ilyins -test tube 
\JlC»“The story of American jet-and rocket-powered aircraft, from its 
invention before the last War through its improvement during the War 
and after, to its present status. Illustrated with more than 50 halftones 
displaying the technical features of each model." Retail bookseller 



1 Jet propulsion 2 Rockets (Aeronautics) i Title 629.1333 



2 - 17-50 



o 



(W) The H. W. Wilson Company 



I “ SIMILAR CASE TREATED DifeRENTLY | 

A note referring to the existence of an abstract somewhere other than 
on the card (e.g., in relation to a dissertation), is not assigned this 
tag. Such a note, if not part of the dissertation note, is assigned 
the code for general notes '*k'. 



EXAMPLE: 
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1 :e I NLM MEDICAL SUBJECT HEADINGS \ 



DISCUSSION: 

Medical Stibject Headings (MeSH) are assigned by the National Library of 
Medicine (NIM) to works cataloged for LC under the Shared Cataloging 
Program. They are to be distinguished from LC subject headings^ idiich 
are coded '*m'. 

The MeSH headings are printed as a separate paragraph, surrounded by 
brackets. The paragraph begins with the letters ‘NIM* or other phrases 
w> ’ ch identify a U. S. government medicail organization. 

The subject headings sometimes have subdivisions, and are sometimes 
followed by an NIM call number. 



LOCATION: 

The NIM data paragraph is found just under the LC tracing, usually above 
the LC call number cuid card number. 



INSTRUCTION ; 

Insert code ie in front of each subject heading. 

Delete the brackets, the letters *NIM' or other legend, and the Arabic 
numerals preceding each subject heading. 



When subdivisions follow the subject heading, they must be preceded 
either by an em>dash or by two hyphens with no spaces between, before 
or after the hyjdien or dash. If there are spaces, close them up; 
if there is only one hyphen given, insert another. 



Enter the appropriate ‘^fpe code for each subject heading and sub- 
division in the 'Jm' boxes on the coding sheet. See pp*150*l^* 



Belete the idirase -BIM- shared Cataloging- or any similar riirase that 
appears above the 'for Library of Congress' legend. The cataloging 
source is recorded by the I-Pleld 'eb' code. 



EXAMPLE: 



BC739Jk24 I, 616.23 





M-2647 

Al61a)( 







V Cancer cfIIs.,. l^aty, D. M... joint nothor. A. WjUe. John 

An M^ny Hamilton.' joint author. nn.-Tltlc. '/ISeries) 

^ ■ |H%M'.'*JNeopIa5tnis. Experimental. AIL Tissue Culture. JtQZ 206 
A«6Cy,lC07/«'^ 

>|BCWCD3 61C.9'04'0T 67-69972/SC 

Share t l OaUloglag 



SEE: code Tn for NIM call number, p* 113# 
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HFI 

I Jf I ML SUBJECT HEADINGS 



DISCUSSION: 

These subject headings are assigned by the National Agriculture Library 
to works cataloged for LC under the Shared Cataloging Program. They 
are to be distinguished from LC subject headings, which are coded '*m. ' 



LOCATION: 

NAL subject headings are found at the bottom of the card in the 
tracings paragraph. 



INSTRUCTION ; 

Insert code .'f in ftont of each NAL subject heading. 

Delete Arabic numerals preceding each subject heading. 

When subdivisions follow the subject heading, they must be preceded 
either by an em-dash or by two hyphens with no spaces between, before 
or after the hyphen or dash. If there are spaces, close them up; if 
there is only one hyphen given, insert another. 

Enter the appropriate type code for each subject heading and subdivision 
in the 'Jm' boxes on the coding sheet. See pp. ^50-15U. 




Ig i LOCAL INDEXiriG + SUBJECT HEADING SYSTEMS 
DISCUSSION: 

This code is reserved as a repeatable field for use by libraries 
which wish to augment the subject access to the record by \-iQ.y of 
application of specialized indexing vocabularies. 

The code is provided to cover any apparatus that a user library 
might wish to employ, other than those subject heading systems 
already specified in this manual (i.e., LC code '*m'; NI^l code le 
NAL code *f; Sears code '*v'; Annotated Card Program code Js.) 
Examples are the NASA terminology for the aerospace sciences and 
specialized law thesauri developed in individual law libraries. 

NOTE: Definitions and instructions may be specified by bhe library 

intending to implement the field. 



• 



DD 



i ih 1 NATIONAL LIBRARY OF MEDICINE CALL NUMBER | 

IGCATION: 

The IILM Call Numiber appears at the end of the sep£.-^£.te bracketed para- 
t'ranh near the bottom of the card containing NTiM dal, a. 



IIISTRUCTION ; 

Insert the Ih code in front of the NIW call number. 

Delete the brackets surrounding the NLM paragraph and the or any 

other identifying introductory phrase. 

If the ND4 call number is identical wii:h the main call number in the 
upper left corner, delete the NLI'^ call number after iniciulng the Ih 
code. 

Delete the phrase 'MM Shared Cataloging' or any similar phrase 
that appears above the 'for Library of Congress' legend. The 
cataloging source is recorded by the I-Field 'eb' code. 



EXAMPLE: 



.UAsUum. irTItfa 
HC739J124 



librACf oi-Congnm 



Ig 616.23 . 51-2647 

AaUuDO— treatment. ‘ WFSQ3 a161i^ 




159 \ 
K42e 

i 1967 



Kcssel, Israel. 

The essentials of paediatrics for niirsc.s. by I. Kc?..el. 
3rd ed. Kdinbur;;h, London, E. & S. Livin;;sloRe, 1967. 

ikii, 272 p. llUis., 9 col. plates, diagis. 22,^ cm. 

(BC7-C011) 

* ,1* * Pcdiatiics. Title. 



I'ediati ic Nursing. ^WY-1 5 9 KlDc — If -tp 

618.92 67-C9973/SC 

?«fjM liiANii Catritegtej 

for iillNF«ry »f CuiignMi |3j 






I »'1| RATIONAL ASBICULTURAL UBI^ABY CALL HUMBER 



DISCUSSION: 

This nuniber may be included on cards printed by LC from cataloging 
copy supplied by NAL. In some cases on older cards (pre-1966) the 
card will contain a call number which is quite different in notation 
fj*om the LC classification. Since 19^6 most monographs have been 
cataloged using the LC scheme. 



LOCATION: 

The NAL call number appears at the bottom of the card^ below the 
tracings^ near the 'National Agricultural Library' heading. 



INSTRUCTION ; 

Insert the 'i code in front of the NAL call number. If Uie NAL call 
number is identical witli the main call ntunber in the upper left 
corner^ delete the NAL call number af^er Inserting the .'i code. 

If an LC-assigned class or call number appears^ code it '^s. ' 

If a number occurs that is the call number (shelf number) for the 
book in NAL^ even though it is in LC style^ code it .'i. 

Delete any jbrase such as 'NAL Shared Cataloging' above the 'for 
Library of Congress' legend. The cataloging source is recorded by 
the I-Field 'ea' code. 
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NAL SUBJECT CATEGORY NUMBER 







DISCUSSION: 

This field will contain the NAL subject category number, which is not 
a shelf location number but represents the broad subject area to 
which the publication belongs, such as 'Animal Science' or 'Forestry.' 

The numbers are derived and assigned by NAL from the Agricultural/ 
Biographical Subject Category List. 



NOTE: At this time it is not certain whether such numbers 10.11 appear 

on LC printed cards. Instructions for editing may be issued at such 
time as the need arises. 



!k 1 COOPERATIVE CATALOGING LIBRABY* S CALL NUMBER 




DISCUSSION: 

This code is to be used for call (or class) numbers on LC printed cards 
assigned to the book by the cooperative cataloging library, and not by 
LC. (There may or may not also be an LC call number, in brackets or not. 
The fields are treated separately and do not interfere with each other. ) 

NOTE: This type of call number must be disting'aished from the following, 

which are treated differently: 

a. LC Call Numbers that were assigned by LC and printed on LC 
cards; (*s) 

b. NiM Call Numbers; assigned by NIM ('.h) 

c. NAL Call Numbers; assigned by NAL (U) 

d. Local Call Numbers (i.e., of the library performing the input 
conversion) of any type; 

e. Dewey number assigned by LC; (*w) 



LOCATION; 

The cooperative cataloging library's call number is found at the bottom 
of the card, following or opposite the name of the library contributing 
cooperative copy (code »n ). If there are more than one call or class 
numbers on the ca]^, it will be that one appearing in the rightmost 
position on the card. 



INSTRUCTION : 

Inser-fThe Ik code in front of the cooperative cataloging library's 
call number. If this call number is identical to the main call num- 
ber in the first A- field, cross out the cooperative cataloging library's 
call number after writing the Ik code. 



E3CAMPLE; 



S. l»«pL of Health. 
* LIhiaif* 



Education, aad Welfart. Library 
l^BT4 ^ 



HP71*2^.A52 loor. 
S. Dent, of lie nit h. ^ 

fpr l ni h iNiry o C « .* iio m 'ai» ' 



3fi8.4'007S 






Ed'.ir.iiion, oiid Welfare. Library 
J Ml 1)7124 



fHnTlva.ASj> ?-.o. >23 

Vtu. S. Dept, of Health, 
^fr~T**- -]■ 



II K XV 



Ki'ucat'.o j, and Welfare Library 

A;rir)7124 



O 
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.*k (contTI 



comsm 



In the last example LC has the set to which the item being cataloged by 
the cooperative cataloging library belongs, but LC did not have the par- 
ticular monograph which this catalog record represents at the time the 
cooperative copy was received. However, a full LC call number, enclosed 
in brackets, was assigned. 



In the case in which there is apparently no LC cal.l number, but there 
is a call number adjacent to the name of the co-operating library, if 
the call number is Cuttered, consider it an LC call number (*s) and 
WOT a co-operative cataloging library's call number. 



IREEGUIARITIES/EXCEPTIONS 



DECEPTIVE CASE 



E3CAMPLE 



fjfi U. S. orr. of educ. Library 
' for Library of Congress 
———Copy 3. 




&LC1003.G3 ^ 

TMiTT 



jWur<'-.-ninn parapM.-tt, v. no. 12; 
AC001.W3 vol.00.no. 12 



ir43c2jt 



:i 



SPECIAL SUBJECT CLASSIFICATION SYSTEMS 



DISCUSSION: 

This field is reserved for use by libraries which wish to apply 
special subject classification schemes to the record. An example 
would be the BNB Classification scheme or the Universial Decimal 
Classification scheme. 



NOTE: Definitions and instructions may be specified by the library 

intending to use the field. 



SUPERINTENDENT OF DOCUMENTS CATALOG NUMBER 



Jm 



DISCUSSION: 

This field is for optional use by libraries which wish to apply the 
format to control of U. S. federal d.ocuments collections. 



NOTE: Definitions and instructions may be specified by the library 

intending to implement the field. 



rui 



I in I NAME OF cooperative CATALOGING LIBRARY] 

DISCUSSION; 

When the data on an LC printed card did not originate at LC but was 
contributed by another library on the cooperative cataloging program, 
the name of that cooperating library will appear on the card. 



LOCATION: 

The name of the cooperative cataloging library is found in the bottom 
left corner of the card. 



INSTRUCTION : 

Insert the code !n in front of the name of the cooperative library. 

Delete both the phrase ’for Library of Congress’ and the legend ’Library 
of Congress’ standing alone. 

NOTE; In some cases, other legend information concerning the origin 
or purpose of the card will appear in the lower left corner. If there 
is no library name mentioned on the card in this position, delete the 
data appearing in the space. 



For further examples of con5)lex cases, see Appendix, p, 201. 



SEE: 

An LC class or call number applied by the contributing library will 
sometimes appear at the bottom of the card, as part of the legend 
statement. This number will be coded !k ('cooperative cataloging 
library’s call number'), as described on pp, U6~U7* 



EXAMPLE: 



1. WllIiaiM, Charles, 18S&-10-15. (Scr 
af iiuppl«QiCBts to liritish buok news, no. C3) 



( Scries : Bibliographical series 




A 55-8019 



i Smith Colleg e. L ibrary 



SEE: 




"\^RIANT NAME NOTES 
I DISCUSSION: 

I Name notes appear on certain older LC printed cards, in the case in 

■which the form of the name chosen for entry (usually the name by which 
the author is best kno'wn) is not the fullest form of the name. (The 
practice of placing such names on LC cards was discontinued Nov. I963J 
The introductory identifying phrase in the full name element may appear 
in a number of forms, among which are: 

'Pull name: . . . •* 

'Name originally: . . . . ’ 

'Secular name: . . . . ' 

'Name in religion: ....* 

Similar notes may be used to record the real name(s) of an author (s) 
when entry is made under a pseudonym. 

This code is used to indicate all sorts of data on variant forms of 
names. 

LOCATION: 

Variant name notes are found in the lower part of the card, usually 
right justified, above the tracing and following all other notes. 



INSTRUCTION : 

Insert the .'p code in front of the name note, and cross out the 
brackets around the note, if there are any. DO NOT cross out the 
introductory phrase. 



EXAMPLE: 



CMtla, John, pmd. 

The password is eotirage. London, Souvenir Press, 1954. 

224 p. Ulus. 23 cm. 



r 




1. Coward, Charles. 2. World War, 1089-1W5— Atrocities. 8. 
World War, 1089-1945— Prisoners and prisons, German. i. Title. 

1 .0 John Castle, pietnf. of Ronald Charles Payne 
' ani John William Garrod. 

DNTA8C2T IMM ^ 940JMMI { 

ysnuf of Oiiiinws if i 

Weddigen, Otto, 1851- 

/Ocschichte tier deutschcn volkiscllchtung seit dein aii.<;gange 
des mittclultcrs bis auf die gegenwart. In ihren grund.^iigon 
dQrgojtoIlt von dr. Otto Weddigen. 2. verm, und verb. 
Wicsba<lon, H. Liitzenkirchen, 1895. 

Vi \u, 1 1 ., ivi-x, 2-iS p. 23l«. 

••<)uollt*nvor7,olchnIs” : p. ivllj-x. 



*1. Folk-songs, German — Hist. & crlt. ’2. Folk literature — Germany — 
Hist. & crlt. ^ 

^'uU name: Friedrich Heinrich Otto WeddSge^ 



4—19303 



ITd07.W4 

i>30cli 
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TJbrary of Congreta 



«*p (cont . ) I 



DIFFERENT CASE TREATED SBCELARLY: PSEUD(»JYM 



DISCUSSION: 

This code also applies when the author's real name is used as the main 
entry heading hut the pseudonym appears in the body of the card, in 
the author statement. 

In such cases the name in the main entry heading is normally enclosed 
in brackets. 

This code does NOT apply when the pseudonym is used as the main entry 
heading, nor \dien the pseudonym appears along with the real name in 
the main entry heading. Coding of these cases is described under A- 
Field Main Entry heading: Author Main Entry: Personal Author, p.26. 



INSTRUCTION : 

Rewrite the pseudonym as it appears in the title page transcription 
below the A-Fields wherever there is room on the card (usually this 
will be Just above the tracings). Add a comma after the name or 
phrase and then the abbreviation 'pseud. ' 

Insert the .'p code in front of the rewritten name. Do NOT delete the - 
pseudonym from the body of the card. 

Delete the brackets around the name in the main entry heading, if . 
there are any, and insert appropriate punctuation. 



EXAMPLE: 



^Bickerstaffe-Drew, Francis Browning Drew, coun^ 

^58 

Pages from the past, by John Ayscough [pseud.] 
London, New York [etc. ] Longmans, Green and co., 1922. 

3 p. 1., 244 p. 19 cm. 









I. Title 



EXAMPLES (CONT. ): 



Aarts, Antoon, 1002- ^ ^ 

f Joris de durver idoorj T. Lindekruis (pseud.j 2. druk. 
Antwerpen, Vlaamsche Boekcenjtrale (1945] 

87 p. Ulus. 20 cm. (Bsanbreken-serle, 6) 



\ 




pxud 



I. Title. 



PZ13.A133 1945 
Lllmiry of CongreM 




54r43242 X 



GARDINER, Alfred George, 1865 >1946. ^ 

/ Many furrows, by Alpha of the plough [pseud.] London, J. M. 
Dent; New York, E.P, Dutton, 1924. 

27Sp. illus. 



/j>. 



^ud. 



U Title, 



TITLE ROMANIZED NOTE (added entry made) 



DISCUSSION: 

This field ccntains a note beginning 'Title romanized ' or 'Title 
transliterated.' Such notes appear on cards when the title of 
the work represented in the catalog record is in non-Roman 
characters. 

The romanized form of the title as denoted in the ' Title romanized' 
note sometimes is used as a title added entry. This code applies 
ONLY when such a title added entry appears on the card along with 
a 'Title romanized' note. 

When there is NO title added entry for the romanized title, use 
code '*n', p. 86. 

LOCATION: 

The note appears in the lower right corner of the card, following 
the tracings. 

INSTRUCTION - 

Insert the .'q code in front of the 'Title romanized' note. 

Delete the word 'Title' in the phrase 'Title romanized' or 'Title 
transliterated. ' 

Delete the title added entry tracing for the romanized title; do 
NOT code it '*q' and do NOT make any entry for it in the 'jq'’ code 
boxes on the coding sheet. 

NOTE: This field is not needed for the conversion of Roman alphabet 

records, but may be implemented when the conversion of non-Roman 
records is undertaken. 



1 



nn * 

r :r" I TRANSLATED TITLE 
riSOJSSION: 

Provision for this code has been made in MARC, but a definition lv’:« 
not been issued. 



INSTRUCTION ! 

In the meantime, code all notes apparently of this type as '*p'. 
(See p. 87 ) 



EXAMPLE: 



Picasso, Pablo, ISSI- 

Picasso, su obra grafica. 
Bernliarcl Goiscr. Traduccion 
Editorial G. Gili, 1956 t*1955, 



tintroduccicn y seicccidn ds 
do Gustavo Gilij Barcclons, 



xxiT, ISO p. (chiefly Ulus.) 31cm. 

Picasso: das eraphische Work. 

^ tik ds U ohra grabada” : p. 18IV172. “Catdloffo do los 

llhrM ilustrados caa grabados arIglaalM dal artlata" ; p. 173-180. 



NCTT.: When the MARC definition is issued, this code (jr) may be im- 

plemented. 
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I ’• I AMNOTATED CARD PROGRAM SUBJECT HEADINGS I 



DISCUSSION: 

These subject headings are assigned to books cataloged under the 
Annotated Card Program. Cards issued under this program are 
recognizable by the 'AC prefixed to the LC card number. 



INSTRUCTION : 

Insert the .'s code in front of each AC subject heading. 

Delete Arabic numerals preceding each subject heading. 

Nhen subdivisions follow the subject heading^ they must be preceded 
either by an em-dash or by two hyphens with no spaces between, before 
or after the hyphen or dash. If there are spaces, close them up; if 
there is only one hyphen given, Insert another. 

Enter the appropriate type code for each subject heading ahd subdivision 
in the 'Jm' boxes on the coding sheet. See pp. 150-15^. 
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'v 



CSL DOCUMENTS NUMBER 



DISCUSSION: 

This field is provided to offer a format for control of the documents 
issued by the State of California. 



NOTE: This field is not to be defined at this time. Definitions and 

instructions may be provided when conversion of the documents -collection 
is undertaken. 



I-PIELDS: 



o 

ERIC 



I 

I 

I 



ADDED DESCRIPTION 



♦* 



I 



I-FIELDS! INTRODUgriON 



The I-Fleld codes serve to DESCRIBE the data on the catalog card^ In 
contrast to the A-Pield and B-Pield codes nhich only Identify data. 

The I-Fleld codes record specific descriptive Infonoatlon^ taken 
directly from the cwd or deduced from other data present, which Is 
useful for filing or reference purposes. 

The codes are found on the pre-prlnted portion of the coding sheet, 
beneath and to the left of the catalog card copy. 

The appropriate code Is Indicated either by a check mark or by a flll- 
In of code or data In the corresponding code box or blank. 

In some of the fields more than one option may be checked (e.g.. 
Content Form, Type of Work, Main Entry); In others the options are 
mutually exclusive or there Is an order of precedence (e.g.. Date 
Type, Catalog Source, Form of Reproduction, Government Pub. ). 

Boxes have been provided for write-in Information when pre-prlnted 
options were not lipproprlate (e.g., the possible languages to be 
entered In the 'sa' box are so numerous that there would not be 
space on the coding sheet to list them all; therefore a look-up table 
of language codes Is provided Instead. ) 

A1 alphabetic symbols will be written on the coding sheet In LOWER 
CASE for ease.li^ key-punching. 

Certain of the I -Fields must always have an entry, and certain 
others must have an entry ■when the default conditions are not met. 

The editor should check to see that these boxes have been filled In, 
when appropriate, for each record. 

These fields must always contain an entry: 



- 'wa' (System and Branch) 

- 'EDITOR' box 

These fields will contain an entry except in specific cases: 

Date 1 — except when card shows no date 

'b codes ' : DATE TYPE - except when date is single date with 

no digits missing 

' e codes ' : CATALOG SOURCE — except when card is originated by LC 

' sa ' : Language — except ■when work Is In English and 

only in English and is not a translation 

' ua ' : Type of Main Entry — except when main entry is single surname 

A sample of the pre-prlnted portion of the coding sheet, which enumerates 
the I-Fields, is on the following page. 

The codes which always must be coded are mairked with a large dot: ® 

The codes which frequently must be coded are marked with a smaller dot:# 
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CSL PROCESGING CENTER 
INPUT CODING SHEET: 
MONOGRAPHS 



Date 1 Date 2 



[ 



• DATE TYPE: 

rbcl 2 dates : 2d Is © 

I baJ m ultiple date span 
date not known 



bn 






br 



jllglts missing 
jpr e V . pub 11 shed 



Qi_ _JjC call no. is 
bracketed 

CATALOG SOURCE: 
NAL 



ea 



eb 



ec 



ed 



ee 



ef 



_NLM 

Coop. Cat. 
JlUC 
"other 
orig. cat, 



FORM Of REPRODUCTION: 
microfiljn 












jnicrofiche 
micro- opaque 



_large-print 



ha 



hb 



he 



hd 



he 



hh 



hi 






hr 



CONTENT FORM; 
abstracts 



JDibliographies 

jcatalogs 

jdictionaries 

jencyclopedias 

"hndbks . /manuals 

_indexes 

jprognnmd. texts 



directories 



THE CATALOG CARD WILL BE REPRODUCED 
IN THIS SPACE. 



TYPE OF ADDED ENTRY: 



Series traced samte 
as note 


Ja 




















Series traced dir- 
ferently from note 


jr 




















Subject headings 
and subdivisions 


Jm 




















Non-subject/non-se- 
ries tracings 


Jq 





















GOVERNMENT PUBLICATION: 



MAIN ENTRY HEADING: 



ka 


1 


kb 


( 


kc 


1 


kd 




ke 


{ 


H 

■■ 

ra ■ 



Cal State 
Cal Co. /Muni, 
international 
other govts. 



ua 




ub 


1 


uc 


1 


ud 


1 



type of main entry 



m.e. is subject 
m.e. is publisher 
m.e. repeated in body 



conference pub. 



non-key able data 



HOLDINGS : 

Total 

System +Br Copies 
m m Here 



[EL 



cancel title added 
entry same as title 

jcard lacks title 
traced same as 
short title 



sa 



va 








wb 








wc 








wd 









lang. 



hs 


statistics a 

1 f ' I _ . , w 


EDITOR 




jyearbooks [ ta| translation 


Mo. 


Day 


Yr. 


Minutes 













la 



ib 



ic 



id 



le 



Juvenile 

^fiction 

Autobiography 

jbiog.-indiv. 

biog.-coll. 



= must always be filled in 
s must frequently be filled in 



KEYPUNCHER 


Mo. 


Dr^-\ 


lYr. 


Minutes 






1 
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date 1 I DATE 2 BOXES 
b-codea I TYPE OF PUBLICATION DATE 



DISCUSSION: 

These boxes and codes provide a means of recording the often dispersed 
or mixed alphanumeric date information. 

INSTRUCTION : 'I 

The two date boxes will contain only four numeric characters each, or 
they will be ^left blank. The contents of the two date boxes are deter- 
mined by the option checked in the type-of-date boxes. Only one code 
may be checked. The type of date options are as follows, with examples 
of how they control what is written in the date bcxes. 

For cases in which more than one of these options may be applicable, see 
the Decision Chart, following this section, p.l 3 b. 



Single date with no misaing digits. 

DISCUSSION: i, J 

The Imprint-date field TA-^ield 7 ) on ,the c^rd contains a known or pro- 
bable date that can be rep^eMited b/ four digits. 



INSTRUCTION : 

Enter the date in the Date 1 box. Leave the Date 2 box blank. The_r_e 
is NO *b-code* box to check . 



EXAMPLE: 



DATES APPEARING ON 
CATALOG CARD: 




19i+8 



C1932 



Roma, anno XVIII [ 1939 ] 
[I96U or 1965] 

[1959?] 



[ca. 1953] 



(Note on card: 'Re- 

printed from Green 
Howard ' s Gazette . ' ) 

(Note that when the 
abbreviation ' i . e . ' 
appears, the date 
following the 'i.e. 
is the one written 
in the Date 1 box . ) 



1963/6U 

1966 

1966 [i.e. 1965] 
1965 [i.e. 1966] 



DATES RECORDED ON 
CODING SHEET: 



Date 1 


Date 2 






















J 




1^5^ 






i^Si 






\ i%4 






ncL 






ms' 






/‘fU 
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IT>e Iv^l 



2 dates: 2d is coggrric^t* 
date of publication* 



Date 1 I Date 2 
b -codes (cont.T 

Conibined cppyrigiit date anil actual. 



DISaiSSIQN: 

This code applies “when the catalog card contains two dates, usually in the 
order of actual date followed by another date with the letter 'c' (for 
copyright ) prefixed to it. 



INSTRUCTIOff : 

Write the actual date of publication in the Date 1 box and the copyright 
date (without the prefix) in the Date 2 box. 

Check the 'be' code box. 

Both boxes must be filled in. 




****** 



I bm \y] 



Multiple date span. 2 dates: 2d is terminal. 



DISCUSSIGN: 

This code applies when the catalog card contains a multiple date span, 
with initial and terminal dates. If the terminal date is not yet known, 
the position is left open: '1959- *• 



INSTRUCTION: 

Write the initial date in the Date 1 box, and the terminal date in the 
Date 2 box. If the terminal date is not yet known, leave the Date 2 box 
blank. 

Check the 'bm' code box. 



EXAMPLE: 



Swedenborg, Emanuel, 1(>SS>1772. 

La vera rcligionc cristiaua coniencntc lutta la teolo- 
gia della nuova chiesa predetta dal Signore in Daniel, 
VII, 13, 14, e ncll'Apocalisse, xxi, 1, 3, per Emanuele 
Swedenborg... Versione dal latino eseguita sull'cdi;done 
di Tubinga, 1S57 dal prof. Loreto Scocia ... Firenze. 
M. Ri'cci./^S0-S4. 



How to Record Date(s) 
On Coding Sheet: 



Date 1 



Date 2 



/f?^0 I 




X31 



Date 1 
b -codes 



Date 

oont. 



7 



DATES APPEARING ON 
CATALOG CARD: 



DATES RECORDED ON 
CODING SHEET: 



1966-1967 [v.l, 1967 ] 

1966/67- 

19^4- (loose-leaf) 

Neudruck [der Ausg.] I 896 . 
Wirzburg, A. Liebing (1945?-) 



* * * * 



* 



Date 1 Date 2 



iqylfi 


!9kl^ 


1^ Ifiip 




t9<4i 






lilts' 



* 




Date not known* 



DIS CUSSIQN s 

This code applies when the date of publication is unknown, as evidenced 
by the absence of a date and the presence of the abbreviation ln.d. J 
in the imprint field (A-Pleld ?)• 



INSTRUCTION : 

Leave both Date 1 and Date 2 boxes blank. 
Check the 'bn' code box. 



EXAMPLE: 



Little Snowdrop, the unbapdsed one; or, The story of 
the three baptisms. By the author of Blind Agnese, Gene- 
vieve, &c. New ed. London, Bums and Oates; New York, 
Catholic Publication Sodety Co^n. d.] ^ 



How to Record Date(s) 
On Coding Sheet: 

Date 1 Date 2 



****** 



Digits missing* 



applies when one or more of the digits is missing from the date. 



earliest possible date in the Date 1 box, by substituting 
zeroes for the missing digits. 

Write the latest possible date in the Date 2 box, by substituting 9s 
for the missing digits, UNLESS the resulting date is later than the year 
in which the coding is being done. In this case, writ e the year the 
coding is being done in the Date 2 box. 

Check the 'bq' code box. 

Both boxes must be filled in* 



I I ^ 

DISCUSSION: 
This code 



INSTRUCTION ; 
Write the 



132 



EXAMPLE: 



Date 1 
b -codes 



Date 



(cont. 



T 



DATES APPEARING ON 
CATALOG CARD: 



QmpMt Band, i7rr-rrr9* 

Brltfk widow. • farce, la tMc acts. 
M laek, 



[195 

[19 



[196-?] 

London, MacMillan, 1867, Dubuque, 
Iowa, W.C. Brown Reprint Library[ 194-? ] 



DATES RECORDED ON 
CODING SHEET: 



Date 1 

/‘ioo 


Date 2 




l<f^o 












iHko 


mi 






HH1 



****** 



[ br \ ^ \ Previously pfublished; no digits missing. 

DISCUSSION; 

This code applies \Aien. the data in the imprint field or a bibliographic 
history note (B-Field code *p) indicate that the work has been previously 
published, and dates are given. 

This does NOT apply to photocopies. Xerox facsimiles or other facsimiles, 
in which the content of the work is unchanged or unaffected by being 
reproduced, or to eairller or later printing dates. 



INSTRUCTION ; 

Write the date of the reprint or reproduction (i.e., the later date) 
in the Date 1 box. Write the original date of publication in the Date 2 
box. If there is more than one date of previous publication, use the 
earliest one. 

Check the 'hr* code box. 



Both boxes must be filled in. 

EXAMPLE: 

Herder, Johann Gottfried von, 17ii-1803. 

Outlines of a philosophy of the history of nmn. *J runs- 
lilted from the German Ideen /ur Philosophie der Geschichte , 
der Menschheit by T. Churchill. New York, Bergman Pub- 
]ishers/(19CC?] ^ 

V XTi, (t82p. 27 cm.' 

^First publlitlied In London In 1800. 

Bibliographical footno* n. 



How to Record Date(s) 
On Coding Sheet: 



Date 1 

I 



Date 2 

/$oo 
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Bradbury, R. E. 

The Benin kingdom and the Edo^peaking peoples of 
south-western Nigeria, by R. E. Bradbury; together with 
a section on the Itsekiri by P. C. Lloyd. London, Inter- 
national Afncan Institute /l964i 

V«&aAf^l>C%) ^ surrey of Africa: 

^^eprlnt of the 1S67 ed. 

lowrSdl*”**^* ^ lW-171. **8npa!emrataty MbUoiraphy** (|4| nl 



Gaijnar, Geoffrey, 12th century, 

'Lestorie dec En^lca aolum la translacion 
Maistre Geffrei Gaimar. 'Edited by Sir. I'homas 
J>uffus Hardy and Charles Trice Martin. London, 
H.M. Stationery Off »,/1888*^f Kraus 

Raurlnt,. 19o^fW^ •* X 



Begers, Bfay. 

ihe M iiverley dictionary: uii iiipliubeticul urraiigi'iiient 
of all the churactei’a in Sir Walter Scott's Waverlev novels, 
with n descriptive analysis of each character, nnd illustra- 
tive selections from the text. Detroit. Gale Reseaixh Co., 
/I966,i.e. 1967, “1878, 

357 p. 23 cni!'^ 

Reprint of the 2d ed. ; title peye includes orlfiaei inpriot : Chi* 
enyo, h. C. Griggs, iSSS. 



Cannon, Walter Bradford, 1871-I94S. 

Bodily changos in pain, hunger, fear, and 
rage; an account of recent researches in the 
, function of emotional eiscitexnent.' 2d ed. 
New York, D. Apploton-Contur/; Boston, 
Branford/c:cl9293 

xvi, 404 p. , llluo. 22 cm^ 

First published in 1920. Later volumes 

Jsfuod iaLl934. 195||^ 

(5ie Xat^Br 3at^e7 lii“tEB"note Tl535^TS53^ 

HOT refer to the work In question. ) 





Date 1 1 Date 2 




b-eodes (cont. } 


How to Record Date(s) 
On Coding Sheet: 


Date 1 


Date 2 




19 SI 


Date 1 


Date 2 




1 im 


Date 1 


Date 2 




~liW~ 


Date 1 


Date 2 




/9J.D 




13b 



EXCEPTIONS/IREBSULARITIES 
SUBSEQUENT PRINTING DATES 



Date 1 
b-codes 



Date 2 



(cont. ) 



DISCUSSION: . ^ ^ 

Tli6r6 iDfty b6 not6S with inforniSttion shout sub ssc^usnt printings* Such 

dates are not entered in these boxes, as the concern here is with ijre- 
vious publication. 



INSTRUCTION : ... ^ ^ x o 

Enter the date(s) appearing in the Imprint field in the Date 1 and Da^e 2 

boxes in the usual manner. Do NOT record the date of subsequent print- 
ing. 

Do NOT check the 'br' code box, nor any other b-code box. 



EXAMPLE: 

Dioiechnical Publications, Berkeley, Calif. 

Questions and answers in medical parasitology: 361 questioni 
and answ^;> selected from actual medical parasitology quizzes. 

. Berkelcy/l9S7] ^ 

28 p. ' 22 cm. 

. "Secorul prixuing, 1960. " 



How to Record Date{s) 
On Coding Sheet: 

Date 1 Date 2 

! 95 ' 1 \ ~ 
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Date 1 
b -codes 



Date 2 



(cont. j 



MULTIPLE OmONS: DECISION TABLE 



IF THEN 

Card has both an initial date Check 'bm' instead of 'be' 

and a terminal date plus a copy- 
right date. (No date digits 
missing. ) 

Card has both an initial date and Check 'bm' instead of 'br' 

a terminal date plus a date of 
previous publication. (No date 
digits missing. ) 

Card has both a publication date Check 'bq' instead of 'be' 

and a copyright date, but digits 
are missing. 



Card has multiple date span with Check 'bq' instead of bm 

terminal date unknown, and the 
initial date has digits missing. 



Card has an initial date and a Check 'bq' instead of br 

terminal date, plus a ‘date of pre- 
vious publication, but digits are 
missing. 



Card has both a publication date and Check 'br' instead of 'be' 
a copyright date, plus one or more 
dates of previous publication. 

(Write the non-copyright date in 
the Date 1 box, and the earliest 
date of previous publication in the 
Date 2 box. ) 



1 ca I LC CALL NUMBER IS BRACKETED 1 



DISCUSSION: . . , -u , v 

The LC call number on an LC printed card is enclosed within large brackets 

to indicate that the Library of Congress has not acquired the book for 
its collections at the time of cataloging, but has printed the card as 
a service under the cooperative cataloging program or other similar 
program* 

^ of the bracketed. LC call number is a Maltese cross before the 

LC call number, or elsewhere on the card. It means the same thing as 
the brackets around the call number. 



LOCATION: ^ , 

The bracketed call number appears in the lower left comer of the card., 

above the library legend, and is found only on LC printed cards. 



INSTRUCTION: .. _ 

Check the 'ca' box. For instructions on coding of the field, see 

B-Field code '*s', p. 92, 



EXAMPLE 



I. wtilta Tmoot HuibQiTi 1M6- 



ed. aod tr. n. TlUa 




[PA8275] 



879.8 



V 



1. Frfe Congrfjiitlon In Wisconsin. 2. Germans In Wisconsin. 
8. Wisconsin— Intellectual life. i. Title. 



[AS3C.W37 vol.54] 



AC7-190 



Wisconsin. Unlr. Llbr. 
for Library of Congress 



1. U. ft Ifaifltftd— Hlit— KIc 



JIuB. I. Title. 

(|i PZ8.G474B) 




00—2040 



Librarf al C oa iw 



cn 



CAT^OG SOURCE 



DISCUSSION : 

These codes record the source of the catalog card. The options are: 

ea NAL (National Agricultural Library) 

eb NLM (National Library of Medicine) 

ec Cooperative Cataloging 
ed NUC (National Union Catalog) 

ee Other printed card source (e.g. Wilson Co. cards) 
ef Original cataloging (non-printed card) 



LOCATION: 

The evidence that the card is issued from one of these sources is 
usually found at the bottom of the card, beneath the tracings. Origi 
nal cataloging is recognizable from the different type font used and 
from the lack of identifying data at the bottom of the card. 



INSTRUCTION ; 

Check the appropriate code, unless the card is of LC origin. In this 
case no 'e' code is checked and the LC origin is coded by default. 

Delete phrases attributing cataloging source to NAL or NIM, found in 
the lower left comer of the card above the ’for Library of Congress' 
e.g., 'NIM Shared Cataloging. ' The fact that NIM or NAL was the source 
of cataloging is recorded by the ’ea' or 'eb' code. 

However, do NOT delete phrases, such as 'Harvard University, ' above 
the 'for the Library of Congress. ' In these cases the 'ec' code is 
checked, but it does not specify which library was the cataloging 
source. See code .'n, p. 120. 



IRREGULARITIES /EXCEPTIONS 
LC CARD NUMBER AS INDICATION OF CAT. SOURCE 



DISCUSSION; 

Sometimes the local library will copy the information from an LC or 
other centrally cataloged card. In this case the card appears to be 
from local original cataloging, but in fact reproduces LC cataloging. 

If the LC card number is present on the card, and if there is indication 
of the source of the catalog data, treat the card as if it were a 
'real' LC card. 

However, if there is NOT specific indication of the source of the cata- 
loging. treat the card as an original cataloging card. This is because 
some local libraries include on cards of their original cataloging the 
LC card number when it is present on the verso of the title page of 
the book. Thus the presence of an LC card number is NOT sufficient 
evidence that the cataloging was done by LC. 
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g~T FORM OF REPKQDUCTl^ 

DISCUSf-ION: These coder, will apply il' the won: on tie catalog card has 

been reproduced photv-^^-sphically (r>r any othr^ means) in either a 
size too small to by the unaided eye or in an o^^ersized print. 



The options and the arnociated ced n? are: 
ga Micrrfiljn 
gb Microfiche 
gc Micrr.-or>n {j.3 
gd Large-pri nn 

LOCATION: 

Evidence that a worK Is A' this ty].e ir. upvar.> frund in a note ov 
a dashed copy stateiLenl. Large-print books ace jJentifiable by a 
subject heading usinr +b>jte tern‘<. 



INS TRUCTION : 

"*Check the appropriate g’ w; 'e 



E3CAMPLE; 



— .'.Till . aIk. . ii ' . ,..lv Mi ru 

films, J036. 1 iO('l. oc ' 1... U' c.i a.R TiiiiC.";, 

31:10) 

,N ! icro-T ;'a(iu •> ^ ol 

Roc'l'iCStu I'l . . . li 3 c..’i ^ 5 ‘ i.i. 



There : i jrepre.luct -r ■ a.dd. : v.e 

record fc ' bhe r:':*.,- i,. ■ ’ ■ e'* in saine 

manner as 'an ■'■the ’ 1-r..' codes •''t ' 

and ’•■ii'. P* 



Sh-rlef, ifUHi, 1390' I 

Th'' ' f '.v k . t ngl » prr^cnlca it dirt 

p.i'.iitR i‘. »a i'flilil.i:. ^ Mil )\ lit.' lajtislics ^eu,v^t3. 
Lor.it.n, I'il.itp i 1 Ti. . ‘ h*’- 
V 7^ |t. l.'i f'r.i. 

I^M<rro- >ri'l<' ■- ..fir dr., \v*53. i CiTd. 

tt) I !5cm. 0'**'*^ c^nt’ >c5 oi uitf.nu Knyillj-h, :0iii* I7OO, 

Xn "nin record the ■ 'ngirel wrjrk is described 
in the >';■ iv ■ : Xnc '.'r.'.r’c'-' i cviliation; 
rhf re 1 iC ■' ' jji 'h ' !'•■■*' 

whiclTT'' ; 't- ) 



g (cont .7 



I EXCEPTION/IRREGULARITY 

ITEMS ORIGINALLY PUBLISHED IN MICROFORM 



DISCUSSION: 

Some items e^re originally published in microform and are NOT micro- 
reproductions of items originally published in ’ macro' -form. (For 
example, some periodicals are published only in microfiche. ) Such 
works are described in the body of the card, ><1011 the statement 
of the type of micro-reproduction given as the first note. Because 
of the form of the collation, THESE RECORDS DO NOT FALL WITHIN OUR 
DEFINITION OF MONOGRAPHS. 



INSTRUCTION : 

Return coding sheets of such records to the head editor. 



EXAMPLE: 



BalKr,CLi 

The first ilx milUon prime numben tb)n C. L. Beker end F. )• 
Gruenberger. Mtdiion, Wit.. Published by the Microcard 
Foundation don the RAND Corp., Senta Monica, Calif., 1080. 

If. tAm, aadlleaidi(T3aliJcak) iBfocbets. 

ate alui (ipivni ^ 



Amerlcon periodical series: eighteenth century. 1-33. Ann 
Arbor, Mich., University Microfibni tl042?i 
^ 33 reeh. 38 aan. 

Mkrofilm. * 



m 



\ h I FORM OF CONTENT I 
DISCUSSION: 

These codes describe certain types of material used frequently for 
reference purposes. 

The codes apply ONLY when the work ^ of the form listed, not when it 
merely contains material of the form: e.g., a bibliography of the 

works of Ezra Pound would have the 'hb' box checked, whereas a book 
about Pound with a bibliography of his works appended would NOT be so 
coded . 

The forms of content and the associated codes are: 



ha abstracts 
hb bibliographies 
he catalogs 
hd dictionaries 
he encyclopedias 
hh hndbks . /manuals 
hi indexes 
hp progrmmd. texts 
hr directories 
hs statistics 
hy yearbooks 



LOCATION: 

Indication of the form of contents ^ usually found in the title (e.g., 
'Handbook of Chemistry'), or in a i*.'jject added-entry tracing subdivi- 
sion (e.g., '1. California — Directories.') 

The evidence for these forms of content is not aJ.ways explicit or 
direct j synonymous terms or phrases may be used, so the editor must be 
alert in interpreting the variants. 

INSTRUCTION : 

Check the appropriate 'h' code box or boxes. As many as four of the 
codes on the list may be checked. 

If a work embodies more than four of the forms of content, check the 
first four applicable codes that appear on the list; the sequence of 
the list determines which codes to check. 



4 dictionary lor primaiy aclioola. By Noah WabaUr, u» n. 

Sduo.» Naw-York, Huntington and Savaga sl6S3» 



EXAMPLE; 



Wabatar, Naali, 17M-1M. 









1. Kaglltfli lanciuma— DtetlottarlM. 




41-UB2a 
CU 66 



Ikl 



ERIC 



(cont .)1 



Ref 
Z . 
69U1 
01^2n 

1966 

.ucso 





QALE Research Company ^ 

National directory of newsletters and 
reporting services; a reference guide to 
national, international, and selected foreign 
newsletters, information services, financial 
services, association bulletins, training and 
educational services. 1st ed. Detroit, 
Michigan, Oale Research Co. CCI9663 
2k0 p. ^ 

It ZnforBttioa itrvices - direct* 2* 
Reriodleala - dirtot. Z. Title 




^ directories 



IRREGULARITIES /exceptions 
ENCYCLOPEDIAS VS. DICTIONARIES 



DISCUSSION: 

The treatment of encyclopedias in the LC subject heading list poses 
some problems of interpretation for the editor. 

The instructions read: 

Encyclopedias and dictionaries of a particular subject are 
entered under the subject with the subdivision ''Dictionaries,’ 
or in the case of countries , cities , etc . or ethnic groups , 
'Dictionaries and encyclopedias', e.g., 

'Botany — Dictionaries ' 

'France — Dictionaries and encyclopedias' 

'Jews — Dictionaries and encyclopedias' 

Thus all works of ah encyclopedic nature will have 'Dictionaries' as, 
or as part of, the subject subdivision. 

In deciding how to code such works the editor should regard the title 
of the book, all descriptive notes, and other subject headings and 
attenqpt to discern the nature of the book, finally choosing the Con- 
tent Form term which best describes the work. 

There may in fact be two (or more) terms equally applicable to the 
work in hand, but in the case of the dictionaries-encyclopedias problem, 
the editor should choose one or the other whenever possible. An ency- 
clopedia has longer, more descriptive articles than a dictionary, which 
is more a list of terms and definitions than a collection of substan- 
tive articles. 



ERLC 
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Ih (cont.TI 



EXAMPLE: 



Booth, Jamoo Curtis, 1810-1888. 

QD5 The encyclopedia of chemistr/, practical and 
E5B72e theoretical, embracing its application to the 
1863 arts, metallurgy, mineralogy, geology, medi- 

cine, and pharmacy. Assisted by Campbell 
Q^^(jil 4 ;ta?mMorfit. 7th ed. Philadelphia, H. C. Baird, 

^ 1863. 

4, 974 p. illus. , IX plates, diagrs. , tables. 
23^ 8 cm. . 



40770 



1. Chemistry-Dictionaries. % Morfiti 
Campbell, 1820-1897. ^ 



o 



encyclopedias 



er|c 



lh3 



j 



i I TYPE OF WORK | 



m 



BIOGRAPHY CODES 



DISCUSSION: 



These three biography codes are mutually exclusive: only one may be 

checked. They may appear in conjunction with either 'juvenile' or 
' fiction ' , however . 

The fact that a given work is of a biographical nature may be 
ascertained ftom various sources: 

1. The letter 'B' in conjunction with a DDC number assigned 



2. The subject heading or sub-division 'Biography' in the 
tracings paragraph. (As this may be applied to all three 
types of biography, the editor must seek other clues to 
determine which code to apply. ) 

3 . Relevant phrases in the title or title page transcription. 

4. Notes to that effect. 

5« Special symbols used by the local library. 

6. DDC number in the 920' s. 



see: I-Field code 'ub' Main Entry is Subject must also be checked. 



Garnett, David, 1S9*2- 

*riip I’fho. A Wiudus. 

:iw Ulus. . 

\ol. U iisis* lilit*: Till* flo\v«*rs of tli«; v. 3, Tlie fuinlliur facet. 



by LC. 



Rin Autobiography 



EXAMPLE: 






ooiiM, aUl Drawn iron 
Ini ForkflUnahart ilMOj 

x,244pc hlna Ucaa 




mnory by Don Fno- 



L Title 



NCl89J7aA2 



927.4 



• (over) 



49-11654* 




mil 



(verso) 



i* Artista. Corrtapondonen» roniniaconcoo, ate* 



Calir.t au* cd. 
!• Artists 
2. Biography 
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1 (contrj 



I 1 I TYPE OF WORK (CONT. ) 
I lb i Individual Biography 



EXAMPLE: 



; ^ Lachinan, Artliar, 187S- 

X^744f» liurderliiBd of tlio unknown ;^.hc life ift4ry of Gilbert ^ew* 
ton one of the world's grent aBieiftistt* fist ed. New 
.^erlei^P^^eant Pre«. ill65. ( 

184 pi . 21 cm. ' 

N 



t‘ IiOwl», Gilbert Newton, 1875-1040. f j (P lt l e . 

Biography 4 

QDS2JJ57U 925.4 . 56-1382 t 



ic 



Collective Biography 



EXAMPLE: 



^‘])tFoe4 UlriMM ABeii* 1888- 

■^Tipy were Sen Frencieceiiii by-Mipiem-Alleii-deKoBd.—. 

; ^ daldwell, Id.^/n»e Cexton printers, ltd.. 1911. 

^Wlp. pi., ports. 23j*. , 

Comi6its. — ^T he miser who brouRht the stars to earth : James Lick.— 
The spirit of ’40: Sam Brannsn.— Cabby to Impresario: Tom Maeulre— 
America's Marx and his rebel: Henry George and Kate Kennedy^Bfr 
constructed rebel: Asbury Hnrpending.— Lady lire bjiffer: Uliie Hitch- 
cock Colt— Chinese and dynamite: Dennis Kearney and Burnette H^ 
. kell. — Last of the Tolstoyans: Premont Older. — Charlatan or dupe~: 
Albert Abrams.— The ‘Christ angel" ; Ella May Clemmons.— Gpntleman 
Jim: James J. Coriwtt— Laureate of Bohemia: Georgs Sterling. 







. MtOMI 



San Fr&nelsoo*/ 
41-a8Tfl 



(verso) 



lb5 



Ri#t'ory of Saorononto oounty* OalifornlAe 
with biographical sketches of the lead* 
ing men and women of the county who ' 
hare been identified with^ its growth 
and development from the early days to 
the present; History by William L* Will- 
is. Xos Angales»Historic record oo.| 
1913. 

xiV| C3j*1066p. plates, photos • , ports. 

. -.Baiiisji 



1. Sacramento county— Biography 
2 • Sacramento county— Hist ory 

I.WiUis Wn L 




i (cont."y 



Qd] Juvenile 

The following set of criteria will aid in identifying literature 
intended for juveniles: 

1. The letter 'J' in conjunction with a DDC number assigned 
by LC. 

2. The subdivision 'Juvenile literature' used with a subject 
heading in the tracings paragraph. 

3 . An LC classification number for works of juvenile fiction, 

i.e., PZ 5 -PZIO. 7 . (In this case the fiction box ' ie' 
should be checked also. ) 

NOTE: The 'AC (Annotated Card Program) prefix to an LC card number 

will NOT be considered as an indicator of juvenile literature type 
of work. DO NOT check the 'id' box. 

The Annotated Card Program includes young adult books and adult 
reference in addition to children's books. 

EXAMPLE: 



QutM, BmnH«a> lfii» 

CShariM di Ftaeanld; advmtiirar of tha dmrt Ulna- 
tratad by Lao Stmunam Haw Torl^ Yiaian Bools |1MB| 

Ittp. Ulna (TlalaabookaM) 



\ 

Fooould. OliariM lailiia TtOMUta da ISOS-lOlO-^OTOnlla 
UtaniUunc 




Fiction 



The fact that a work is fiction may be indicated by: 

1. The subdivision ' Fiction ' used with a subject heading in the 

tracings paragraph. 

2. Relevant phrases in the title or title page transcription, 
e.g., '...a novel' 

3 . Notes to that effect. 

4. An LC classification number for works of juvenile fiction, 
i.e., PZ 5 -PZIO. 7 . (in this case the juvenile box 'id' should 

be checked also. ) 





146 



1 (cont. J 



\ 1 \ TYPE OF WORK CCONT * ) 



EXAMPLE: 



lUdin, Mfti, 1880 - 

day of rtck<ming. by Ifta Radin^ Now* York^ A. A. 
Knopfyl943. 

4p^L.I-144pi.lL, 18)-. 

/TlnttdlUon.*' 



\ 

' 1. Hitter, AdM.1810- T-ncttea., aflttei 




I* ja I SERIES TRACED SAME: AUTHOR-TITLE : TYPE CODES | 

DISCUSSION: . ^ 

These two character alphabetic codes refer to the type of series added 

entry heading to be generated from the series note ONLY in the case of 

an author-title series traced same (coded '*a'. See p. 6l . ) 

Each case of author- title series traced same receives a separate code. 

There are three types of names in the author portion of the note. See 
the table p. 1^9* 

In the table, the column on the left is used for cases in which the 
author portion of the note is spelled out, and the column on the right 
is used when the author portion is in the possessive case. In the 
latter case, refer to the main entry heading for the type of name. 

The examples of entry types given under *ua* Type of Main Entry are 
applicable here too, and pages 17^ to 179 should be consulted. 



INSTRUCTION: . / , , 

Beginning with the first author-title series traced same note ^oded 
'*a')^ determine the type of name and enter the appropriate code, 
from the table, in the first box on the left in the first row 
(the 'Ja' boxe^ on the coding sheet. 

If there is more than one author-title series traced same, enter the 
codes in the boxes one after another in the order that the notes 

appear on the card. 



EXAMPLE: 

NOTE: 



a 

)^dbel Conference,y^lst, Gustavus Adolphus 
College, 1965 . $ Proceedings,?v.3SC 



TYPE CODE: fb 



MAIN ENTRY: 
HEADING: 
NOTE: 



Mexico (city). Universidad Nacional. 

Instituto de Investigaciones Historicas. 

^^ts^Serie de historia general,2v*5 TYPE CODE: cd 



MAIN ENTRY: 
HEADING: 

NOTE: 



Garrido Atienza, Miguel « 

^ ^Hi s^ Ant iguallas granadinas^ 

^<U.S.^feffice of education. 4 Bulletin, 



TYPE CODE: pf 



TYPE CODE: ca 



f,fa I SERIES TRACED SAME AS NOTE; TYPE CODES 1 

* * * 

The following codes apply to the type of 
information found under B-Field code '*a' . 

Note that there are TWO sets of applicable 
codes, depending on whether the full name 
of the author is repeated in the note. 

^ ^ ^ 

Code Entered In 
Code Entered 'ja' box for 

PERSONAL NAME + SERIES TITLE: in 'ja* box: POSSESSIVE CASE: 



Single Surname . 
Multiple Surname 

Forename 

Family Name . . . . 



pa 


pe 


pb 


Pf 


pc 


Pg 


pd 


ph 



CORPORATE NAME + SERIES TITLE: 




cd 






ce 


^CUUC V/X UCX J ••••••••••••• 

0 

Surname (inverted) 




cf 



CONFERENCE OR MEETING + SERIES TITLE: 





fa 


fd 


irXGLCG or irXd.uc ' xxoiiic •••••••••< 


fb 


fe 


JMcuac vji ucx j #••••••••••< 

Surname (inverted) 


fc 


ff 



*These codes are used when a possessive phrase has been substituted 
for the author’s name, as in: 

Her Brontb* sources, 2 

Its Publications in research and records 
The Society*! publications on Chaucer 







RTTR.TT!C!T HEADINGS + SUBDIVISIONS: TYPE CODES] 



These two character alphabetic codes refer to the type of subject 
heading and subject subdivision found in the tracings paragraph on 
the card and coded '*m', .'e , .'f , or .'s (see pp*8V, 110, 111* 12o). 



each subject heading and EACH subject subdivision receives a separate 
code. 



There are nine type of subject heading codes and three type of subject 
subdivision codes. See the table p. 15^. 

In general, the examples of entry types given under 'ua' IJrpe of 
Main Entry are applicable also to types of subject entry, and 
pages 17l»-179 should be consulted. 

Special definitions and further clarifications are: 



HEADINGS: 

1. Personal Name (type-code 'p') 

-Titles of books entered under personal author. 

Gide, Andre Paul Guillaume, 1869-1961 • Prometheus misbound 

2. Corporate Name (type-code 'c') 

Proper names, referring to groups or classes of people j not 
animals or things), authorized in the ALA or M codes for use 
as non-subject entry headings (main or added entry), such as: 

-Names of organized bodies, established under their 
own names or under the political Jurisdiction in which 
they are located or of which they are a part. 

International Federation of Library Associations 

New Hampshire. Agricultural Experiment Station 

New York (State) Governor, 1933-19^2 (Lehman) 

-Names of political Jurisdictions followed by form subheadings. 
Canada. Treaties, etc. 

New Orleans. oers 

-Names of institutions which are used both for the insti- 
tution and its physical plant. 

New York Hospital 

New York. Riverside church 

Monte Cassino (Monas’, ) 

-Names of ships and expeditions, when authorized for use as 
non-subject entry headings. 

Titanic (Steamship) 

Cha.llenger Expedition, I872-I876 



o 

ERIC 

hiwmiifftffiiTiaaa 
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UeI cont> ) I 



-Names of firms. 

Brockhaus (F.A. ) (Firm) Wiesbaden 
Schirmer (G. ), inc. 

-Names of denominations and religious orders entered under 
official names. 

Benedictines 

Catholic Church 

and entered under conventional names, ^ authorized in the 
ALA or M codes. 

Protestant Episcopal Church in the U.S. 

-Names of real groups of people or peoples when followed 
by a form subheading or the name of an organized body. 

Hittites. Laws, statutes, etc. 

Jews. Liturgy and ritual 

Navajo Indians. Tribal Council 

-Parks and installations owned or operated by governments. 

Yellowstone National Park 

Andrews Air Force Base 

-Titles of books entered under corporate author. 

For further clarification and examples, consult the ALA and AA 
rules. 



3. Conference or Meeting (type-code 'f') 
See examples, p. 175. 

4 . Uniform Title (type-code 'ua' ) 

See examples, p. ^^75. 



5. Book Title (type-code 'ba') 

-Titles of books, movies, plays, art objects, etc: any entity 

literary or artistic endeavor which is NOT a uniform title. 

NOTE: In the discussion of Main Entry and in the Type of 

Main Entry codes Book Title was subsumed under Uniform 
Title. For this code, however, it is useful to make 
the distinction. 

6 . Periodical Title (type-code 'sa') 

See examples, p.175. 

7. Topical (type-codes 'ta', ’tb') 

(use type-code 'tb' when any of the following types of heading 
are in the form: 'Place name. Topic.' e.g., 'Caracas. 

Bolivar Statue. * The heading must be in two parts, with a 
period after the place name for this code to apply . Other- 
wise use code 'ta') 
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-General subject terms such as 'Dogs' or 'Chemistry' of the 
type authorized in the LC List of Subject Headings. 

-Systematic names of species, genera and families (as in 
botany and zoology). 

-Chemical Compounds. 

-Structures, e.g., bridges, canals, etc. 

-Names of individual animals, e.g. Lassie. 

-Names of mythological, legendary. Biblical, and imaginary 
characters . 

-Names of events, battles and holidays. 

-Most phrase-type subject headings. 

-Names of sub-nationalities. 

-Names of dynasties. 

-Names of real groups of people or peoples, standing alone 
or subject subdivided and not authorized in the codes as 
non-subject headings when standing by themselves. 



8. Geographic Name (type-codes 'ga', 'gb') ^ ^ 

(Use type-code 'gb' when any of the following types of heading 
are in the form: 'Place name. Geographic Name.' e.g. 'Cali- 

fornia. Lake Tahoe.' The Heading must be in two parts, with a 
period after the place name for this code to apply. Otherwise 

use code 'ga'). 



-Natural features (e.g., bays, capes, rivers, mountains, 
deserts, etc. ) 

-Geographical regions (e.g., names of continents, land masses, 
etc. ) 

-Archeological sites. 

-Parks that are not government owned or operated. 

-Entities that are larger than a single structure, bridge, 
monument, etc., or larger than a single city, state, country, 
etc. e.g., 'New Guinea' because it covers more than one 
political Jurisdiction. 

9 . Political Jurisdictions (type-code 'da') 

-Names which refer to recognized political units (e.g., 
countries, states, provinces, counties, districts, cities, 

towns, villages, etc. ) 

NOTE: Remember that all political Jurisdictions subhe^ed by 

names of organized bodies are coded corporate. 

SUBDIVISIONS: 

1. General (type -code 'wa') 

-All subdivisions other than by period or place. 

2. Period (type-code 'xa') 

See Appendix, p. i^Q^for details and examples. 

3 . P.lace (type-code 'ya') 

-Both geographic and political place names. 



Jm (cont«"T1 



INSTRUCTION : 

Beglnnlxig vlth the FIRST subject heading (coded 'e » If , or 

I§ ) in the tracings paragra^di, determine the type of subject heading 
and enter the appropriate code, f^om the table on p., » in the first 

boflc on the left in the third row (the *Jm* boxes. ) If the subject 
heading has subdivisions, enter the codes for each of these in the 
succeeding boxes. Then proceed to enter codes for each subject heading. 

EACH subject heading and EACH subdivision code is entered in a separate 

boK. 

Be sur^ to follow the order of the subject headings on the card; the 
order of the codes in the 'Jm* boxes must correspond exactly to the 
order of the subject headings and subdivisions on the card. 

If there are not enou^ boxes printed on the card, continue the codes 
in the margin, drawing boxes to contain them. 

Remember that subject headings eire identifiable by the Arabic numerals 
preceedlng them; subdivisions are preceeded by two hyjdiens or an em*4ash. 



EJCAMFIE: 



1. fitle: Fifursa aif a«db la BIBrifSS 




HB8681.C45 ^ 


C4-4Sm S 



Subject headings 
and subdivisions 


Jm 


da 


100. 




T 













Vienna. Consress, 1814rl815. X Urit — Foreign) relatlooih— 

1789-182U 0 . Polish question. Europe— Polltlct— 1789-1815. z. Title. 

7^ >n 

A038-1135 



Newberry library 

for Library of Congress {DAdOJlS ser,8.Tol.T] 



r4Mli (MlAOtt) 



Subject headings 
and subdivisions 


Jm 


■fa. 


da 




>< 


ia 


Si 


h)CL 


Xtt 





^ Sex edaoetlOQ. 12 Birth eoatrol— West Xedlsa i. JacolHi 
Beth, joint aether. iLTttla , v ^ 

rKUfri: Birth OoetioL JL Family. £ Sex BdeaUea * HQJM 

.J 12 f^ 90 T| \e If Tc 



IIQ56J2G 
Library of Cnajissi 




»7-C0iM>4 



Subject headings 
and subdivisions 


Jm 


ia 


tcu 




ia. 


ta 


-to. 
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* * * 



The following codes apply to the type of infor- 
mation found under B-Field codes '*m', .e , .1 , 

* * * 



PERSONAL NAME 



Code Entered 
in 'Jm'box: 



Single Surname . 
Multiple Surname 

Forename 

Family Name . • • • 



pa 

pb 

pc 

pd 



CORPORATE NAME: 

Place or Place + Name • • 
Name (Direct Order) . . . • 
Surname (inverted) 



CONFERENCE OR MEETBIGr: 
Place or Place + Name 
Name (Direct Order) . 
Surname (inverted) .. 



UNIFORM TITLE . . ■ 

BOOK TITLE 

PERIODICAL TITLE 



ua 

ba 

sa 



TOPICAL HEADING 

Topical heading entered under place 

geographic names 

Geographic name entered under place 
POLITICAL JURISDICTIONS 

SUBDIVISIONS : General 

(These always period 

accompany one 

of the above place 

subj. headings) 



ta 

tb 

ga 

gl3 

da 

wa 

xa 

ya 




or s . 



I5U 



Jq 



[ .jq I NON-SUBJECT/nON-SERIES ADDED ENTRY HEADINGS: Tm CODES, 

DISCUSSION: 

These two character alphabetic codes refer to the type of added 
entry heading found in the tracings paragraph on the card and coded 

'*q' (see p. 39 ). 

EACH non-sub ject/non-series added entry heading receives a separate 
code. 

In general, the examples of entry types given under code 'ua' Type^ 
of Main Entry and under code 'jm' LC Subject Headings and Subdivisions: 
Type Codes are applicable also to this type of entry, and pages 174 to 
179 and 150-152 should be consulted.* 

There are seven types of non-subject/non-series heading codes. See 
the table p. I60. 

Each of these types of heading can play certain roles in relation 
to the work cataloged; it is these roles (Alternate entry, Connecting 
entry and Analytic entry), as well as the type of heading, that the 
editor must distinguish and that the type-codes record. 

The following discussion on the role aspect is best structured by a 
division of the seven types of code into two basic types: 

1 . Names 

a. Name only 

b. Name + Title 

2 . Titles 

For card examples, see the Appendix, pp. 



I ROLE ASPECT OF THE TYFE CODES 



I. Names 

These are basically AUTHOR and AUTHOR-TITLE added entries. 

The editor must find (in the table, p. 160) code corresponding 
both to the proper type of name (personal, corporate, etc. ) and to 
the role played by the name in the particular added entry heading 

on the card. 

["Alternate Name Added Entry.) 

This kind of added entry is made for persons, corporate bodies, 
and proper names not capable of authorship, who are, or may be 
regarded as, responsible for the basic intellectual content of 

the work. 



*Note: The examples given in code 'jm' 
divisic.is: Type Codes under ' 8 . Topical, 
Capable of Authorship' in the types of 
Entry Headings. 



LC Subject Headings + Sub- 
' fall under 'Proper Name Not 
Non-Subject/Non-Series Added 
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jq (cont,7 



ROLE ASPECT OF THE TYPE CODES (CONT« 7 



The general types of headings for added entries which belong in 
the 'Alternate' name category are: 

-Added entries for Joint author and Joint compiler, \diether 
or not an explicit relator is added to the naine. 

-'Supposed author', etc., added entries; pseudonyms, etc. 

-Most corporate name added entries, "vdiich bear a clear author- 
ship, sponsorship, or contributory relationship to the work. 

-Added entries for biographies, correspondents, and writers of 
diaries and letters. 

-Those entries most likely to be thought of as a partial, 
sponsoring, or contributing author to the work as a whole. 

This would include illustrators who contribute substantially 
to a publication which is largely illustrative material. 

-Personal and corporate added entries with legal designations 
such as 'defendant. ' 

-Added entries for proper names not capable of authorship. 

-'Editor' added entries for records -where the main entry 
is not a personal name, e.g. , the editor of a collection of 
articles by many authors. 

Note that tracings to which the 'Alternate' role is assigned cannot 
take the form AUTHOR + TITLE. The only form allowed is NAME-only. 
(That is, all 'Alternate' name added entries take the form NAME- 
only; but — not all NAME-only added entries are 'Alternate. ' ) 



I Connecting Name Added Entry. 



The 'Connecting' role should be assigned to a name when it is 
an added entry of the general type; that is, it is not likely 
to be thought of as an author by the reader, or should not 
be thought of as having an authorship relation, in the 
technical sense, to the work cataloged. This category is a 
kind of catch-all, aside from the specific types of names and 
relationships enumerated below. 

The general types of headings in the 'Connecting' category are: 

-Illustrators, translators, and arrangers, whether or not an 
explicit relator is added after the name. 

-'Editors' when the main entry is a personal name, suggesting 
that the name in the added entry was responsible for the 
appearance of the work, usually a literary classic, entered 
under the name in the main entry heading. 

-People who write introductions to or commentaries on works 
written by others. This includes writers of scholia. 
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jq (cont.TI 



Connecting Name Added Entry (cont. ),\ 

-Added entries for people to whom festschrifts are addressed. 

-Added entry for name of a person whose personal library 
has been cataloged and the main entry is for the name of 
the collection of his books (an ’Alternative' added entry 
is given for the compiler of the catalog if not the same 
person as the original owner of the books. ) 

-Added entries for the name of a library or museum together 
with the name of a manuscript collection. 

-Added entries which serve as analytical entries (NAME-only) 
for a part of a work not warranting or not having a 
distinctive title. 



f Analytic Author + Title Form Added Entry. 

These entries are made for works included in the main work; the 
tracing is of the AUTHOR-TITLE fomi (Author analytic added 
entries which do not include the title portion, are assigned 
the 'Connecting' entry type -code. ) 

Do NOT confuse this case with B-Field code '*g', for 'In Analytic' 
notes, see p. 



II. Titles . 

When the title added entry is traced in a form different from that 
in the Short Title, the tracing will appear as: 

III. Title: Index of industrial production. 

In this case, delete only the word 'Title:'. (Roman numerals are 
deleted from all added entry tracings. ) Be aware, however, of cases 
in which the tracing appears without the word 'Title:'; it may be 
that such a tracing is in fact of this sort and should be treated 
accordingly. 



Alternate Title Added Entry 

Title added entries that receive this code are those which are made 
as alternatives to the actual title of the book being cataloged. 

Such added entries occur infrequently on LC cards in present practice. 

Cases in which a title added entry specified on the card in the form 
'Title:...' are to be assigned the 'alternate' code include: 

-the appearsuice of the title in more than one langueige 

-those cases in which some element at the beginning of the 
title is omitted because it is essentially a modification 
of the basic title. 
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.jq Ccont. ) 



I Alternate Title Added Entry (cont. )~| 

Examples : 

Tokloka^ Takashi. 

Ascldians of Sagami Bay. . . 

icEng3dsh and Japanese; Japanese title (transliterated): 

Sagami -^Tan-san kaisho-rui zufu. 

. . . «li g itlo > iV i Titl e ! ^ Sagami -van-san kaisho-rui-zufa. 

TYPE-CODE: ba 



Canada. Bureau of statistics. 

Revised index of industrial production. . . 

Index of industrial production. 

TYPE-CODE: ba 

f IRREGULARITY /EXCEPTION 

On older cards, alternate titles occurred more frequently - often 
in the form of permuted titles, as in the following e*ample: 

Curtis, H&rvey Lincoln. 

An absolute detennination of the ohm. . . 

/ 

... III. Title. IV. Title: The ohm, an absolute 

determination of. ^ 

When such permuted titles appear, delete them. 



I Connecting Title Added EntryT] 

This code will be used in circumstances where a title added entry 
on a catalog is: 

-for a work, entered under title, to which the present main 
entry is a supplement, continuation, etc. 

-for a periodical which is a 'Joint author' of the main 
entry in question. 

-for a work, entered under title, from which the present 
main entry is extracted. 

• Examples of each case follow: 

Benson, William George, 1850-1919 
More shenanigans in New York — a supplement to 
the anonymous "Shenanigans of New York politicians . 

I - Ti t l e II- Titilf^i? Shenanigans of New York politicians. 

TYPE-CODE: bb 
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jq (cont. J 



Connecting Title Added Entry* (cont» ) 

.Slocum, Francis, l89^- 

Toys for Christmas; prepared by Francis Slocum 
and the editors of Child Live magazine. 

•I . - Titrl e . Sr Ti t l e Child Life magazine. 

TYPE- CODE: sb 



Morrison, Charles Bellamy. 

Florida in transition; essays on the Sunshine 
state--its politics, its climate, its economy, its 
people. . . 

^ "These articles. . .originally appeared in 
Holiday magazine, January throu^ April 1963." 

B ~Titl e^ (^Holiday. 

® TYPE-CODE: sb 



Analytic Title Added Entry. 



An analytic title added entry is a title added entry made for a 
part of a work, or a whole work included within another work. It 
is 'analytic' because it reveals the contents of a part of a 
publication. 



I'.jql HON-SUBJECT/NOM-SERIES ADDED BITKrES: TYPE CODES | 



The following codes apply to the type of infor- 
mation found under B-Field code '*q'. 

* * * 



PERSONAL NAME: 

Single Surname 

Multiple Surname 

Forename 

Family Name 

CORPORATE NAME: 

Place or Place + Name . . . 

Name (Direct Order) 

Surname (inverted) 

CONFERENCE OR MEETING: 
Place or Place + Name . . . 
Name (Direct Order) .... 
Surname (inverted) 

PROPER NAME NOT CAPABLE OF 
AUTHORSHIP 

Place + Name 

UNIFORM TITLE ^ 

BOOK TITLE 



CODE 


ENTERED IN ' jq' 


BOX: 


Alternate 


Connecting 


Analytic 


pa 


pe 


pi 


pb 


pf 


PO 


pc 


Pg 


pk 


pd 


ph 


pm 



ca 


cd 


eg 


cb 


ce 


ch 


cc 


cf 


ci 



fa 


fd 


fg 


fb 


fe 


fh 


fc 


ff 


fi 


. na 


nc 


ne 


. nb 


nd 


nf 


. ua 


ub 


uc 


ba 


bb 


be 


sa 


sb 


sc 



PERIODICAL TITLE 



ijrj 

SERIES TRACED DIFFERENTLY; TYPE CODES" 



DISCUSSION: 

These two character alphabetic codes refer to the type of series 
added entry heading found in the tracings paragraph on the card in 
the form ' (series ' and coded '*r' (see p. 91 • ) 

Each series tracing of this form receives a separate code. 

When the heading is of the form 'Author. Title' there are three types 
of names to be distinguished. There is only one code for headings 
of the form 'Title'. See the table p. 162. 

The examples of entry types given under 'ua' Type of Main Entry are 
applicable here too, and pages 17U to 179 should be consulted. 



INSTRUCTION : 

Beginning with the first series traced differently tracing (coded '*r'), 
determine the type of heading and enter the appropriate code, from the 
table, in the first box on the left in the second row (the 'Jr' boxes) 
on the coding sheet. 

If there is more than one series traced differently, enter the codes in 
the boxes one after another in the order that the tracings appear on 
the card. 

REMEMBER: The code entered in the 'Jr' box refers to the series 

TRACING and not the series note. 
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jr[ SERIES TRACED DIFFERENTLY; TYPE CODES 



* * * 

The following codes apply to the type of informa- 
tion found under B-Field code '*r'. 

* * * 



PERSONAL NAME + SERIES TITLE: 



Code Entered 
in ’Jr' box: 



Single Surname 



pa 



Multiple Surname 



pb 



Forename pc 

Family Name pd 



CORPORATE NAME + SERIES TITLE: 



Place or Place + Name ca 

Name (Direct Order) cb 

Surname (inverted) cc 



CONFERENCE OR MEETING + SERIES TITLE: 



Place or Place + Name fa 

Name (Direct Order) fb 

Surname (inverted) fc 



SERIES TITLE 




/ 

/ 

/ 
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GOVERNMENT PUBLICATION 




DISCUSSION: 

These codes record the fact that the work on the catalog card is 
the publication of a certain type or level of government entity 
which issued or sponsored the publication. 

The options and the associated codes are: 

ka U. S. Federal Government 

kb California state government 

kc A California county or municipal government 

kd An international governmental agency or body, such as 

the United Nations, International Monetary Fund, or other 
supra-national entity of a governmental or quasi-govem- 
mental nature. 

ke All other governmental documents that do not fit under 
one of the above, such as documents from states other 
than California, documents from other nations, etc. 



LOCATION: 

Indication that a work is a government publication is usually found 
either in the author or title statements or in the publisher field. 
A note may contain such information. Thus the editor must scan the 
entire card. 



INSTRUCTION : 

Check the appropriate 'k' code box. Only one option may be checked 
for each work. 

When there is doubt about whether a given body or agency's publications 
should be regarded as government publication, refer to the appropriate 
reference tool, e.g., the U. S. Government Organization Msinual . 



E3CAMPLE: 



U. S. OOtk Congress^ Jut aession^ 1967. 

MemorinI services held in the House of Hep resent at ives 
and Senate of the United States, together with remarks 
presented in eulogy of John Edward Fogarty, late a Rep- 
resentative from Rhode Island. Washington, U. S. Govt. 
Print. Off., 10C7. ^ 

xi, 201 p. port. 24 cm. 



1. Fopart.v, John Edward, 1013-1067. i. Title: Memorisil serv- 
Icps ... Fojcarty. 



E748.F64Ua 

Library ot CongreM 




973.9'0924 

i3, 



07-61273 




163 



CONFERENCE PUBLICATION 



ma 



DISCUSSION: 

This code applies to a work that contains the proceedings^ reports 
or suzmnaries of a conference^ meeting^ symposium^ colloquium^ 
seminar, etc., of any kind. 

A series of lectures is NOT considered a conference publication, 
but rather a corporate body. 

LOCATION: 

Evidence that a work is a conference publication may be anytdiere on 
the card: main entry, title statement, series note, contents note, etc. 

THE EDITOR MUST SCAN THE ENTIRE CARD FOR THIS INFORMATION. 

INSTRUCTION : 

Check the 'ma* box. 

EXAMPLE: 



Fehr, Howard Franklin, 1901- §d, 

Needed research in mathematical education; a summary 
report, edited by Howard A. [Sicj Fehr. (New York] 
Teachers College Press (I960] 

95 p. 28 COL 

Conference conroked by the Dept of Mathematical Education, 
Teacher* College, Columbia UnlTerelty, held at Greyatona N. T.. 
Oct 80-81, 1065. 

Bibliographical footnotes. 

1 Mathematics— Study and teaching— Oongreeaes. i. Columbia 

Dnirerslty. Teachers College. Dept of Mathematical Education. 
It Title 



QA11.F42 510.07 66-24866 



library of Congress i8| 



Conference on Co;r.:iUter Sin:ulat:on, C/niveraiti/ of Cali- 
4 fonih^ Lo.'i AiKjclcti^ 1001. 

S3'inposiuj.', or, .siniulation models ; methodology c;r.d appli- 
cations to tho behavioral sciences, fl'aporsj Edited by Aus- 
tin Cunvood and Frederick E. Balderston. Cin- 

cinnati, South-western Pub. Co. (lOCS^ 

xlll, 2S0p. di.^sra., tables. 21cm. (ICditor’s scries) 

Includes bib'.ios,"aphIcs. 

1. Social .science research— Addresses, essays, lectures. 2. .Simula- 
tion methods — .Addresses, c.ss.'iys lectures. i. Ho^fgatt, Au.stin Cur- 
wood, od. n. lialderston, Frcdcrlclc K, ed. ai. California. Univer- 
sity. University at Los Angeles. \ iv. Title. 

HC2.C5S487 lOCl 

Library of Congress 



0 301.018 63-22442 



l6b 

er|c 




na ! RECORD CONTAINS UNKEYABLE DATA 



DISCUSSION: 

This code will be checked if the card contains characters or symbols 
that could not be keypunched, e.g., printers' marks, unusual mathe- 
matical symbols , non-Roman alphabet characters . 

(This assumes that the major portion of the card is in the Roman alpha- 
bet and that the unkeyable data is minimal. If the record has much 
unkeyable data, so that the entry is difficult to understand, return 
the coding sheet to the supervisor; do not attempt to code it.) 

The following characters can be handled by the keypunch machine and 
should never result in the 'na' code being checked: 

- the 26 letters of the alphabet, in both upper and 
lower case; 

- the 10 numeric digits; 

- normal marks of punctuation (including brackets); 

- all the symbols used as codes and delimiters; 

- 'equals', 'plus' and 'minus' signs; 

- 'and' sign; 

- 'cent' sign. 



LOCATION: 

Such symbols may occur in any position on the card. 



INSTRUCTION : 

Romanize non-Roman alphabet characters when possible. For other un- 
usual symbols, describe or name them in brackets as briefly as possible. 
Delete the symbol or characters, and check the 'na' box. 



EXAMPLE: 



The most virtuous & godly Susanna, by Thomas Garter, 
157S ... (Loudon, Printed for the ALalone society by J. 

Johnson at the Oxford university press, 1937] 

xiv p., 1 1., reprint: |l<'i P- facsims. 22 oin. .<(The M.alone society 
roprlnis, 103G (1037)) 

‘•Prepared by B. Ifor Evans and the general editor." Signed W. W. 
Greg. 






Reprinted from the original now In the Folgcr Shakespeare library. 

With facsimile of original t.-p, : The cammody of the moste vertuous 
and godlye Susanna^neuer before this tyme printed. Compiled by 
'^hnniP° V^f^i'nprintod at London, In Fleetostreate, beneath 

the conduite, at the si^e of S. lohn Eiiangellst, by Hugh lackson. L^TS. 

Addenda alin laid in. 



A study of functions. . . £^i^s]gN] 



NOTE: When the system is enlarged to handle the conversion of non-Roman 

alphabet materials it may be reasonable to provide for the unkeyable 
data in a more sophisticated manner, such as assigning a particular code 
for each unkeyable symbol, at that time. 






I qa I 'cancel TITLE ADDED ENTRY TRACED THE SAME AS SHORT TITLE I 
DISCUSSIC3N: 

A title added entry will be made automatically for every work that is 
NOT entered as title main entry. The effect of this code is to cancel 
this automatic entry heading where the added entry is not desired. 

The decision of \diether or not to check this code is made by the editor, 
regardless of what the tracings on the card may indicate. 

NOTE: Compare this code with the 'ra' code - 'Catalog card lacks title 

traced the same as short title. ' The two codes are independent and 
serve different purposes. The 'ra' code records only what ^ on the 
card and reflects the policy followed for a dictionary catalog. The 
'qa' code involves a decision by the editor according to directions 
in this section, which will result in the more liberal provision of 
entries for a divided catalog. 



INSTRUCTION: 

Title added entries will be made generously to insure the ready find- 
ing of a work, but check the 'qa' code box to cancel the t5.tle added 
entry for works with non-distinctive titles that are incomplete or 
meaningless without their authors' names, such as: 'Collected Works', 

'Autobiography', 'Letters', 'Memoirs', 'Bulletin', 'Proceedings', 
'Report', 'Symphony', etc. unless they are published anonymously. 

That is, in general, works for which an added entry the same as the 
short title would not provide a distinctive or distinguishable entry 
heading. 

NOTE: These provisions hold also for non-distinctive titles in lan- 

guages other than English, if the editor can easily recognize the 
non-distinctive word or phrase. 




Plays: The silver box; Joy; Strife; 



(Analytical added entries 



will be made for the names 



of the individual plays; 
e.g., tracings: I. The 

Silver box. II. Joy. 



III. Strife. ) 



/james^ Henzy. 
/Notebooks 



/ Canus^ Albert* 



/Essals. 




ra 



CARD LACKS TITLE TRACED THE SAME AS SHORT TITLE 



DISCUSSIO^: 

The effect of this code is to record the fact that the card either 
does not have a title tracing in the same form as the short title, 
or such a tracing (on an LC printed card) has been crossed out by 
the library. The intent is to code the card as it is after adapting. 
(The tracing alv^ays takes the form of a Roman number followed by the 
word 'Title.') 

NOTE: Compare this code with the 'qa' code - 'Cancel title added 

entry traced the same as short title. ' The two codes serve different 
purposes. The 'ra' code records only what ^ on the card (after 
adapting by the library, in the case of LC printed cards) and reflects 
the policy of the cataloging library. The 'qa' code involves a deci- 
sion by the editor following a policy designed for divided catalogs. 



LOCATION: 

The crossed out tracing is found in the lower part of the card, in the 
tracing position. Absence of the tracing is ascertained by looking 
at this position. 



INSTRUCTION : 

If the card lacks the title tracing, or the tracing has been crossed 
out, check the 'ra' code box on the coding sheet. 

NOTE: This code concerns only the lack of a title traced the same 

as the short title . For tracings of the form: 'I. Title:...' (i.e., 

alternate title), see injtructions under '*q' - ADDED ENTRIES - 
NON-SERIES /non-subject - Title. 
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LANGUAGE 



DISCUSSION : 

This field serves to record the languages of the text and, if the work 
is a translation, the language of the original work. 

The language of the work may be discerned from various sources: recog- 
nition by the editor of the language of the title page transcription, 
a note stating the language of the work, inference drawn from the place 
of publication, etc. The editor must sometimes make inferences and 
educated guesses, but if there is a real question as to the language 
of the text, the 'unknown' code should be used. 

Entries in this box are made in the form of three character alphabetic 
language codes, from the list on p. The source of these codes is 

the LC MARC Pilot Project: Language Code List , which should be con- 

sulted for codes for languages not included in the abbreviated list. 

INSTRUCTION : 

Write the codes in the 'sa' box in a continuous string of lower case 
letters from the authorized code list, p. 17U. If the work can be 
described by a single language code, write this code in the box, EXCEPT 
if the work is in English. 

If the work is in English and only English, and is not a translation, 
leave the 'sa' box blank; this option is set by default. 

For multi-lingual works , write the language codes in the box in the or- 
der of their predominance in the text . If no language is predominant , 
record the codes in alphabetical order. If there is not room in the 
box, continue the code string into the margin. 

If the work includes summaries in languages other than that of the text , 
record the languages of the text , then insert a percent sign delimiter 
{%) and record the languages of the summaries in alphabetical order. 

When a work is a translation, record the languages in the following 
order : 

1 . language of the work represented on the catalog card 

2 . language from which it was translated 

3 . original language of the text 

In the majority of cases, ( 2 ) and (3) will be the same language, and 
only two codes will be recorded. Remember to check the 'ta' code: 
Translation. 

If you cannot identify the language of the work, or there is indication 
that -che work is a translation but the original language is not named, 
use the code 'unk'. If the 'ta' code is checked there should be at 
least two language codes entered in the 'sa' box, even if one is 'unk'. 



EXAMPLE: 

Text is in English, with associated 
Russian, French and German summaries. 
Not a translation. 



HOW TO FILL IN CODING SHEET 



sa 



ta 



•4 (eontm 



Text Is in English, and Is a trans- 
lation from the French. 



Text Is in English, and is a trans- 
lation from a German text which was 
originally published in Swedish. 



Text is in English and is not a 
translation. 



fa 


[e^frc 


i 




sa 


1 

% 


ta 




sa 




% 




i 


sa 




X 



ta 



Text is a German-Latin dictionary. 



LANGUAGE C^sl 



LANGUAGE 


CODE 


Arabic 


ara 


Anglo Saxon 


anx 


Catalein 


cat 


Chinese 


chi 


Czech 


che 


Danish 


dan 


Dutch 


dut 


English 


eng 


Middle English 


enm 


Old English 


eno 


Finnish 


fin 


French 


L 

fre 


Old French 


fro 


German 


ger 


Greek (Classical) 


grc 


Greek (Modem) 


gre 


Hebrew (Modem) 


heb 


Hungarian 


hun 


Icelandic 


ice 


Italian 


ita 


Japanese 


jap 


Korean 


kor 


Latin 


lat 


Norwegian (Landsmaal) 


non 


Norwegian (Riksmaal) 


nor 


Polish 


pis 


Portuguese 


por 


Rumanian 


rum 


Russian 


ruB 


Sanskrit 


san 


Spanish 


spa 


Swedish 


swe 


Turkish 


tur 


Yiddish 


yid 


Unknown or Unidentifiable 


unk 



For complete list of language codes, see Library of Congress, MARC PILOT 
PROJECT: Language Code. Feb. 10 , I967. 
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TRANSLATION 






ta 



DISCUSSION: 

This code will apply when it can be determined from the card that the 
work cataloged is a translation of another work, originally published 
in another language. 

This code does NOT apply to a work that is not itself a translation 
but merely contains translations. For example, a book published origi- 
nally in English on the subject of Greek lyric poetry, including ex- 
cerpts of Greek lyrics translated into English would NOT get the 'ta' 
code. 

Bilingual or multilingual dictionaries are NOT considered translations. 

Works with parallel texts , and works containing both a complete text 
and a complete translation of the text are considered translations. 



LOCATION: 

Evidence that a work is a translation, if not found in the title page 
transcription, is frequently found in the notes. 



INSTRUCTION : 

Check the 'ta' code and write the appropriate language codes in the 
'sa' box (see p. )• There must be at least two codes entered in 
the box. 



EXAMPLE: 



Bistiary. English, \ 

Tlie book of beasts, being a translation from a Latin besti- 
ary of the twelfth century, made and edited by T. H. White. 
New York, Putnam il954] 

286 p. illus. 23 cm. 



HOW TO FILL IN CODING 
SHEET: 




Translation of Cambridse Unlreraltf Ubravf Wk 1L4J1 
BMMfniilV : i> ITl-atL 



Picasso, Pablo, iddl- 

Picasso, su 0 ^ grahca. (Introduccidn y seleccidn do 
Bernhard Geiser^Traduccion de Gustavo Gilij Barcelona, 
Editorial G. Gili, 1956 (*1955j 

xxiT, 180 p. ( chiefly illus. ) 31 cm. 

Translation of Picasso: das grapblscbe Work. 

"BlWIofrafla Oe la abra grabaOa”: MO-178. **CatAlogo da In 

imn im tr aisa cao gwboin artgMMn m rnmaT: » 1 11-M ^ 

Cacti, Accillo, 1896- 

Ao sul do Saara; enconcros perigosos com , 
animals selvage^ e povos estranhos nas flor- 
escas da Africa^ Trad, de Paulo Licio Rizzo. ^ 
.[Sao Paul03 Edl9oes MelhoramenCos cn.d.3 
201 p. illus. i(Caminho6 da vida, no. 23 } 

^'N>riiiaal ticla: South of the Sahara. 



sa 


apao^tr 


T 


ta 





•a 


parent 1* 


IT 
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ta (cont,T1 



'Miiil, Ltir KiMatrich, graf, 1828-1910. 

T r ^ Tolstoy. With an introd. by 

Mn nn>2ey. In thornnslntions by Louise end Aylmef 
Mstide. New York, Harper A Row (1907| 

iflll, S89 p. 18 cm. (A Perennial elaasle, P80T1) 

Ooeacki.— Tlie death of Iran 

SSS’m J?!?*** “"^S“** Bian.— Pather 

■•nw^HadJl Merid.— Alyoaha the pet— ■ihUetny^ (p^ in^ 85 ) 



ItA tiS**SlaVte!**«L^a!!*^ M5fr-l«B8i tr. A Mhada Ayli 



In the above example the fact that this work is a 
translation is indicated, but the language of the 
original is not given. Instead of applying the 
’unk’ code, however, the editor may call upon his 
general knowledge that Tolstoi wrote in Russian, 
and so use the 'rus' code. 

The case is somewhat different in the following 
example. The work at hand is in Italian and is 
a translation, but the language of the original 
cannot be inferred from the information given on 
the card. The fact that the uniform title head- 
ing is in French telli^ nothing about the original 
text of this version of the ’Chanson'; the fact 
that the text is from Oxford does not indicate 
that the language is English. Therefore the 
'unk' code is used. 



Chanson do Roland. 

La ^nzone di Rolando nel testo di Oxford, Ma Digby 28, 
0 nell^raduzione di Carlo Raimonda Torino, Industria 
libraria tipografica editrice cl956) 

xlTll, 287p. col. plalM. coL facnaa tOca. 



aa 



ta 












sa 



itCiunfc 



ta 



v/ 
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ta (cont» ) I 



Chiffres et aspects dans le doraaina de la dteiographie 
•t da la protection de la santc dans la R. P. R. Fij^ircs and 
aspects in the field of demography and health protecting 
work in the R. P. R. in. p., 1954j 

8t p. illns. 21 cm. 

^Freadi. laflUli aad Rualaa. 



The wording of the note in the above example 
means that the work is in all three languages y 
each lajiguage part being complete in itself . 
Similar to a work with parallel texts, this 
work is coded as a trajislation, ajid the codes are 
entered in alphabetical order. 



On the contrary, the wording of the note in the 
example below means that the work includes sec^ 
tions in English and others in Spanish, but the 
sections are different smd not translations of 
one another. In this case the work is coded as 
bilingual, the codes entered in alphabetical 
order . 



dovolopment, by Ifavy Vu-2i!»a Gavor and Gon.alo 
qucz. (H. p.} 1003. 
nop. illns., map. 22cm. 

■^Kn^UoU or isrr.Qlsh. .M.<r unA o-icondary acl^ool matft* 



sa 


er\^fne:ruS 


T 


ta 


/ 



sa 



er<nipa. lil 



ca 
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er|c 




u 



main entry 



These codes refer to the main entry heading on the catalog card 
(second A-Field). 



uat TYPE OF MAIN ENTRY 



There are twelve types of main entry distinguished: 

PERSONAL NAME 

1. Single Surname 

EXAMPLE: Adams, Henry 

Karnes, Henry Home, Lord 

2. Multiple Surname 

EXAMPLE: Day-Lewis, Cecil 

Machado de As sis, Joaquin Maria 
Wang Ma, Hsi-ch’un 

NOTE: Prefixed surnames are NOT considered multiple surnames, 

but rather single surnames. 

EXAMPLE: De Villiers, Anna Johanna Dorothea 

Von Braun, Wemher 
La Bruybre, Ren6 

3 . Forename 

EXAMPLE: Claude d ’Abbeville, father 

Alexander I, Emperor of Russia 
Francis of Assisi, Saint 
Dante 

4. Family Name 

EXAMPLE: Mateos family 

Lloyd George family 

CORPORATE NAME 

5 . Place or Place + Name 

EXAMPLE: Guadalajara, Mexico 

District of Columbia 
Gt. Brit. Prime Minister 
Rio de Janeiro.’ Biblioteca Nacional 

6. Name (Direct order) 

EXAMPLE: UNESCO 

European Economic Community 
Harvard Law School 

United States National Committee for the 
International Geophysical Year 
Page lectures, Yale University 
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u (cont/J 



7 . Surname (inverted) 

EXAMPLE: Smiley (A. K. ) Public Library 

Brockhaus (F.A. ) (Firm) Wltsbaden 
Mailey (Edw. ) Company 

CQNFEBMCE OR MEETING 

8. Place or Place + Name 

EXAMPLE: Paris. Peace Conference, 1919 

9 . Name (Direct order) 

EXAMPLE: Paris Symposium on Radio Astronomy, 1958 

FAO Hybrid MAlze Meeting 
World Peace Congress 

Institute on Diagnostic ^oblems In Mental Retardation 

10. Sumeune (inverted) 



TITLE 



11. Unlfom Title 

EXAMPLE: Bible. N.T. Greek 

Arabian Nights 
Roman de Renart 

12. Periodical Title 

EXAMPLE: The Atlantic Monthly 

The Economist 

NOTE: In the discussion of Main Entry, Periodical Title was 

subsumed under Uniform Title. For this code, however. 

It Is useful to make the distinction. 

INSTRUCTION : 

Enter the appropriate two-character type code (see the table p. 179 ) In the 
'ua' box, UNLESS the main entry Is a single surname (the most 
frequent case); In this case leave the *ua^ box BLANK. (The computer 
will automatically set the single surname code. ) 



I ub i MAIN ENTPY IS SUBJECT 
DISCUSSION: 

The usual Indication that the main heading Is the subject of the 
book Is a subject heading for the same name or entity. However, 
cataloging practice for a dictionary catalog does not make a 
subject added entry for a name "vdien the book already has been 
entered under the same name as main entry. Therefore the editor 
must scan the entire c 8 u?d for evidence that the main entry is 
the subject. • 

The most common cases in which this code applies are autobiographies 
and staff histories of organizations. 



m 



TNSTRUCTION; 

Check the 'ub code box. 



o 

ERLC 



u (cont. J 



uc 



MAIN ENTRY IS PUBLISHER | 



DISCUSSION: 

This code applies -whenever the main entry heading is the same as 
the publisher, on the condition that there is no publisher named 
in the Imprint field (6th A-Field). A slash mark -will al-ways be 
placed in the A-Fields on the catalog card, even if no publisher 
data is present. 

The 'uc' code records the fact that the publisher name has been 
omitted because it is the same as the main entry by M rule. 

This is true for all corporate main entries when the publisher field 
field is empty. 

In those cases where the publisher name has been omitted, but the main 
entry is not the publisher, this code does NOT apply. When the main 
entry is not a corporate name and the publisher field is empty, assume 
the main entry is NOT the publisher unless a note or other information 
on the card indicates that the main entry is the publisher. 



INSTRUCTION: 

When there is evidence, either by M rule or explicitly stated on 
the card, that the main entry is publisher, ajid the publisher field 
is blank, check the 'uc' code. ^ 

E2CAMPLE: , 



/united Nations.%Z>e/><. of Social Afairt. 

/Study on adoption of children ;/a study on the practice 
and procedures related to the adoption of children. / New 
YoTkAm. 

/lOi ^//23 osit (Ualted Natlona. tPocumeati ST/SOA/17) 

“United Nationi publicatien. 8al« m. : 1963.ir.19.'* 

BibUograpbj : p. 97-99. 



Berlin. Chant6 Krankenhaus. | 

250 Jahre Chants, j- Berlin, 1960?j 

(NOTE: If the main entry heading appears in the publishe^TTeld in | 

the same or almost the same form, do NOT check -the 'uc' code. 



Galerie Der Spiegel, Cologne, 
f ... Cologne, Verlag Galerie Der Spiegel, 1959- 



(tttirnon, 

Ks.s:ii do l)iI>lio;;ra|>l)ie numdioniio. TnvcntAin*. d’uno 
bibliotlicquo coinprnmnt imprinics, mamisrriUi, rstnnipwi, 
«tc. relntifs a I'histoire du CanadN et dcs pays adjacenta, 
avec dcs notes biblio;;riiphiqncf. /Q)i^bqr,/(Aii tear Jl 695- 

V. llliiN. ( fiii'MlNiK. ) i^ort. initm jT 
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I u (cont« ) 



I ud| MAIN EM!RY REPEATED IN 



DISCUSSION: 

This code applies when, in a catalog record, the name of the author or 
corporate body or other person having some relation to the work appears 
in two places: in the main entry heading at the top of the card, and 

in the body of the card (i.e., in the other A-Fields) as part of the 
title, author statement, or as the publisher. 

In some csuses the form of the name Is the same in both the heading ajid 
the body of the card; in others the two are quite different, although 
still identifiably equivalent. 

This code does NOT apply to title main entries, nor to names in the 
body of the record in pseudonymous or phraseonymous form, or in 
initials only. 



INSTRUCTION : 

Check the 'ud' box when applicable. 



EXAMPLE: 



Constant de Rebecque, Henri Benjamin, 1767-1630. 
Adolf e ^by^ Benjamin Constant... 



^istotle. 

^Aristotle on the art of poetry... 



G^e Research Company 

^ Encyclopedia of associations. 3d. ed. Detroit, 



Gale Research Company |-cl96l- 





/Gardiner, Mo, 

/'I'ho centennial of Gardiner ;/an account of the cxer- 
nscs at tho celebration of the one hundredth. anniyersarv 



mversarv 

of tho incorporation of tho town, Juno 25, Id03./Grardi- 
acr, M^903, 

/ ^9 platc«, port*./ 23**. 

"A brief sketch of Cerdiuer'e early history, (by J. S. l£kxcyiTt p. 22-AS. 



A. 



\«'^dardiner, Me.— Kish ii^Maxcy, Josiah Snuth. 

> 




^ SK9.C3C3 






On“This card the corporate author main entry is 
repeated in the body of the card, the main entry 
is publisher, and the main entry is subject. Thus 
the 'ua' box should have the code 'ca', and the 
'ub', 'uc' and 'ud' boxes checked. 
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SPECIAL PROBLEM: CONFERENCE ^ 



DISCUSSION: 

When the main entry heading is the name of a conference, both the 
name and the number, if any, must be repeated in the body in full 
form in order for the 'ud' code to apply. 

In the following record, for example, the name of the conference is 
NOT repeated fully in the body, so the 'ud' code should NOT be checked. 



Conference on Human Population Genetics in Israel, 
^ Jerusalem, 1961. 

The genetics of migrant and isolate populaiions; vocccclngs of 
[the conference] held at the Hebrew University, Jerusalem. Edited 
by Elisabeth Goldschmidt. [Baltimore] Published for il.e Association 
for the Aid of Crippled Children by the Williams & Wilkins Co. [1963 

xxi, 369 p. illus. , maps, diagrs. , tables. 24 cm. 

"Sponsors: Association for the Aid of Crippled Children, New York 
[and others]” 

Bibliographical footnotes. Bibliography; p. [3S7]-3e9. 

1. Human genetics— Congresses. 2. Israel— Population. 

L Goldschmidt, Elisaboth, ed. U. Aiaociation for the Aid 
of Crippled Children Joruaalem. Hebrew 

sUalvorsity. IV. Title, . . 



Title Main Entry | 



ua 



MAIN ENTRY TYPE CODES 




u 

4-> 

c 



w 

c 

•H 



as 



u 

o 

4-> 



3 

<C 



Code Entered 



PERSONAL NAME; in 'ua* box: 

Si]2gle Surname ^a* 

Multiple Surname pb 

Forename pc 

Family Name pd 



CORPORATE NAME: 

Place or Place + Name ca 

Name (Direct Order) cb 

Surname (inverted) cc 



CONFERENCE OR MEETING: 

Place or Place + Name fa 

Name (Direct Order) fb 

Surname (inverted) fc 



UNIFORM TITLE 



ua 



PERIODICAL TITLE 



sa 



*Do NOT enter this code; leave the box blank when the main entry 
is a single surname. Code 'pa* will be set automatically. 



E] 



w 



HOLDINGS INFORMATION 



DISCUSSION 

This field records the system and branch location for EACH copy of the 
work found on the record. 

The source of the holdings information is first of all the call number 
and related location symbols in the first A-Field, and secondly, local 
library copy statements,* and thirdly union holdings notations, in a 
union catalog. 

The field is divided into three sub fields. 



' SUB- FIELDS DEFINED ' 



I SYSTEM AND BRANCH 



A branch is defined as the lowest level of a library system that retains 
a unique identity and that is a separately serviced unit in the library 
system (usually with its own card catalog, but not necessarily a self- 
cataloging unit. ) Such a unit is considered a branch regardless of 
physical housing or proximity to other units of the library system. 

Thus, in the example table, the various sections of CSL have been coded 
as branches even though they are not physically separate from the 
main library. Note that the attempt has been to make this distinction 
by criteria other than the name of the unit. Thus a large reference 
room with its own catalog and staff is considered a branch because it 
exists an an unique entity. However, the reference branch of, say, the 
California Collection is not considered a branch because it is not a 
separately serviced unit. 

For interpretation of the symbols used on the card to indicate '^r-anches, 
see the appendix of peculiarities unique to the catalog to be converted. 

Each known branch, station or department of the participating library 
systems will be assigned a code. Systems which do not have branches 
receive only a three digit code (e.g., Albany, 11'^. In such cases, 
the box for Branch is left blank. 



INSTRUCTION : 

Refer to the table, p.l82, for system and branch codes. Enter the first 
-three digits, which designate the library system, in the first box and 
the last two digits, which specify the branch, in the second box. 

The 'wa' box system and branch must alwaj^s be filled in. For EACH 
local copy statement (coded ’*u') on the card fill in a row of the 
w-code boxes. 

In a multi-branch system, if the branch cannot be determined write in 
the three digit code for the system as a whole in the System box, and 
leave the Branch box blank. 

If you do not find a code number corresponding to a branch named on a 
card, refer the problem to the head editor. 



*Data from LC copy statements are NOT entered in the holdings boxes. 

o 

ERIC 
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TOTAL COPIES HERE 1 

This sub -field records the nuniber of copies in each location. 

Delete any note vhich indicates the number of copies in a branch 
location. 

Leave this box blank in all cases in ’which 'there is Just ONE copy 
per specific shelf location. 

If there are two or more copies in one location^ “whether or not 
their copy numbers are known, write a two-digit number in the code 
box for the total, e.g., *03*’ 



w ( cont . ) 



i NUMERIC CODES FOR LIBRARY SYSTEMS AND THEIR BRANCHES~| 

DISCUSSION: . ^ 

These codes are used to record the library systems and their branches 

which hold the book. They are entered in the 'w -codes' boxes on the 
coding sheet. The first three digits of the five-digit code refer to 
the particular system, and the last two digits specify the branch or 
department. * 

The code digits ' 90' always refers to the main library or main 

collection of each system. 

The system number for the California State Library is 001. 



EXAMPLE t 

The fallowing is a proposed scheme for assigning the two branch digits 
for'^CSL. Another scheme may be divised, if need be, to fit more nearly 
the needs of CSL. The range within which these numbers lie is 00-90; 
the numbers in this range may be assigned in any way that is useful. 



Code 
001 05 
10 
15 
20 
30 
4o 
50 

6o 

70 

90 



CSL 

Branch 

Administrative-Legislative Reference Service 

Books for the Blind 

California Collection 

Government Publications Section 

Law Library 

Map Room 

Periodicals and Microfilm Room 
Reference Section 
Sutro Library 
Main CSL Collection 



*For further discussion of the code scheme, see ysppendix p*l86. 



j. I COUNTRY OF HJBLICATION CODE | 



DISCUSSION; 3. . ^ v 

MAEC provides for^two or three character alphabetic code that can be 

used to record the country of publication. If the work is published 
in the United States, Canada, Russia, or the United Kingdom, the 
first two characters of the field will be a mnemonic code for the 
stated province, or other subdivision where the work was published 
and the third character will be a code for the country. 



EXAMPLE; 



P ^ 



means: Pakistan 



C(L OU 



means; California 



A code list has been issued by the Library of Congress. 



NOTE: It is recommended to CSL that implementation of this code be 

deferred at this time because cost is unknown and feasibility is 
uncertain. 



I FESTSCHRIFT INDICATE 



DISCUSSION: 

MARC makes provision for a code to record the fact that a work Is a 
Festschrift; If that fact can be determined from the card^ check the 
appropriate box on the coding sheet. 



NOTE: It Is recommended that CSL defer the implementation of this code 

due to the extra expense. 



INDEX INDICATOR 



DISCUSSION: 

marc makes provision for a code to record the fact that the work 
contains an index to its own contents; in such a case, check the 
appropriate box. 

This code is to be distinguished from Content Form code 'he' which 
is checked only when the work itself is an index. 



NOTE: It is recommended that CSL defer implementation of this code 

because of the high cost of doing so; this information can really 
only be determined with the book in hand, and for the conversion 
of the CSL Index Catalog we are dealing only with cards. 



APPENDIX 



Containing further examples and 
clarification of complex cases. 



\ 



NUMERIC CODES FOR LIBRARY SYSTEMS AND THEIR BRANCHES 



The discussion in the main part of the manual dealt only with a 
proposed scheme of codes for the CSL collections. The code scheme 
has been developed to accomodate many systems. The three-digit 
system code provides a wide range of numbers to be assigned to the 
library systems to be involved in this project. The two-digit 
branch code has scope to accomodate many different branch or 
department dispositions and may be quite specific in designation. 

It should be emphasized that what will be needed is an elaborated 
scheme and assignment of codes, to cover all the possible member 
systems of the CSL-PC. 

The five-digit code scheme is Just one of many possible schemes. 

It may be that a code scheme is \?anted that will reflect geographic 
location of the library system (e.g.^,.. 000-5 00 for Southern California 
600-900 for Northern California), or type of system, etc. The speci- 
fications for and development of such schemes are beyond the scope 
and intention of this coding manual, and must be dealt with by the 
PC when the system undertakes a union catalog, or uses the coding 
manual for conversion of other catalogs than those of CSL. 

The following are two sample schemes of the assignment of branch 
codes to two very different library systems: a university system 

and a county system. UCLA is assigned system number '104', and 
Contra Costa 'I 3 I. ' 



UCLA Library System 



Code 


Branch 


104 05 


Art 


10 


Biomedical 


15 


Business Administration 


20 


Chemistry 


25 


College Library 


30 


Education and Psychology 


35 


Engineering and Mathematical 
Sciences 


38 


English Reading Room 


4o 


Geology -Geophysics 


42 


Government and Public Affairs 


45 


Government Publications Service 


55 


Law 


65 


Map 


70 


Music 


73 


Oriental Library 



1 NUMERIC CODES FOR LIBRARY SYSTEMS (cont. 



Code 


Branch 


75 


Hiysics 


78 


Special Collections 


8o 


Theater Arts 


85 


University Elementary School 


90 


University Research Library 
(MAIN library) 


91 


Vftn. Andrews Clark Memorial Library 


Contra Costa 


County Library System 


Code 


Branch 


131 05 


Antioch 


10 


Brentwood 


15 


Byron 


20 


Concord 


23 


County Hospital 


25 


Crockett 


30 


El Cerrito 


33 


El Sobrante 


35 


Hercules 


38 


Kensington 


4o 


Knightsen 


43 


Lafayette 


45 


Martinez 


50 


Oakley 


53 


Orinda 


55 


Pacheco 


6o 


Pinole 


63 


Pittsburgh 


65 


Port Chicago 


70 


Rodeo 


75 


San Pablo 


80 


San Ramon Valley 


85 


Walnut Creek 


90 


Pleasant Hill (MAIN LIBRARY) 




SUBJECT HEADINGS: TYPE CODES 



Corporat^vs. Geographic vg. 



Political 



If it is not obvious from the discussion which code applies, 
you must Just go through the process of elimination, as with 
'California, Southem’: 

-it should NGI be coded as ’political Jurisdiction’ since 
Southern California is not a political entity, but a non 
official sub-section of one. 



-it should NOT be coded as ’ corporate name ' since it is 
not an organized body, nor is it authorized by the codes 
as a non-subject entry heading by itself. 

-thus the only choice left is ’geographic name. ’ The form 
of the heading is not that described under entry under 
place, so the code to be assigned is ’ga. ’ 



Corporate vs. Topical: EXAMPLES 



Corporate 

Jews. Liturgy and ritual 
Catholic Church 
London. Women 

Hittites. Laws, Statutes, etc. 

Protestant Episcopal Church in 
the U.S. 

Navajo Indians. Tribal Council 
Catholic Church in Great Britain 
Bounty (Ship) 

Elks (Fraternal order ) 

Freemasons 

United States Exploring 
Expedition, l838-l842 

Canada, Treaties, etc. 

Switzerland. Constitution 

Congregational Churches. 

Liturgy and ritual 

New York Hospital 

New York. Riverside Church 

San Gabriel Mission 

Monte Cassino (Monastery) 



Topical 

Jews 

Catholicism 

Women 

Hittites 

Protestants in the U.S. 

Navajo Indians 
Jugglers and Juggling 
French Canadians 
French — Canada 
Chinese in California 
Basques in the U.S. 

Philosophers, Egyptian 
Baptists 

Journalists. French 
Incas 

Indians of South America — Peru 

Germanic Tribes 

Students — India 

Untouchables 

Dramatists 

Sa’di Dynasty — Hist. 
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SUBJECT HEADINGS: TYPE CODES 



Topical 

Mormons and Mormon! sm 




God 

Daphne (Nymph) 

Knights of the Round Table 

The Pleiades (Stellar 
constellation) 

Windsor Castle 

Pisa. Campanile 

»v Brooklyn Bridge 

Lassie 

Smokey the Beeur 
Battle of Tannenberg 
Mother’s Day 



SUBJECT SUBDIVISIONS: TYPE CODES 



I — : — I 

UBJ 

Period 

fo3.1owin;5 subdivisions are coded as Period ('xa'): 

-Dates alone: the dates may be open, closed, or followed by 

a general subdivision. 

U.S. --Foreign Relations — I 96 I-I 963 —Sources 

U.S. — History — 1865 - 

U.S. — History — I 863 -I 898 

-Dates with phrases : typical phrases are * to, ' ' Ancient to. . . , ' 

' Early to. . - , * * Before. . . * . 

Arithmetic — Before 184 6 

Gt. Brit. — History — To 1^^ 

-Phrases without dates and distinctive words: these include 

periods of history, names of wars and revolutions, and names 
of centuries. 

. . . j.:.L(see below) 

Music — History and criticism — Ancient * 

U.S. — History — Colonial Period 

U. S. — History — Civil War 

U.S. —History- - 20th Century 

-Distinctive word, name, or phrase followed by dates (within 
parentheses or following a comma ): these divisions are 

concerned primarily with historical and literary periods. 

English literature — Middle English (llOO-l^GO) 

Gt. Brit. — History — Anglo-Saxon Period, U49-1066 

Gt. Brit. — History — Restoration, I 66 O-I 668 

Gt. Brit. — History — Victoria, 1837-1901 

The following are NOT' to be considered period divisions; code them as 
'general. ' 

-Geological time periods under the subjects Geology, Stratigraphic, 
Paleobotany, Paleontology. 

Paleontology — Cambrian 

Paleontology — Eocene 

-The subdivisions Ancient, Primitive, Medieval, Renaissance, 

Baroque, Modem, etc. (even when followed by a date) except * 
when they occur in conjunction with the subdivisions 'History' 
or 'History and criticism.' 

These terms are also used in inverted form subject headings. 
Astronomy, Ancient 
Education, Primitive 
Art, Medieval 
History, Modem 

In these cases the terms do not constitute subdivisions, and the subject 
heading is coded as 'topical. ' 
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.1Q I NQN»SUBJECT/aON»SERIES ADDED ENTOY HEADINGS: TYPE CODES I 



Alternate vs. Conrocting 

Personal name added enxries without relator are common, and are 
often difficult to ident5.fy as to role. Added entries for names 
of biographees, correspondents, and writers of diaries and letters 
are usually not given a relator - they rarely perform an active 
role as joint authors. The catalog user, however, may think of 
the name as having an authorship relation to the work cataloged. 
Such names should be given the ‘Alternate* code. If a case does 
arise where the ‘Alternate* role code mi^t appear to cause con- 
fusion to the reader in his catalog search, assign the ‘Connecting* 
code. 

A further distinction needs to be made for the case of ‘letters* 
for which an added entry is given for the writer* s name. If the 
whole book is devoted to, say, a con^ilation of Napoleon *s letters 
and diaries, the added entry for ‘Napoleon* (eissuming the compiler 
got the main entry) would be ‘Alternate*. If, however, a book 
about the French Republic happened to contain a separate section 
or appendix involving some letters or state papers or such by 
Napoleon, and that fact was recorded in a drop note, a NAME-only 
added entry for the name ‘Napoleon* would be coded ‘Connecting* 
(i.e., as a NAME-only analytic added entry). Each case must be 
judged on the circumstances present and the result desired from 
the coding. 

EXAMPLES: 



Gaitanidcf>, Hans. 

Grcec-d. Photos, by Pitt Koch, C. L. Schmitt, and others. 
New York, Hill and Wang ilOolj 
15 p., 103 p. of lllua. (part coL) 20 caa. (A Terra nsac^ca book) 



1. Greece. Motlern — Dcscr. A trar. — Vlcwi. 

D^^.G3 914.95 _ 

Code ‘Koch* as Alternate* due to importance of 
illustrations . 



J Kocb, Pitt. 

61-16374 



TYPE CODE: pa 



.1q I NON-SUBJECT/NON«>SERIES ADDED ENTRY HEADINGS; TYPE CODES 



EXAMPLES: 



California. L'::ivu;&ity. prcsiUcni. 

Univcrsuy r;.:;..ual on rnwisiion caicty. [i^orkclcyj 
«ki:y Oi Cnl«iomin. lOol. 

1 V. (unpn^oU) 20 csv. 



Cnivfcr- 



Prcparcd with the csj*c:nncc of tl.o Preciccr.t's Advisory 
Cornniitioc on Envirornr.ental Hcaiili and Safciy. 

]^A4*n*n 






Radioactivi;y- -Safciy 




siry*i)PPrcsidcni's /advisory Committee on Envlronmcnial Health 

and Safety. -IL 'Tiilr. 



Code ‘President's Advisory Committee...* as 'Alter- 
nate* - it is a sponsoring body. 



TYPE CODE: ca 



Broadhurst, Jean, 1.S7.V nourp. 

Health horizons; contrihnl-ioiis to hc:ilth tc.'tchin;^ from 
history and science; compilers: Jean liroadhui-st, vn. d., 
ilarion Olive Lerri"o, wt. n. ; a memorial to Emma DoLlngcr 
from her friends. New York, Newark jetc., Silver, Bartkct 
and comiMny 

Vi. 51C. xltr p. front. (porL) 20 cm. 

Illustrated linin;t-pin)ci'S>. 

On cover: Kniiiia IViinnrter nwraori.il. 

“Unilcil Stiites puhUc lienith siwicc references" at end of most of 
tlie ch.aptcrs; Bibliography: i». i-xiii. « ^ 

1. Hygiene. 2. Hygiene— Ilisc J^Lerrigo, .Marion Olive.ti 800- 

^Joiutoeiuiw l^l>olluiser, Eiuniayi881-1&27. — * 






Code 'Lerrigo* as 'Alternate* - he is a Joint com- 
piler . 

Code 'Dolfinger* as 'Connecting* - she is the per- 
son to whom the festschrift has been addressed. 



TYPE CODES: pa 
pe 



Tho Ckallcages of space. Ku"h Odishaw, editor. Con- 
tributors: Kalpli S. Cooper jand others; Foreword by 
Eu;?cno Eabinowitch. iChicagOj Eniverkty of Chica'/o 
Press rl962, 

37d p. illiM. 22 cm. 

First published as a rpecial issue of the Bulletia of tl;c- Atomic 
Scientists, Mey-Junc, lliOl ; here expanded and brought up to dr.te. 



1. .\stron.autlcs — Addresses, essays. IccturcR. 2. Spa 
Address.'s. cssnra, Icciuwa. AOdishavr, Uugh.^fd 
Balph Shermam''lOai- ^ .ar^Btilletln of tho Atomic Scli 

_ _ ^ % 



pace sciences— 



jKA Cooper, 
ici&tisu. 



Code 'Odishaw* sis 'Alternate* - he is editor of a 
work by many authors. 

Code 'Cooper* as 'Alternate* - he is an author. 
Code 'Bulletin of the Atomic Scientists* as 'Con- 
necting' - it is a related publication. 



TYPE CODES: 



pa 

pa 

sb 
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I .1q j N0N~SUBJECT/N0N-SERIE3 ADDED ENTRY HEADINGS: 1*YPE CODES 



EXAMPLES: 

Giii]U€r«Garfi:uillc, Ku£:hes Gu^ru, kiiown as^ d, 1633. 

Chansons dd vjaultidr Garguilld. Xouvelie 4d. suivio dcs 
pikes relatives A ce farceur avec introductioa ot zaUs t>i? 
Edouard Fournier, Paris, P. Jannet, 1858. 

cxU, 226 jK 17*“. (Blbllota^ue elzevlriesnej 



Code 'Fournier' as 'Connecting' - he is editor of 
another single person's work. 



Code 'Cruickshank' as 'Connecting - he is illus- 
trator. 



Gardiner, Stephen, Bp. of Winchester, 1483?- 
1555. 

Da vorn obodlentin, 1553. Leeds, Scoler 
Press, 1966. 



TYPE CODE: pe 



i ^ 

7 . Foumlor, JMouard. 1 

/*• 



181O-1SS0. 



A2&.2070 



Gardiner, William, 1766-1323. 



Original tales from rsy landlord. Neat 
embellished with engravings on wood, by 
Branston, from desi/ms bv G. C-nHr.w>^-v.v 



roa rsy landlord. Neatly 



"uraiiions on li leaves. 





[21 j,63li.e.l26j p. (a Scolar Press 
cdlo) 



TYPE CODE: pe 



Facsiiaile reproduction of th© 1553 cd 



pub- 



lished in Hamburg. 

Translation attribuuwd to John Bale. 




Code 'Bale' as 'Connecting' - he is translator. 



ERLC 
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I Jd [ NON«SUBJSCt/NON«SERIES added ENTOY HEADINGS: TYPE CODES I 



EXAMPLES: 



U. S. Si fa Labor Commission. 

Analysi^^ o/ w-jik stoppages on XT. S. missile sites. Wash- 
ington. President’s Miv/ile Sites Labor Commission,, 1962- 

iGoj 

»■) V. lllus. r-in. 

Vo!.«. 5-0 Ia< k general title; title of v. 8 frniu label niauntod on 
cover. 

CoNTKXT.s. — [1| June ICGI-May lbC2. — :2; June 1, ltX52-Juuc 1, 
10e5.— (3] June 19f2-June lbo4.— (4j 7vuo 1, 18G-1-June 1, 1905. — (5| 
>if- Cbrotiological listinj; of each \7ork stai)i'-ase on all missile sites, June 
1901-Juno 1905.— iSifWcrk ito^pasca at Cr.p-o Kennedy, June lt'31- 
June 1985. ^ 

l.^^rikes aiul lookoat.s— Guided nil<?.sile Industrie^ — r. S. 

- Titli . Chronological li.sting of each work .stoppage on ajl 

missile .sites, June 1901-Juno 1005 j^ ,^k . T i tl es Work stoppages at* 
Cape Kennedy, June ^ ^ ^ 198i^7une 1905. 

. HD5625.G8A57 531.89282345190973 C6-G898 



Code both ‘II. Title:* and 'III. Title:' as 'Analy- 
tic' - they refer to parts of the larger work of th 
main entry. 



Coher., Jul;u3, 1910- 

Matcrials :.nd prohlerns on legislation. 2d ed. Indianap- 
olis, Bobbs- Merrill rlOGTi 

xviii, 527 p. 27 cm. (Co.itemr/orary legal e-uc-tion series) 
"Statutory supplement” (58 p.) in pocket. 



1. Legislation — IT. S. 
(Series) 




S. Laws, statutes, etc. 

A 



XF4945.A7C0 1937 



3::8.73'0r7 



66-4J0029 



Code *U. SI' as 'Connecting' - it is a corporate 
Name + Form Subheading made as an analytical NAME- 
only added entry. 



TITLE CODES: be 
be 



TYPE CODE: ce 



Powell, Robert Carlet^.;, 192B- cd. 

Accuracy in eioctrical and radio measurements and cali- 
brations, 1965. Edited by It. C. Powell. Washington, For 
sale by tlie Superintendent of Documents, U. S. Govt. 
Print. OiT., 1965. 

viii, S.5 p. lllus. 27 cm. (jU. S.j National Bureaa of St.andards. 
Technical note 262-A) 

“Excerpt from TN 2G2, Accuracy In measurements and cclibra- 
tions, 1965, edited by W. A. Wildhack, H. a Powell, and K. L. 
Mason.” ^ 

naeasurements. 2. Radio measureme.itsL 4|wild-kaclc, 
w. A.^d.f Accuracy In measurements and calibrations/ n. Titie: 
(Series) 

QC100.U5753 no. 262-A 65-60320 



Code 'Wildhack' as 'Connecting' - he is the author 
of a larger work from which the present work was 
excerpted. 



TYPE CODE: pe 
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21 . 



NON>SUBJECT /NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES 



EXAMPLES: 



CMVlck, David, 1717-1779 • 

The Irish vldov, a force, in tvo acts* 

Kev York, S* ?i*ench c^Q —3 

2^ p* , (The minor drama, the acting ed«* 
no* 168) 

In' part from Mo^JLhre's "Le. mariage fcrc6*** 

i 

]^yy^libre, Jean Baptiste ?oq,uelin'M^^2* 
^73 mariage forcd* II* Title r-* 



Code 'Moliere' as 'Connecting' - it is an author- 
title entry for a related work. 




Gawaln and the Crcnc Knight. 

Sir Gawain and the Green Knight, translated 
into modem English hy M.R. Ridley. Illustrated 
hy John G. Galsworthy. London, E. Ward rl962n 
110 p. illus. 



iSf.^Ridley, Maurice Roy, -1890-^^ ^^tr. 
JZt.^G^sworthy, John G..^ ^ illus. Arthurs 

King (RoMaeea, etc.) . i 



Code 'Ridley' and 'Galsworthy' both as 'Connecting'- 
they are tran<5lator and illustrator, respectively. 
Code 'Arthur' as 'Connecting', Uniform Title - it 
is a related work. 



TYPE CODES: pe 



TYPE CODE: fb 



TYPE CODES: 



pe 

pe 

ub 



.jq I NON-SUBJECT/NON-SERIES ADDED ENTRY HEADINGS; TYPE CODES 



EXAMPLES: 



G&rrick, David, 1717-1779. 



Three plays by David Garrick, printed from hitherto un- 
published mss. with introductions and notes by Elizabeth P. 
Stein, Pii. D. New York, W. E. Rudge, 1926. 



xli, 151 p., 1 L loci, front, (port) pi., facsima. 24i**. 



**Four hundred and ninety copies printed at the printing houae of Wll> 
Uaxn Edwin Rudge, Mt Vernon, New York, fifty of .?hich are on hand* 
made paper.** ^ ^ 



CoHraNTs. — ^Harlequin's invasion. — ^The Jubilee. — ^The meeting of the 
company ; or, Bayes’s wei of acting. 
o. ^ 

v/. Stein, Elizabeth P.,^ed. Ut Ti t l eY Harlequin's invasion, in. 'JiU er 
j The Jttbllesk -fSb-S^lisc The meeting of the company. 

h 4 



Code * Stein' as 'Connecting' - she is the editor 
of a work of a single author. 

Code the three titles given all as 'Analytic' - 
they each represent complete works contained within 
the larger work of the main entry. 



TYPE CODES: pe 
be 
be 
be 



Garlandus Compotista, 11th cent. 

Dialectica. 1st ed. of the manuscripts, with 
an introduction on the life and works of the 
author and on the contents of the present work, 
by L. M. de Rijk. Assen, Van Gorcum, 1959. 

209 p. 25 cm. (Wijsgerige teksten en studies 
3) 

"Based on a collation of the two extant manu- 
scripts ... Paris, B. N. Lat . 6 U 38 and Orleans 

260 (216)." 

Includes bibliography. 

1. Logic. S^Rijk Lambertus Marie de.-iiv 
- Tll± g. % 



Code 'Rijk' as 'Connecting' - he is editor of the 
work of one person, even though this is not expli- 
citly designated. 



TYPE CODE: pe 




196 



I .1Q [ NON»SUBJECT/NON-SFRIES~ ADDED ENTRY HEADINGS; TYPE CODEF 



EXAMPLES: 



v-.O.Iu. -LoO /“ j CCl. 

po-L-LV/icu; rn^lioLr y cconcrr.icc, 
en Hepublicu Mexicor.a al iniciarse su jaerra 
cor* *.os *j 3 v*a'.*.o:5 Lr*j.ao-.j. '<*0xacoj Castililoj 19 ^ 3 * 
263 p. 21 cr.. (I'uc-voG docimcnGos incditcc 
0 **iuy lai'os pai’a .!.>,* *a-.3ti02*aa ac Mexico ^ l) 

A”C aeaa of zitle: Archivo del General 

Paredes . 

1. Mexico - rlictory •“ 1321 - 1861 - Sources. 

2. U. S. - Hicuory - War with Me:^co, 1845-1616, 
Paredes y Arrillapa, Mariano^Tres. of 

Mexico55(^797-l6l9. 4 - £ t- ¥aUe -. 



Code ’Paredes y Arrillaga' as 'Alternate* - these 
are his papers. 



* • . * . 

.;rv-, .i.a: •.r..r.uGce o* ivla.ivity ; Lcv.i.'.: li- 
;:i.st;;uto — iic.sLor., :ind Mos .a/.ycios 
i^^Cw**.vs, ^ or Cuhfonuo. — Sculr&i'r. branol, ly 

Ov;or--o ly.'.via ISii’kr.v;.; ... Xc\v Yoi’k, Tha IVlicmilLr. ec.v.- 
;x:ny, IClo. 

ix, 1^5 p.^ u..*ijro. lOy*. tA series of laatheioatlcal tejaa, ed. i»j 



' (•yys.i’s) y. Lowell in.stitute lectures 



Aagelcs .eciuros, 'Jj--:. 
Library of Co.-igress 



res, 1023. 



QCG.n53 



2G-177 



Code both sets of lectures as 'Alternate* - they 
are corporate sponsors of the publication. 



Barn;ii<l, '.)ou-ia.s St. Ihtul. y 

A l)0»)lc ot malhciualiral :uul laa oalip- |n(A'.M,- 
brain tAvi.sters. I'riiavLon, X. J., Vaa *Vol-.,tal yii .id, ‘ " 
100 1>. Ulus. 31 on. 

London od. (lAilH-r) haj tUlo: i.’lhy Obxiav L..-! i-tv! /. 

bool; of inaili(-ma(Ic.il and n.a.'.iMiIii!: I'l cddr;.' ! *’ ' 

* ■■■ or a..on,.. • I., f.:.o 



4 

IT T-!f* ^TfT' , / 

Aitwi' W. brain lwl;.ter.s. 



TYPE CODE: pb 



TYPE CODES: ch 
cb 



TYPE CODES: sb 
ba 



Code "The Observer' as 'Connecting' - it is a re- 
lated publication. 

Code 'Fifty brain twisters* as 'Alternate* Title. 
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.id I NON-SUBJECT/NON-SERIES ADDED ENTRY HEADINGS: TYPE CODES 



EXAMPLES: 



Bair, Robert Moody. 

^ Maiuifil of police revolver In.-^truction ... by R. B.iir ... 
■W.-ibhinj^ton, D. C.,, National rifle as:Jociatioi\ i*1032j 

05 p, lucl. front., Ulus. 15)xl2'". 

In pajnphlot bindor# 

«*Samo i Copy 2 • 



i. Kcvolvers. .2. Police. 
Mnaaal refr 



I 



Library of Congresa 






r evelf e*- iniiitu g tlo fl > ; 






UD110.B3 



I 

32-22010 ; 



The 'Title:.,.' should be deleted - it is a per- 
muted form of the title of the work on the card, 
and reflects out-dated cataloging practice. 



NO TYPE CODE 



Gamier, Robert, 1544?- 1590. 

Les JuifvesT^ Brcdairiantc. Poesies diverses. 
Texte dtabli et prdsentd par Rayiv.ond Lebbgue. 
Paris, Belles Lettres, 1949. 

334 p. (His Oeuvres complbtes) 



Les Textes fran^ais. Collection des univer- 
sitAs de France. 

Gamier , Robert ,/\ 1544 ?-1590 . w Brad amanCe. 
llf^Lcbbgue, Raymond ,'^dl895-‘2,« eel. ill. TlLlr; 



Code 'Gamier' as 'Analytic' - this AUTHOR-TITLE 
entry refers tc- a work contained in the larger work 
of the main entry. 

Code 'Lebei^ue' as 'Connecting' - he is the editor 
of the work :‘f a single author. 

Code ' Bradamante ' as 'Analytic' - it is the title 
of a work contained within the larger one . 



TYPE CODES: 



pi 

pe 

be 
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,1q I NON-SUBJECT /NON-SERIES ADDED ENTRY HEADINGS; TYPE CODES V 



EXAMPLES: 



Gaicar, Pierre, 1916- 

Ch^bord* Texo by Pierre Gascar; photographs 
by Andr 6 Martin; translated from tie French by 
Richard Howard. London, Collier-I^Iacnillan; 

Ntv York, Macmillan, clS62. 

115 p« illus. (part col.) map, facsims., 

plans. 

On spine: !Ehe Chateau of Chaznbord. 



% 

1 . Chasibord, Chateau de. Martin, Andrd. 



Code 'Martin' as 'Connecting' - he is photographer- 
illustrator, and photos do not appear to be stressed 
in the collation 



TYPE CODE: pe 



Garstang, John, 1676- 

Meroe, the cuy of the Ethiopians; being an account of a first 
'Season's excavations on the site, 1909-1910, by John Garstang. 

With an introd. and chapter on decipherment by A.H. Sayce, and 
a chapter on the inscriptions from Meroe by F. Li, Griffith, 

Oxford, Clarendon Press, 1911, ^ 

viii,94p, 74 plates, ' 



1, Meroti, 
Francis Lie we 




a 

ce. Archibald Henry,.1845-1933. I/^^Griffith 
362-1934, '* 



Code both 'Sayce' and 'Griffith' as 'Connecting' - 
they are authors of parts of the work of the main 
entry, so these are Author-only analytic entries. 



TYPE CODES: pe 
pe 



I cm NUiffiERS - LOCAL. LC, Nlli] 
EXAMPLES: 










This is an example of an LC copy statement for another 
issue having a call number slightly different from the 
main LC number, which is the same as the local call num- 
ber. The 'Another issue* phrase signifies that the pub- 
lication originating in Madison, Wis., could not be 
treated as a copy because of important variations between 
it and the issue published in Amsterdam; it still falDc 
under our copy statement, however. The field is printed 
above the tracing to give it more prominence. 



Sometimes both a supplement and a photo-reproduction or 
other copy statement will appear on a card, as in the above 
example. The coding is as specified in the sections on 
supplements and code **t*. The editor should take care to 
identify the different codes properly, keeping separate the 
descriptions applying to each field, to aid the keypunch 









operator. 



ERIC 
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1 CALL NUMBERS - LOCAL. LC. Nm~| 



EXAMPLES: 



'20-5 
.a4q 



AniLrose, EdiiUind Jac!:. 

'J'iie cjiiia-r tvll i,. vitro ,by, K. J. Aiiibio.=-c» D. M. Easty, 
•L A. II. Wvli*.-. London, liut'.ciwnitlis, j9C7. . 

xi, I'O ji. froi’i., 4 plates, ijibie^, diagi-s. 22J cm. (Cancer mono* . 
grapli series' i,o/- 

. ^ (B 67-7449) , 

Includes bibliographies. ’ 



I. Cancer cells. z. 'Easty. D. M., Joint, anthor. li, Wylie, John 
Anthony Hamilton, joint author, m. Title. .(Scries) 

-i XliM j ’^yNeopinsms. Experimental, jf/ Tissue Culture.^ 
A498c^lCG7, It A 

’^)(KC2G9X 
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S h ared Catalujihix ■ 



61C.9'94'07 



raarri uvJ 

n 

67-69972/SC « 



Here is an exan^le of the dual tracing data that is notf 
being printed on LC cards for books acquired under the 
Shared Cataloging Program (UPAC) and cooperatively cata- 
loged by LC and NIAf. The Nlli data is printed as a separ- 
ate pauragraph under the LC tracing. In this case, the LC 
number is a class number only, in brackets, and is accord- 
ingly coded in the I-Field *ca*. The large brackets are 
deleted. The local call number is different from both the 
LC class number and the NIM call number (QZ206.A496 c 1967)9 
r so all three must be input. 




7870 

.B37 



Robert WilUam, 1917- 

Mu rowavp attcmiation nieasiiifinonis and standards jbyi 
Robert AV, Ik-alty. AVasbinglon, 17. S. Dept, of Commcire, 
National Riucati of Standards; for sale by the Supt. of 
Do^‘s., IT. S. (Jovt Print. Off., 19G7. 



iv, 4.T p. iUu«:. 24 «in. (National Buroau of Staiulardi: inono- 
praph 07) 

. Bibliography; p. 42-15. 



E call no 
^llocted 



i Mirrottavos. .t. Title. <Scrlc5 f U. S. National Bureau of 
Standards. Monograph. 97) 



iorU 



‘QCli1p.l^.'iG^no. 97 

?opy 2. 



C-Tit groj^ 




66 



e* 



LC copy sta 
for analytic 



This card shows a frequent practice with monographic series 
in large libraries. LC retains two copies of each item in 
this series 'National Bureau of Standards monographs'. One 
copy is placed in a run of the entire series on the shelves, 
an I given a uniform call number with a number correspond- 
ing to the monograph serial number to differentiate it from 
the others in the ' collected set ' . The collected set call 
number is QC100.U556 no. 97* The other copy is recorded as 
* Copy 2. TK7870.B3T* and is shelved in that 



LC class, which is a subject area correspondi.ng to the pre- 
cise topic of this individual monograph. The LC copy 2 
call number is identical to the IocclL library calJ number 
here, hut it is not deleted. 



1 CALL NUMBERS - LOCAL. LC, NliT| 



EXAMPLES: 



M / 

359 



.KU2e 

^1967 



Kessel, Israel. ^ 

The cssenlials of paediatrics for nursi>, by I. Kc*^5el- 
iird cd. K(linbiir;;li, London, E, & S. Livin^;?lone, J0C7. 

vii. JTi; 1 .. ilhi.s., 9 col. dias«>. ca- 35/- 

(B6.M?944) 

Title. 



■ ."T. reJ-;iiric Nursii'g. r W¥ l ? i g K Ilk - 

3 61S.92 C7-0997S, SC j 

Wj> 1 Chwn ^ e iiliilug W g I 



This is an example of a shared cataloging record with only 
an NIM tracing. The local call number is identical to the 
HIM call number (WY159.KU2e 1967). The treatment of the 
NIM call nuniber is the same as if it were an LC call num- 
ber to which the local call number is identical, except 
that the NIM call number is coded Ih. 



’/WY 

158 

.C-23U 



Garland, Phyllis. 

Ophthalnuc nuR^ing. by P. Garland. 5lh eel. Tjondon, 
Faber. iOGG. 

2«'S |.. fiiMit-. ill'is-. 22 pl.'ites. di.igi?. -1 "m- 25/- 

(B 67-7452) 



1, O' !ifh:.!r.!5C i-.i.!..*rs. ^ ^ 

iii I'l e ill. rr.ing. ’S .C2.':30^1 



^ PES^.G" A CIO.TS'G 



67-60004 



Here is a shared cataloging record which is held by LC, 
hence there is a full LC call number rather than an LC 
class ntamber only, in brackets. The local call number 
differs from both the LC call number and the NIM call num- 
ber in this case, so all three must be input. 
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INDEX I 



A-Fields, list of, l8 

Abbreviations 
cm. , U5 
n.d., U3 
n.p., U3 

Abstract, 109 
note, 83, 109 

Acquisition number, IO6 

Added entries 

alternate name, 155-156 

alternate title, 157-158 

analytic author-title, 157 

analytic title, 159 

author, 155-157 

connecting name, 156-157 

connecting title, 158-159 

non-subject /non-series, 89-90, 155-l60 

series, 6I-66, 72-73, 91, IU8-IU9, 161-I62 

title, 89, 157-159, 166, 167 

Agricultural/Biographical Subject Category list, 115 

Alphabetic content signals , 103-^ 

Alternate added entry 
name, 155-156 
title, 157-158 

Alternate vs. connecting added entry type codes, 191-199 

Analytic added entry 
author-title, 157 
title, 159 

Annotated Card Program, 109 
subject headings , 126 

Annotations, 109 

Anonymous classics , 33 

Anonymous works without titles , 33 

'Appellant*, 29 

Arabic numbers, in subject added entry tracings, 7 

Asterisk 

in B-Field codes, 58 

in subject added entry tracings , 7 

Author entry 
added, 155-157 
main, 22-32 



Authorship , statement of , UO 

Autobiography, code, ihk 

B-Fields, list of, 59-60 

Bible, 33-35, 175 

Bibliographic history note, 87-88 

Bibliographic price , U7-50 

Bibliography note, 77 

Biography codes, IUU-IU 5 

BNB classification scheme, II 8 

Book title in conjunction with 
conference main entry , 32 
corporate main entry , 30 
personal main entry , 27 

’Bound with' , note, 82 

Bracketed LC call number, 8, 137 

Brackets, deletion of, 8 

British National Bibliography classification scheme, II 8 
Cal State Library...; see CSL... 

Call number 

BNB classification scheme, II 8 

DDC, 19 , 102-10 U 

examples , 20 , 200-202 

formatting, 19-20 

LC, 19 , 92 - 9 ^ 

local, 19 - 20 , 102-103 

NAL, llU 

NLM, 113 

UDC, 118 

Capitalization, 5, 13 

Card number, LC, 105 

Card stock member, 7 

Cataloger's initials, 7 

Cataloging source, 7, HO, ^38 

Classification number; see Call number 

Coding sheet editor box data, 15 

Coding sheet 
with example, 3 
enumerating I-Fields , 129 

Collation, U5“**6 

Collective biography, code, 1 U 5 
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Conferences , congresses , meetings , etc . 
date held, 31-32 
main entry, 31-32, 175 
number, 31 
place, 31, 175 

Conference publication, l6i^ 

Congresses; see Conferences, congresses, meetings, etc. 

Connecting added entry 
name , 156-157 
title, 158-159 

Content form, IUI-IU 2 

Content signals, 103- 10^^ 

Contents notes , 7 > 8 O- 8 I 

Continuation cards, 8, 9 

Continuations , 51-57 

Conventional titles; see Interposed uniform title 

Conventions; see Conferences, congresses, meetings, etc 

Cooperative cataloging library 
call number, II 6 
name , of , 120 

Copies, total number of, I 8 I 

Copy statement 
LC, 95-96 

local library, 97-100 

Copyright card information, 7 

Copyright date, 131 

Corner marks, 8, 13-lU 

Corporate names 

form subheading, 29 
main entry, 28-30, 11^^113 
qualifiers , 29 

Corporate vs. geographic vs. political subject headings 

Corporate vs. topical subject headings, I 88 -I 89 

Country of publication, 183 

CSL doc\aments number, 127 

Cutter number, 19 

'Dash’ entry, 3a, 51-57 

Dashes, punctuation, 8 

Date 

not known, 132 

of birth and death, 2U, 26 

of publication, ^3-UU, 130-136 







DDC number, 102 
segmented, 10i+ 

Decapitalization, 5j 13 

’Defendant’ , 29 

Deletions in editing, T-8 

Dewey Decimal Classification...; see DDC... 

Dictionaries, ll+2 

Digits missing in date, 132 

Dissertation notes, 79 

Edition statement, h0~h2 

Editor box data, 15 

Ellipses, Tj 6T 

em-dashes , 8 

Encyclopedias, ll+2 

Extension cards, 9-12 

Family name main entry, 17^ 

Festscrift, l81+ 

Fiction, ll+6-ll+7 

Filing titles; see Interposed uniform title 
Forename main entry, 17^ 

Form of 

content , li+l-ll+2 
reproduction, 139 

Form subheading 

conference or meeting, 32 
corporate name, 29 
personal name, 26 

General notes, 33 

General subdivisions, 15^ 

Government publication, l63 

Holdings 

information, 7j I 8 O-I 8 I 
notation, 7 

I-Fields, list of, 129 

Identifier, 2l+, 25 

Illustration, collation, i+5 

Imprint, i+3-4U 

’In’ analytic 
note, 8, 78 
entries , 78 
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Index to contents , 185 
Indexes, 3a, 51-57 
Individual biography code, IU 5 
Initial date, 131 
Initials , 5 

Interposed uniform title, 8, 22-23 
Inverted surname main entry, 175 
Italics, 5 

Juvenile literature, IU 6 

LACAP number, IO 6 

Language, I 68 -I 69 
codes , 170 

Large-print books , 139 
Law thesauri, 112 
LC 

call number, 92-9^ 
bracketed, 8, 137 
examples, 200-202 
card edition statement , 7 
card elements , 17 
card number, 7> 105 
card stock number, 7 
copy statement , 95-96 
subject headings , 84-85 

Legibility, 3a 

Library of Congress...; see LC... 

'Library of Congress' legend, 7> 120 

Library systems and branch location codes, l82, I 86 -I 87 

'Limited use' note, IO 8 

Local 

call number, 102-103 
copy statement , 97-100 
indexing, 112 
subject headings, 112 

Location symbols 
branch, I 8 O-I 82 , I 86 -I 87 
shelf (symbols), 19-20 

Main entry, 174-179 
as supplement , 57 
author, 22-32 
conference, 31-32, 175 
corporate, 28-30, 174-175 
definition, 21 
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Main entry ( cont . ) 

periodical title, 175 
personal, 24-27, 174 
repeated in body, 177 
title, 175 
type codes, 179 
•uniform title, 33-35 j 175 

Meetings; see Conferences, congresses, meetings, etc. 
Microfilm, 139 

Microform, original form of publication, l40 

Misprints, mis-spellings , etc., 5 

Motion pictures, 34 

Multilingual -works , l68 

Multiple 

call numbers, 103 
date span, 131 
surname main entry, 174 

NAL 

call number, ll4 

subject category number, 115 

subject headings. 111 

Name authority notes , 13 

National Agricultural Library...; see NAL... 

National Bibliography Number, 8, 74-76, 107 
National Library of Medicine...; see NLM. .. 

NBN; see National Bibliography Number 

'n.d.', 43 

NLM 

call number, 8, 113 
examples, 200-202 
subject headings, 110 

Non-distinctive titles, l66 

Non-Roman alphabet , l65 

Non-subJect/non-series added entry 
headings , 89-90 
type codes, 155-l60, 191-199 

'n.p.', 43 

NUC symbols, 7 
Notes 

abstract, 83, 109 
bibliographic history, 87-88 
bibliography, 77 
'Bound with', 82-83 
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Notes ( cont . ) 
contents, 8O-8I 
dissertations, T9 
'limited use' note, IO8 
title romanized, 86, 12h 
variant name, 8, 121-122 

Numeration, 2U, 25 

Overseas acquisition number, 8, IO6 

Pagination, U5 

Parentheses , deletion of , 8 

Period subdivisions, 15^, 190 

Periodical 

as author of a monograph, 3^ 
title main entry, 175 

Permuted title, 158 

Personal name 

form subheading, 26 
main entry, 2U-.27, 17^ 

PL U80 number, IO6 

Place 

of publication, U3-UU 

or place + name main entry, 17^ > 175 

subdivisions, 15^ 

Previously published work, 133-13^ 
Proof marks, 16 
Pseudonym, 26, 122-123 
Publication date, type of, 130 
Publisher 

same as main entry, 1T6 
statement, ^3-^^ 

Punctuation, 6 

adjustment of, 62-63 
dashes , 8 

periods, addition of, 13 
standard proof marks, 16 

Qualifiers , added to corporate names , 

Radio programs , 3^ 

Relator 

corporate name, 29 
personal name, 2U, 26 

Religious bodies; see Corporate names 

Reproduction, form of, 139 




Roman numerals in non-subject /non-series added entry tracings, 7, 89 

Sacred scriptures, 33, 175 

Sample coding sheet 
completed example, 3 
enumerating I-Fields , 129 

SEN, 107 

Sears subject headings, 101 

'See' references, 13 

Segmented DDC number, 104 

Series, 6l-73 

irregularities, 64-65 
not traced, 71 
notes 

captions, 6j 
definition, 6l 
punctuation, 62-63 
subordinate series, 65-66 
traced differently, 72-73, l6 1-162 
traced same as note, 67-70, l48-l49 
tracings, definition, 6l 

Shelf location, 19-20, 97-98 

Short title, 36-39 

Single surname main entry, 174 

Size, 7, 45 

Spacing, 5-6 

Special subject classification systems, ll8 

Standard book number, 107 

Standard proof marks , l6 

Subdivisions, subject, 152-154 

Subject 

authority notes, 13 
headings 
LC, 84-85 
local, 112 
NAL, 111 
NLM, no 
Sears , 101 

type codes, 150-154, 188-I90 
same as main entry, 175 
subdivisions, type codes, 152-154 

Subsequent printing dates, 135 

Subtitle, 40-4l 

Superintendent of documents catalog number, II9 
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Supplements , indexes , etc . , 3a, 51-57 

Surname main entry, 17^ 

Symbols, special, U 

System location, l80, l82 

Television programs, 3U 

Terminal date, 131 

Thesis, note, 79 

Title, 36-39 

added entry, 157-l60 

definition, 36 

elaboration, h0-h2 

filing title, 22-23 

in two or more languages, 38 

main entry, 175 

not traced, 167 

romanized, note, 86, 12U 

traced same as short title, I66 

traxxslated, 125 

transliterated, note, 12U 

Titles of honor, address, and nobility, etc., 2U, 25 
Translated title, 125 
Translation, I68, 171-173 
Treaties, 3^ 

Types codes 

non-subject /non-series added entry headings, 155-l60 
series traced differently, I6I-I62 
series traced same as note, 1U8-IU9 
subject headings and subdivisions, 150-15^ 

Type of publication date, 130 

lype of work, IUU-IU7 

Variant name notes, 8, 121-122 

Verso of card, 13 

Uniform title 

interposed, 8, 22 
main entry, 33-35* 175 

Universal Decimal Classification scheme, II8 

Unkey able data, U, l65 

Unusual symbols, I65 



